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Asan ENERGY STAR® Partner, we have determined that thismachine

W meets the ENERGY STAR® Guidelines for energy efficiency.

What isan ENERGY STAR® Products?

An ENERGY STAR® product has aspecial featurethat allowsit to automatically switch to a*low-power
mode” after a period of inactivity. An ENERGY STA R® product uses energy more efficienty, savesyou
money on utility bills and helps protect the environment.

Recycled Paper (USA market only)

Your Minolta machine has been designed to use the following Recycled Paper

Minolta Recycled Bond [tem No. 8925 701
20% Post Consumer Waste






- SAFETY INFORMATION -

This section contains detailed instructions on the operation and maintenance of this machine. To
achieve optimum utility of this device, al operators should carefully read and follow the instructionsin
this manual. Please keep this manual in a handy place near the machine.

Please read the next section before using this device. It contains important information related
to user safety and preventing equipment problems.

Make sure you observe all of the precautions listed in this manual.

*Please note that some parts of the contents of this section may not correspond with the purchased prod-
uct.

m Warning and Precaution Symbols

Ignoring this warning could cause seriousinjury or even death.

Ignoring this caution could cause injury or damage to property.

m Meaning of Symbols

A triangle indicates a danger against which you should take precaution.

A This symbol warns against possible electrical shock.

A diagonal lineindicates a prohibited course of action.
® This symbol warns against dismantling the device.

A black circle indicates an imperative course of action.

% This symbol indicates you must unplug the device.

P1 PL 01



B o veconc I

Do not modify this product, as afire, electrical shock, or breakdown could result.
If the product employs a laser, the laser beam source could cause blindness.

« Do not attempt to remove the covers and panels which have been fixed to the
product. Some products have a high-voltage part or alaser beam source inside
that could cause an electrical shock or blindness.

« Only use the power cord supplied in the package. Failure to use this cord could
result in afire or electrical shock.

» Use only the specified power source voltage. Failure to do that could resultin a
fire or electrical shock.

» Do not use a multiple outlet adapter to connect any other appliances or machines.
Use of a power outlet for more than the marked current value could result in afire
or electrical shock.

0 &

Do not unplug and plug in the power cord with awet hand, as an electrical shock
'lu could result.

Plug the power cord all the way into the power outlet. Failure to do this could
result in afire or electrical shock.

Do not scratch, abrade, place a heavy object on, heat, twist, bend, pull on, or dam-
age the power cord. Use of a damaged power cord (exposed core wire, broken
wire, etc.) could result in afire or breakdown.

Should any of these conditions be found, immediately turn OFF the power switch,
unplug the power cord from the power outlet, and then call your authorized ser-
vice representative.

In principle, do not use an extension cord. Use of an extension cord could cause a
fire or electrical shock. Contact your authorized service representative if an
extension cord is required.

Y-




B o veconc I

Do not place aflower vase or other container that contains water, or metal clips or
other small metallic objects on this product. Spilled water or metallic objects
dropped inside the product could result in afire, electrical shock, or breakdown.
Should a piece of metal, water, or any other similar foreign matter get inside the
product, immediately turn OFF the power switch, unplug the power cord from the
power outlet, and then call your authorized service representative.

If this product becomesinordinately hot or emits smoke, or unusual odor or noise,
immediately turn OFF the power switch, unplug the power cord from the power
outlet, and then call your authorized service representative. If you keep on using it
asis, afireor electrical shock could result.

If this product has been dropped or its cover damaged, immediately turn OFF the
power switch, unplug the power cord from the power outlet, and then call your
authorized service representative. If you keep on using it asis, afire or electrical
shock could result.

Do not throw the toner cartridge or toner into an open flame. The hot toner may
® scatter and cause burns or other damage.

Connect the power cord to an electrical outlet that is equipped with a grounding
terminal.




« Do not use flammabl e sprays, liquids, or gases near this product, as afire could
result.

« Do not leave atoner unit or drum unit in a place within easy reach of children.
Licking or ingesting any of these things could injure your health.

» Do not let any object plug the ventilation holes of this product. Heat could accu-
mulate inside the product, resulting in afire or malfunction.

« Do not ingtall this product at a site that is exposed to direct sunlight, or near an air
conditioner or heating apparatus. The resultant temperature changesinside the
product could cause amalfunction, fire, or electrical shock.

« Do not place the product in adusty place, or asite exposed to soot or steam, near a
kitchen table, bath, or a humidifier. A fire, electrical shock, or breakdown could
result.

« Do not place this product on an unstable or tilted bench, or in alocation subject to
alot of vibration and shock. It could drop or fall, causing persona injury or
mechanical breakdown.

« After installing this product, mount it on a secure base. If the unit moves or falls,
it may cause personal injury.

« Do not store toner units and PC drum units near afloppy disk or watch that are
susceptible to magnetism. They could cause these products to malfunction.

Theinside of this product has areas subject to high temperature, which may cause
burns. When checking the inside of the unit for malfunctions such as a paper mis-
feed, do not touch the locations (around the fusing unit, etc.) which areindicated by
a“Caution ! High Temperature !” warning label.

Do not place any objects around the power plug as the power plug may be difficult
to pull out when an emergency occurs.

 Always use this product in awell ventilated location. Operating the product in a
poorly ventilated room for an extended period of time could injure your health.
Ventilate the room at regular intervals.

« Whenever moving this product, be sure to disconnect the power cord and other
cables. Failure to do this could damage the cord or cable, resulting in afire, elec-
trical shock, or breakdown.

» When moving this product, always hold it by the locations specified in the opera-
tor’'s manual or other documents. If the unit fallsit may cause severe personal
injury. The product may also be damaged or malfunction.

« Remove the power plug from the outlet more than one time ayear and clean the
area between the plug terminals. Dust that accumulates between the plug termi-
nals may cause afire.

» When unplugging the power cord, be sure to hold onto the plug. Pulling on the
power cord could damage the cord, resulting in afire or electrical shock.




- Precautions for Routine Use -

« Do not store toner units, PC drum units, and other supplies and consumablesin a
place subject to direct sunlight and high temperature and humidity, as poor
image quality and malfunction could result.

« Do not attempt to replace the toner unit and PC drum unit in a place exposed to
direct sunlight. If the PC drum is exposed to intense light, poor image quality
could result.

« Do not unpack atoner unit or PC drum unit until the very time of use. Do not
leave an unpacked unit standing. Install it immediately or poor image quality
could result.

* Do not keep toner units and PC drum unitsin an upright position or upside
down, as poor image quality could result.

« Do not throw or drop atoner unit or PC drum unit as poor image quality could
result.

« Do not use this product in an area where ammonia or other gases or chemicals
are present. Failure to do so may shorten the service life of the product, cause
damage or decrease performance.

« Do not use this product in an environment with a temperature outside the range
specified in the operator’s manual, as a breakdown or malfunction could result.

« Do not attempt to feed stapled paper, carbon paper or aluminum foil through this
product, as amalfunction or fire could result.

Do not touch or scratch the surface of the toner unit, developing roller and the
PC drum, as poor image quality could result.

Use the supplies and consumables recommended by the dealer. Use of any sup-
ply or consumable not recommended could result in poor image quality and
breakdown.







For United States and Canada Users
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Thank you for choosing Minolta quality. For over 30 years Minolta has been aleader on the forefront of
office equipment technology and service. Our desire has always been to bring you highly reliable
products. We pledge to continue to provide you, our customer, with our state of the art equipment, as
well as full customer service for all our products. We look forward to along healthy relationship with
you and our company. If you have any questions or comments about Minolta, our product or service,
please let us know. Our fax number is 800-237-8087 (for the U.S.A. and Canada). Thank you again.

This operator’s manual explains how to operate the machine and replenish its supplies. It also gives
some troubleshooting tips as well as general precautions to be observed when operating the machine.

To ensure the best performance and effective use of your machine, read this manual carefully until you
familiarize yourself thoroughly with its operation and features. After you have read through the
manual, keep it ready for reference.

Please use this manual as a quick and handy reference tool for immediately clarifying any questions
which may arise.
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WARNING

This equipment has been tested and found to comply with the limits for a Class A digital device,
pursuant to Part 15 of the FCC Rules. These limits are designed to provide reasonable protection
against harmful interference when the equipment is operated in acommercia environment. This
equipment generates, uses, and can radiate radio frequency energy and if not installed and used in
accordance with the instruction manual, may cause harmful interference to radio communications.
Operation of this equipment in aresidential areaislikely to cause harmful interference in which case
the user will be required to correct the interference at his own expense.

The design and production of thisunit conformsto FCC Regulations, and any changes or modifications
must be registered with the FCC and are subject to FCC control. Any changes made by the purchaser or

user without first contacting the manufacturer will be subject to penalty under FCC regulations.
. J
FCC-FO1

This Class A digital apparatus complies with Canadian |CES-003.

Cet appareil numérique delaclasse A est conforme ala norme NMB-003 du Canada.

IC-FO3

This device must be used with shielded interface cables. The use of non-shielded cableislikely to
result in interference with radio communications and is prohibited under FCC rules.




Except United States and Canada Users

s N
Thank you for choosing Minolta.

This operator’s manual explains how to operate the machine and replenish its supplies. It also gives
some troubleshooting tips as well as general precautions to be observed when operating the machine.

To ensure the best performance and effective use of your machine, read this manual carefully until you
familiarize yourself thoroughly with its operation and features. After you have read through the
manual, keep it for ready reference.

Please use this manual as a quick and handy reference tool for immediately clarifying any questions
which may arise.

Vs

This device must be used with shielded interface cables. The use of non-shielded cableislikely to
result in interference with radio communications.
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Safety Precautions
L aser Safety L abel

A laser safety label is attached to the outside of the machine as shown below.

For Europe

U521 L—YHR

CLASS 1 LASER PRODUCT
LASER KLASSE 1 PRODUCT

) 11550764AA
..) — .
— = For United States
_ = =
e — -
_ = =
e —_— = =
= == =
— == = = MINOLTA CO., LTD
2 = = 2, Hi \chi, Yawata-cho, Toyol h
= = = Aichi-ken 442-8585, Japan
= = = =
= = = = MANUFACTURED:
— = = =
— = =
— 4 = = THIS PRODUCT COMPLIES WITH 21 CFR
= % CHAPTER |, SUBCHAPTER J.
= % 0946710114
= =
§ % 40020312CA
= = =
/
= =
— =
= =
=
40020110AC
Model
WARNING Input 60 Hz
This device complies with Part 15 of the FCC Rules. Operation
is subject to the following two conditions :(1) this device may Total A
not cause harmful interference, and (2)this device must
accept any interference received, including interference that
£66579 C US LISTED

+ This Class A digital apparatus complies with
Canadian ICES-003

« Cet appareil numrique de la classe A est conforme a la Serial No.

MINOLTA CO,LTD.

norme NMB-003 du Canada.

40020336CA

The Manufacturer’s Name Plate is affixed at the position illustrated above.
Please write down the Model Name and Serial No. of your machine here.

Model:

Serial No.

Vii
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Safety Precautions

Safety I nformation
Laser Safety

Thisisadigital machine which operates by means of alaser. Thereis no possibility of danger from the
laser, provided the machine is operated according to the instructions in this manual .

Since radiation emitted by the laser is completely confined within protective housing, the laser beam
cannot escape from the machine during any phase of user operation.

Thismachineis certified asa Class 1 laser product. This means the machine does not produce hazardous
laser radiation.

Internal Laser Radiation
Maximum Average Radiation Power: 13.6uW at the laser aperture of the print head unit.
Wavelength: 785nm

This product employs a Class 3b laser diode that emits an invisible laser beam.

The laser diode and the scanning polygon mirror are incorporated in the print head unit.
The print head unit isNOT A FIELD SERVICE ITEM.

Therefore, the print head unit should not be opened under any circumstances.

Print Head

40020277AA

CDRH Regulation

Thismachineis certified asa Class | Laser product under Radiation Performance Standard according to
the Food, Drug and Cosmetic Act of 1990. Compliance is mandatory for Laser products marketed in the
United States and is reported to the Center for Devices and Radiological Health (CDRH) of the U.S.
Food and Drug Administration of the U.S. Department of Health and Human Services (DHHS). This
means that the device does not produce hazardous laser radiation.

The label shown to page vii indicates compliance with the CDRH regulations and must be attached to
laser products marketed in the United States.

CAUTION
Use of controls, adjustments or performance of procedures other than those specified in this manual
may result in hazardous radiation exposure.

Thisisasemiconductor laser. The maximum power of the laser diode is 0.68mW and the wavelength is
785nm.
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Safety Precautions
. ________________________________________________________________________________________________________________________]

For European Users

CAUTION
Use of contrals, adjustments or performance of procedures other than those specified in this manual
may result in hazardous radiation exposure.

Thisis asemiconductor laser. The maximum power of the laser diode is 0.68mW and the wavelength is
785nm.

For Denmark Users

ADVARSEL
Usynlig laserstraling ved dbning, nar sikkerhedsafbrydere er ude af funktion. Undgéa udsadtel se for
stréling. Klasse 1 laser produkt der opfylder IEC60825 sikkerheds kravene.

Dansk: Dette er en halvlederlaser. Laserdiodens hgjeste styrke er 0.68mW og balgelaangden er 785nm.
For Finland, Sweden Users

LOUKAN 1 LASERLAITE
KLASS 1 LASER APPARAT

VAROITUS!
Laitteen Kayttaminen muulla kuin téssé kyttdohjeessa mainitulla tavalla saattaa altistaa kéyttgjan
turvallisuusluokan 1 ylittavalle ndkyméttomaélle laserséteilylle.

Tama on puolijohdelaser. Laserdiodin suurin teho on 0.68mW ja aallonpituus on 785nm.

VARNING!
Om apparaten anvands pa annat satt &n i denna bruksanvisning specificerats, kan anvandaren utséttas
for osynlig laserstralning, som 6verskrider grénsen for laserklass 1.

Det hér & en halvledarlaser. Den maximala effekten for laserdioden ar 0.68mW och vaglangden &ar
785nm.

VARO!
Avattaessa ja suojalukitus ohitettaessa ol et alttiina nakyméattomalle lasersiteilylle. Ala katso siteeseen.

VARNING!
Osynlig laserstralning nar dennadel & Gppnad och sparren &r urkopplad. Betrakta g strélen.

For Norway Users

ADVERSEL
Dersom apparatet brukes pa annen mate enn spesifisert i denne bruksanvisning, kan brukeren utsettes
for unsynlig laserstraling som overskrider grensen for laser klass 1.

Dette en halvleder laser. Maksimal effekt till laserdiode er 0.68mW og bglgelengde er 785nm.



Termsand Symbolsfor the Type of Originals and Paper

A few special terms and symbols are used in this manual to designate types of originals and paper. This
page explains about these terms and symbols.

Feeding Direction (paper path)

In this machine system, paper is taken up from the right-hand side of the machine and fed through the
machine toward the left-hand side onto the Copy Tray. In the figure below, the direction in which the
paper isfed, asindicated by the arrow, is called the “feeding direction.”

“Width” and “Length”

When we talk about the size of the original or copy,
we call side A “width” and side B “length.”

A: Width
, \ B: Length
«®d"
Termsand Symbols Used
<Lengthwise[ /) >

When the original or copy hasa*length” longer than
its “width,” we call it “lengthwise” and use symbol
“L"or* .

<Crosswise D >
S

X <\ When the original or copy has a“length” shorter

L% , than its “width,” we call it “crosswise” and use
‘\,//\)%‘\i\ symbol “C" or“ [} "
« \113901620A
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Safety Notes

1-2
1. Installing the Machine

| nstallation Site

To ensure utmost safety and prevent possible malfunctions of the machine, install it in alocation which
meets the following requirements.

OA place away from acurtain or the like that may catch fire and burn easily.

OAn areawhere thereis no possibility of being splashed with water or other types of liquid.
OAnN areafree from direct sunlight.

OA place out of the direct air stream of an air conditioner, heater, or ventilator.

OA well-ventilated place.

OA dry place.

OA dust-free location.

0OAn area not subject to undue vibration.

OA stable and level location.

OA place where ammonia or other organic gasis not generated.

OA place which does not put the operator in the direct stream of exhaust from the machine.
OA place which is not near any kind of heating device.

Power Source
The power source voltage requirements are as follows:

0 Use a power source with little voltage fluctuation.
Voltage Fluctuation ~ : Within £ 10%
Frequency Fluctuation : Within + 0.3%

Space Requirements

To ensure easy machine operation, supply replacements, and service maintenance, adhere to the
recommended space requirements detailed below.

112-1/2 48-1/4 N
912 _ 82-3/4 20-1/4 18-1/2 29-3/4
40-1/2 26-1/4 16
e /\\\
\\ %
——4
r\\ 1 N
S : - \%& _ o =
| i - 3 P
r‘\\*\ ! I D
AN © po--=--- I
- | —1 ol | vr-----
- “ T 1 e —— : r--A < g
: ——— 1l : : < =
L | !
r r — -~
LS Seniniuin < = s s —==- Y ¥

40020338AA

<With EDH-3, PF-115, FN-5 and C-306L mounted> Unit: Inch
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2. Precautions for Use

Operating Environment

The operating environmental requirements of the machine are as follows:

Temperature : 10°C to 32°C (50°F to 90°F) with afluctuation of 10°C (18°F) per hour.
Humidity  : 15% to 85% with afluctuation of 10% per hour.

Acoustic noise

<For European Users Only>
Machine Noise Regulation 3 GSGV, 18.01.1991 : The sound pressure level at the operator position
according to EN 27779 is equal to or less than 70dB(A).

Using the M achine Properly

To ensure optimum performance of the machine, follow the precautions listed bel ow.

ONEVER place a heavy object on the machine or subject the machine to shocks.
ONEVER open any doors, or turn OFF the machine while the machine is making copies.
ONEVER bring any magnetized object or use flammable sprays near the machine.
ONEVER remodel the machine, as afire or electrical shock could result.

OALWAY Sinsert the power plug al the way into the outlet.

OALWAY S make sure that the outlet is visible, clear of the machine or machine cabinet.
OALWAY S provide good ventilation when making alarge number of continuous copies.

NOTE

= Locate the Machine in a Well Ventilated Room =

A negligible amount of ozone is generated during normal operation of this machine. An unpleasant
odor may, however, be created in poorly ventilated rooms during extensive machine operations. For a
comfortable, healthy, and safe operating environment, it is recommended that the room be well
ventilated.

REMARQUE

= Placer I'appareil dans une piéce largement ventilée =

Une quantité d'ozone négligable est dégagée pendant |e fonctionnement de I’ appareil quand cel ui-ci
est utilisé normalement. Cependant, une odeur désagréable peut étre ressentie dans les piéces dont
I'aération est insuffisante et lorsgue une utilisation prolongée de I’ appareil est effectuée. Pour avoir la
certitude de travailler dans un environnement réunissant des conditions de confort, santé et de
sécurité, il est préférable de bien aérer la piéce ou se trouve I’ appareil.

Moving the Machine

If you need to transport the machine over along distance, consult your Technical Representative.

Chapter 1
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2. Precautionsfor Use

Careof Machine Supplies

Use the following precautions when handling the machine supplies (toner, paper, €tc.).

0 Store the paper, toner, and other suppliesin aplace free from direct sunlight and away from any heating
apparatus. Keep them in adry, cool, clean environment.

0 Store paper, which has been removed from its wrapper but not loaded into the drawer, in a sealed
plastic bag in acool, dark place.

0 Keep supplies out of the reach of children.

O 1f your hands become soiled with toner, wash them with soap and water immediately.

Note on making multiple copies

If the fusing temperature drops excessively during a multi-copy cycle, thereis a possibility that the
copying speed will be reduced. The copying speed will automatically return to normal when the fusing
temperature rises enough to ensure good fusing performance.

L egal Restrictions on Copying

Certain types of documents must never be copied by the machine for the purpose or with the intent to
pass copies of such documents off as the original. The following is not a complete list but is meant to be
used as a guide to responsible copying.

Financial I nstruments

* Personal Checks

* Travelers Checks

« Money Orders

« Certificates of Deposit

» Bonds or other Certificates of Indebtedness
* Stock Certificates

L egal Documents

* Food Stamps

* Postage Stamps (canceled or uncancel ed)

« Checks or Drafts drawn by Government Agencies
« Internal Revenue Stamps (canceled or uncancel ed)
* Passports

 Immigration Papers

» Motor Vehicle Licenses and Titles

» House and Property Titles and Deeds

General
« |dentification Cards, Badges, or Insignias
« Copyrighted Works without permission of the copyright owner

In addition, it is prohibited under any circumstances to copy domestic or foreign currencies or Works of
Art without permission of the copyright owner.

When in doubt about the nature of a document, consult with legal counsel.
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1. Typical Copies You Can Make with Your Machine

Typical copiesyou can make with your machine

Here's asample of the features the machine is equipped with to turn out different types of copies. For the
specific operations, see the relevant pagesindicated by [0 p.

N Original » Copy 0 p.3-36
Q
E‘ Single-Sided » Single-Sided Single-Sided » Double-Sided
@)
Orig. Copy Orig. Copy
= >
<
3 1 1 >
=
5 fonzooizan 40020013AB
L
:
X Double-Sided » Single-Sided Book » Single-Sided
o
? Orig. Copy Orig. Copy
5 1
O
> >
1
40020014AA
2-in-1 4-in-1
Orig.
Orig.
Copy
> ]
2 1/ 2

40020016AA
40020017AA

Booklet
Orig.

I

40020018AA
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1. Typical Copies You Can Makewith Your Machine

Finishing o p.3-20

Sort Staple
Orig. Copy Orig.
Copy
40020052AA 40020019AA
Group Hole punch
Orig. Copy Orig. Copy
| !
40020053AA 40020311EA
Folding
Copy

AR |

40020021AA

Zoom Ratio o p.3-14

Reduce, Full size, Enlarge, X/Y Zoom

Copy

Orig.

/ /
'WW* | >4 |

40020022AA

Chapter 2

Getting to Know Your Machine
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1. Typical Copies You Can Make with Your Machine

Auxiliary Functions

Cover O p. 3-46 Page Insertion O p. 3-49
« Orig. Copy
I3
o
©
<
(@) > >
()
£
<
% 40020023AA 40020024AA
=
5
£ . , .
= OHP Interleaving O p. 3-52 File Margin O p. 3-54
c
¥
O .
=1 Orig. Copy
£
o
© >
40020070AA
40020025AA
Erase 0 p. 3-56 Number Stamping (Date) O p. 3-60
Orig. Copy Orig.
* * kPl [ k[
' 1N * A
> * A * * * A
[ [
40020071AA 40020026AA
Number Stamping (Page) O p. 3-60 Number Stamping (Distribution) O p. 3-60
Orig. Copy Orig. Copy

* & * o * & * & * A& * &

okl g [ & * ok Al [HSH A%

* & * & * * A& * A& A A
I I T

40020027AA 40020075AA



Image Repeat O p. 3-58

Orig.
Copy

-

40020072AA

Mixed Original Detection O p.3-66

Mixed Orig. Detection

Orig.

1. Typical Copies You Can Makewith Your Machine

Image Stamping [ p. 3-64

¢ - |#
s

Copy

Orig.

40020029AA

Copy

40020073AA

2-5

Chapter 2

Getting to Know Your Machine



N
S
)
o
=%
©
N
O

Getting to Know Your Machine

26
2.

System Overview

System Overview

— 40020309AA

Original Cover <Option>
Holdsthe original in position on the Original

Glass.
e ——

11660007AA

Electronic Document Handler EDH-3

<Option except United States and Canada

Users> i
Automatically feeds originals one page after [ [— ]
another for scanning. It is aso capable of 40020098AA
automatically turning over 2-sided originals for

scanning data on both sides.

Finisher FN-105 <Option> ~
Automatically sorts, groups, sort-staples, or §
punches copies.

40020099AA

|

Finisher FN-106 <Option>
Automatically sorts, groups, or sort-staples
copies.

7

40020099AA

Mailbin Finisher FN-503 <Option>
Automatically sorts, groups, sort-staples, or
punches copies and feeds them into the five
bins (Mailbins) as specified by the PC.

&

40020102AA

Finisher FN-5 <Option>
Automatically sorts, groups, sort-staples, |

punches, or folds copies.

| I |

40020101AA




L arge Capacity Cabinet PF-115
<Option>

Equipped with a Duplex Unit that
automatically turns over paper to make 2-
sided copies and a drawer that is capable of
holding up to 2,600 sheets of paper (20 Ib).

2Way Paper Feed Cabinet PF-208
<Option>

Equipped with a Duplex Unit that
automatically turns over paper to make 2-
sided copies and two drawers, each of which
is capable of holding up to 550 sheets of

paper (20 1b).

Duplexing Paper Feed Cabinet PF-7D
<Option>

Equipped with a Duplex Unit that
automatically turns over paper to make 2-
sided copies and astorage drawer that serves
as a handy storage for paper, machine
supplies, or other things.

L arge Capacity Cassette C-306
<Option>

Holds up to 3,400 sheets of LetterC paper
(20 Ib).

L arge Capacity Cassette C-306L
<Option>

Holds up to 3,400 sheets of Legall, LetterL
or LetterC paper (20 Ib).

Hard Disk DriveKit HDD-1
<Option>

Expands the memory capacity of the
machine.

32MB Memory M 32-2

<Option>

Expands the memory capacity of the
machine.

Printer Controller Pi5500 <Option>

IF Kit K <Option>

When installed on the machine, the machine
can perform as a printer.

2-7

2. System Overview

=1l

O

40020105AA

o:l\

40020104AA

r=1|

[

O

40020103AA

40020106AA

40020107AA
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3. Machine Parts and Accessories

M achine Parts and Accessories

[Machine

Exit Tray Extender

Exit Tray
Upper Left Door

Front Door

Control Panel

[6] Power Switch

Intelligent Multi Bypass
Tray

Extender

[9] Upper Right Door

Total Counter
1st Drawer

2nd Drawer

40020109AB

: Slide this extender out when producing printed pages on large-size

: Holds printed pages fed out of the machine.
: Open to perform the following job.

When the Message “Misfeed detected.” Appears [0 p.6-14

: Open to perform the following jabs.

Replacing the Toner Bottle [ p.6-6
When the Message “Misfeed detected.” Appears [0 p.6-14

: Useto start acopy cycle or to make copy job settings.

See :Control Panel Keysand Indicators 0 p.2-14

: Use to turn the machine ON and OFF.
: Use for manual feeding of paper into the machine.0 p.3-11

. Slide this extender out to make copies on large-size paper.
: Open to perform the following job.

When the Message “Misfeed detected.” Appears [0 p.6-14

: Shows the total number of prints made so far.
: Holds up to 550 sheets of paper. [0 p.6-2

It can accommodate paper of different sizes.

: Holds up to 550 sheets of paper. [0 p.6-2

It can accommodate paper of different sizes.
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3. Machine Parts and Accessories

Insidethe Machine

S—
[1]
(4]
R 5
L o 5
e Z
= %
@ | [a =
1 %H
/j} /%\'/ = ]
=
8 7 6 40020111AB

Toner Bottle Holder
Toner Bottle

Original Width Scale
Original Length Scale
Original Glass

[6] Corona Unit Cleaning
Lever

Dehumidifier Switch

Transport Section Release
Lever [M3]

[9] Misfeed Removal Knob
[M1]

: Swing open to replace the Toner Bottle. O p.6-6
: Containstoner. Replaceit with a new one when the warning message

tellsyouto. 00 p.6-6

. Pressyour original up against this scale for correct alignment.
. Press your original up against this scale for correct alignment.
: The image of the original is scanned through this glass. Place your

original face down on this glass.

: Operate this lever to clean corona units when lines occur on printed

image. 00 p.7-11

: Do not touch this switch; it isonly for the Tech. Rep.
: Useto clear amisfed sheet of paper. 0 p.6-17

: Useto clear amisfed sheet of paper. O p.6-16

Chapter 2
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3. Machine Parts and Accessories

Options
[1]
40020112AB
L—
I
!
[ —) o 5
| — |
— —17
I —
== |
40020117AC
12 [
8
(14
15 /
(16} N I — 9]
40020113AC \
1)

&) (=

40020114AB

40020115AA
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3. Machine Parts and Accessories

Original Cover
Origina Pad : Holds the original placed on the Original Glass in position.

Chapter 2

Electronic Document Handler EDH-3

Document Handling  : Load the originals face up on thistray. 0 p.3-5

Tray
Document Guide Plate : Slide the plate as necessary to the size of the originals. 0 p.3-5
Single Feed Tray : Insert a single sheet of original into the tray to make a copy or copies of it.

0 p.3-8

L arge Capacity Cassette C-306

Lock Release Lever  : Useto unlock the cassette from the machine for clearing a misfed sheet of
paper or performing other service job.
[6] Paper Plate Descent  : Pressto lower the paper plate.
Key
Cassette Door : Open to add paper or clear amisfed sheet of paper.

Getting to Know Your Machine

L arge Capacity Cassette C-306L

Lock Release Lever  : Useto unlock the cassette from the machine for clearing a misfed sheet of
paper or performing other service job.

[9] Paper Plate Descent  : Pressto lower the paper plate.

Key
Cassette Door : Open to add paper or clear amisfed sheet of paper.
2Way Paper Feed Cabinet PF-208
Duplex Unit . Automatically turns over 1-sided copies to print data on both sides.
3rd Drawer : Holds up to 550 sheets of paper. I p.6-4
4th Drawer : Holds up to 550 sheets of paper. O p.6-4
L arge Capacity Cabinet PF-115
Duplex Unit : Automatically turns over 1-sided copies to print data on both sides.
Paper Descent Key : Use when diding the drawer out.
3rd Drawer : Holds up to 2600 sheets of paper. 0 p.6-3

Duplexing Paper Feed Cabinet PF-7D

Duplex Unit : Automatically turns over 1-sided copies to print data on both sides.
Storage Drawer . Use to store paper, Toner Bottle, and other supplies.
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3. Machine Parts and Accessories

Options

RS

IS

0020117AC

40020119AB 40020116AA
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3. Machine Parts and Accessories

Finisher FN-105/Finisher FN-106

Front Door
Bottom Offset Tray
Top Offset Tray

Grip

: Open to clear misfed paper.
: Receives sorted paper by shifting.
. Receives plain paper or thick paper.

: Hold to dlide the Finisher away from the machine to clear a misfeed or

perform other service job.

Getting to Know Your Machine

Finisher FN-5
Front Door
Bottom Offset Tray

Staple Tray Cover
Top Offset Tray

Grip

: Open to replace the Staple Cartridge or clear misfed paper.

. Receives sorted/stapled copy sets or grouped copy stacks.

: Open to load documents for manual stapling or to clear a paper misfeed.
: Receives plain paper or thick paper.

: Hold to dlide the Finisher away from the machine to clear a misfeed or

perform other service job.

Mailbin Finisher FN-503

Mailbins

Bottom Offset Tray
Top Offset Tray
Top Offset Tray Cover :
Stapler Cover

Grip

Precautions When Using a Finisher

Do not place an
object here.

: Receive outputs fed out in the finishing mode.
: Receives sorted paper by shifting.

: Receives plain paper or thick paper.

Open to clear misfed paper.

. Open to replace the staple cartridge.

: Hold to dlide the Finisher away from the machine to clear a misfeed or

perform other service job.

NEVER place an object under the Bottom Offset
Tray. Anything that is placed under the Bottom
Offset Tray can interfere with the tray when it
lowers after a copy has been fed onto it, which
resultsin amalfunction.

40020276AA

Chapter 2
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Control Panel Keysand Indicators

ha] 5]l b7l ksl kol ol

N O Contrast Ufility

5 —

Q.
g On Line Job Recall
o ) 3+

=
Ready Mode Check

® O ] }

% Job List Origi

© riginal

= 3} O 3

5

L

3

c

¥

% Touch Panel Access Key

S « Shows various screens and messages. * Press to enter the access number.
8 See: Using the Touch Panel O p.2-16 0 p.2-20

Start Key

* Pressto start ascanning cycle.

* Pressto start aprint cycle.

« Lights up green to accept a print command,;
lights up orange to reject one.

10-Key Pad
« Use to set the number of copies to be made.
* Useto set the various numeric values.

Clear Key

* Pressto reset the multi-copy entry to 1.

* Pressto clear a zoom ratio entered when setting
one from the 10-Key Pad.

« Pressto clear the original count, image data
scanned, and Access code.

Stop Key
* Pressto stop aprint cycle.
* Pressto stop a scanning cycle.

(6] Scan Key
* Pressto select the Scanner mode.
* See the operator’s manual for the Scanner
for details.

Copy Key
* Pressto select the Copy mode.

* This key becomes valid only when Copy
Track of the Administrator mode available
from User’s Choiceis set.

[9] Energy Saver Key
* Press to set the machine into the Energy Saver
mode.[] p. 2-19

HDD Lamp
« Lights up to indicate that the Hard Disk Drive
Kit is being accessed.

Interrupt Key

* Press to select the Interrupt mode.

* Pressit again to return to the previous job.
O p.2-20

* Pressto stop amulti copy cycle (except when the
machineisin an interrupt mode).

« Lights up to indicate that the machineisin the
Interrupt mode.

Panel Reset Key
* Press to set the machine into the initial mode,
clearing all settings made on the control panel.
(It also clearsajob setup being currently made.)
0 p.2-19
* |t does not, however, clear the contents of
the zoom and job program memory,
Interrupt mode, and the job held in reserve.
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4. Control Panel Keysand Indicators

(1] 2] (4]5]6] 8] [9]
______ 1______, Scah  Copy
o N e oo =0
! ! Access
N R | R . [~ }——
! ! Energy Saver
1| || CeJ——
T Interrupt
I oo [ o o | N 1]
Start
. Stop Panel Reset

Job List Key

* Pressto check for the settings made for a job
(Mode Check), modify the settings of ajob
(Change), delete ajob (Delete), and unlock ajob
(Unlock). O p. 3-70

* Press to check for the memory space still
available for use.

* When thelampislit up, it indicates that ajob has
been reserved.

Ready Lamp
« Lights up to indicate that data can be transferred.
* Indicates whether the machineis connected to an
external controller.
Blinking: Datais being transferred.

On Line Key

* Press to select either Online or Offline mode.

* Lights up to indicate that the machineisin
Online mode.

6] Display Contrast Knob
 Useto adjust the brightness of the Touch Panel.

Utility Key
* Press to show the Utility M ode menu.
Utility Mode

« Job/Image/Scan Input « Meter Count
e User's Choice « Administrator Mode
* Toner Replenisher

See : Using the Utility Mode O p. 5-1

40020279EA

Job Recall Key
* Press to show the Job Recall screen on which
you can check or recall a copy-job program
previously stored in memory.
* Thiskey is not valid while the machineisin
the Interrupt mode.
See: CalingupaJdob O p. 5-5

9] Mode Check Key

* Press to show the Mode Check screen. From this
screen you can access the setting screen of a
particular function and change or cancel the
setting as necessary.

» When the lamp islit up, it indicates that the
copying function currently valid is not the
default setting.

See : Mode Check 00 p. 2-20

pol Origina Key
* Pressto select the Mixed Orig. Detection and
other document-related functions setting screen.

Origina
» Mixed Orig. Detection e« Separate Scan

Chapter 2

Getting to Know Your Machine
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5. Using the Touch Panel

What isa Touch Pand?

When you turn ON the Power Switch, the Basic screen as shown below appears on the Touch Panel.

It showsin messages and graphics the currently set functions, available functionsto choose from, and the
machine status.

* Some of the Touch Panel screens used in the Operator’s Manual may be different from what you
actually will see on your machine.

How the Screen is Organized

<Example: Basic Screen>

Supplementary Function Keys
Message Display
Basic Function/key

Phot

» i [2) Set Function

IB——{5] Sub-message Display

4003P137CA

The Auxiliary, Density, Orig. » Copy, and
Basics keys are displayed.

When any of these keys is touched, the
corresponding supplementary function screen

IE= appears.

* Touching [Basics] returns you to the Basic
screen.

[‘Bage” [
[ INSErtion J

[oHP Tnter— ] |
| leaving 51

4003P004CA

ex.) Auxiliary Function
[2|Message Display

Shows the current machine status, operating
instructions and precautions, and other data
including the number of copies selected and the
amount of paper till available for use.

|

4003P438EA

ex.) Add paper



Basic Function/key

RE—
duce [Leqal

4003P315EA
€x.) Zoom

Set Function

2-17

5. Using the Touch Panel

Shows the basic function keys and the
corresponding functions currently selected for
use.

Touching a basic function key shows the
corresponding basic function screen.

* What is shown inside the key is the current
setting

Shows graphic representations of the settings
currently made for Orig. » Copy and Finishing.

* When you want to check for more details of
the set functions, press the Mode Check key.
O p.2-20

ex.) Orig. » Copy : Single-Sided » Double-Sided

Finishing : Sort-and-Staple
Sub-message Display

EEDELE

How printing

4003P137CA

ex.) Now Printing

Operating the Touch Panel

Shows what is being done with the currently
reserved job.

* To check for the settings made for the
currently reserved job, pressthe Job List key.
0 p.3-70

You need only to lightly touch the key shown on the Touch Panel to select or activate the function

represented by the key.

NOTE

NEVER press the Touch Panel hard or use a hard or pointed object to pressit, as a damaged panel

could result.

Chapter 2

Getting to Know Your Machine



2-18
6. Turning ON and OFF and Initial Mode

Turning ON and OFF

* Turning the Machine ON:
Press the Power Switchtothe | (ON) position.

« Turning the Machine OFF:
Press the Power Switchtothe (1) (OFF)
position.

NOTE

The Auto Shut OFF function will automatically
shut down the machine a given period of time
after the last activity. 0 p. 2-19

N
S
)
o
=%
©
N
O

40020108AB

When Machineis Turned ON

When the Power Switch isturned ON, the Start key lights up orange.

In about afew seconds, the message “Now warming-up. Ready to scan.” appears and the Start key lights
up green. The machine thereafter enables its auto copy start function. O p. 2-19

At thistime, however, pressing the Start key does not start a copy cycle. The machine needs a warm-up
period of about 4 minutes (at aroom temperature of 23°C).

Getting to Know Your Machine

Initial Mode

When the Power Switch isturned ON, the Basic screen appears on the Touch Panel. The settings on this
screen are called the initial mode, serving as the reference for all panel settings to be later made.

No. of copies selected: 1

Finishing : Non-Sort
Zoom :x1.000
Paper : Auto Paper
Density : Auto (Text)

Orig. » Copy : Single-Sided » Single-Sided

4003P001CA

Useful Tip
User’s Choice can be used to change the settings of initial mode. 0 p. 5-12




7. Auxiliary Functions

2-19

Auxiliary Functions

Pandl Resetting

The Panel Reset key resets al control panel
settingsto default settings including the number of
copies and zoom ratio. The settings just made
would also be cleared.

Useful Tips

« The Panel Reset key enables you to cancel all
previous settings at the touch of the key.

« To avoid miscopy, try to press this key before
making any setting for your own copy job.

Auto Panel Reset

If no key on the control panel is pressed within 1
min. after a copy cycle has been completed or
copying settings made, the Auto Panel Reset
function is activated to return the machine to the
default settings.

Useful Tip

Thetime for the machine to enter the Auto Panel
Reset Function can be selected from among “ 30
sec.”,“1min”,“2min.”,“3min.”, or “5min.”
For details, see“ User’s Choice” O p. 5-16

Getting to Know Your Machine

Auto Copy Start

If you load originals in the document handler or
place an original on the glass and press the Start
key while the machine is warming up after it has
been turned ON, the Auto Copy Start function
allows that copy process to be started as soon as
the machine compl etes warming up.

Auto Shut Off

<Only when the Printer Controller is not
mounted>

The Auto Shut OFF function shuts down the

machine a given period of time after the machine

has been used last. Theinitial setting is 90 min.

<Only when the Printer Controller is mounted>
To save power, this machine is automatically set
into the standby state (power save mode) after the
lapse of agiven period of time after it has been
used last. Sleep saves more power than Energy
Saver, but takes more time before the machine
entersthe mode. Theinitial setting is 90 min.

To let the machine exit from the mode, press any
key on the control panel.

Useful Tip

Thetime for the machine to enter the Seep mode
can be selected from 15 min. to 90 min. The Seep
function can even be disabled.

For details, see “ User’s Choice.” O p.5-16

Energy Saver keeps the machine in the standby
state (power save mode) instead of shutting it
down.

To set the machine into the Energy Saver mode,
you need only to press the Energy Saver key. Or, a
given period of time after the machine has been
touched last, it automatically enters the Energy
Saver mode. Theinitial setting is 15 min.

To cancel the Energy Saver mode, press any key
on the control panel.

NOTE

The machine is automatically shut down if the
Auto Shut OFF function is activated whileitisin
the Energy Saver mode.

Useful Tip

The time for the machine to enter the Energy

Saver mode can be selected from 1 min. to 90
min.

For details, see “ User’s Choice.” O p. 5-16

Useful Tip

Thetime for the machine to enter the Auto Shut
OFF mode can be selected from 15 min. to 90
min. The Auto Shut OFF function can even be
disabled.

For details, see“ User’s Choice” O p.5-16

Chapter 2
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7. Auxiliary Functions

The Interrupt function allows you to interrupt a
current job and run a different one. Pressing the
Interrupt key once sets the machine into the
Interrupt mode.

Pressing the Interrupt key again lets the machine
leave the Interrupt mode, returning to the previous
settings.

NOTES

« To cancel an Interrupt cycle, you need to press
the Interrupt key.

* Neither the Panel Reset key nor Auto Panel
Reset function is effective for canceling an
Interrupt cycle. If the optional Printer
Controller is mounted, however, Auto Panel
Reset can cancel one.

Useful Tips

* Pressing the Interrupt key setsthe machineinto
theinitial mode, except for the finishing
function which is Non-Sort.

» Programming functions, such as Job and Zoom
Memory Input, are not enabled in the Interrupt
mode. Cover, Page Insertion, OHP Interleaving,
and Job Recall cannot be set in the Interrupt
mode, either.

M ode Check

By pressing the Mode Check key on the control
panel, you can either check for or change the
current settings.

Mode Check

| Cover

. Image
| | imags,

| Page 1|
 Thaertion Date

J [ i

[ Separate
3 E Scan

J

E Page

4003P140CA

<“Access#’ Prompt Screen>

« When you touch [Exit] after having checked the
currently set functions, the Basic screen
reappears.

* To change a certain function, touch the
corresponding key and then make the necessary
change.

T

If an access number has been programmed, it
allows only particular persons to use the machine
or a supervisor to keep track of the number of
copies made by a particular department.

NOTES

« If an access number has been programmed, a
copy cycle can beinitiated only after the access
number has been input to the machine.

<" Access#’ Prompt Screen>

Access i

4003P141CA

» Before you can use this function, you must first
turn“ ON” the“ Copy Track” function of the
Administrator Mode available from Utility
Mode. O p.5-19

Entering the Access Number

1 From the 10-Key Ped, enter the 4-digit
access number or 1-to-4-digit account
number, and press the Access key.

1134P438DA

NOTE
To correct the 4-digit access number entered,

first pressthe Clear key, then enter the new
number.

2 When the initial screen reappears, you can
now start the copy cycle.

3 When the copy cycle is completed, press the
Access key again.
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1. Using Basic Copying Functions

Basic Copying Procedures

One of the most basic copying jobs is to make full-size (x1.000) copies of the original.

Placethe original in position (step 2), set the number of copiesto be made (step 9), and pressthe start key
(step 10). Thiswill allow you to make full-size copies on paper of the same size as the original.

[*In theinitial mode, Auto Paper, Full Size, and Auto Exposure are automatically selected.]

The selections —» you make on the Touch Panel will change the exposure level, zoom ratio, the type
of copy and so on.

1. Pressthe copy key. Copy

(]

40020281CA
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@ 2. Placing the Original
3 Load the originals face up in the Raise the Original Cover and placethe original
= Electronic Document Handler. face down on the Origina Glass. [0 p.3-6
0 p.3-4

Q \ N \ %

40020122AC 40020123AC

—Sel ecting the basic functions
 Changing the paper size

------------------ ¥ 3. Touch [Paper].

0 p.3-9
» Changing the zoom ratio " T1.000 |1 Ao Papor]
""""""""" % 4. Touch [Zoom]. -
« Sorting copies 0 p3-14
« Stapling copies
 Punching holesin copies | 5 Touch [Finishing].

0 p.3-20 4003P001CA

—Selecting the Original » Copy Type

6. Touch[Orig. » Copy]. — ”ﬁwwiﬁml
» Making copies from a book 0 p.3-36 [uto baper]

* Saving paper to make copies

4003P002CA
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1. Using Basic Copying Functions

» Changing the exposure level

ceeccccccccccccacaP

—Sel ecting the exposure level.
7. Touch [Density].0 p.3-44

. !
Jooooooooop

4003P003CA

8. Touch [Auxiliary].

» Making afile margin on the copy 0 p3-46

» Using OHP Interleaving

—Selecting the auxiliary functions

;nuxmﬂry Density Orig.»Copy § Basics

4003P004CA

9. Setting the number of copies.

From the 10-Key Pad, set the desired number of copiesto
be made.
* The maximum number that can be set is 999.

Useful Tip

Thereisno limit to the number of copies set to be madein
theinitial mode. Administrator Mode can, however, be
used to limit the maximum number of copiesto beset inthe
range from1t0 99.0 p.5-19

* |f you have entered an incorrect number, press the clear
key, then enter the correct number.

(1 Jl2 Jis ]
[4 Tl5 J[6 ]
[7 T~ TIo ]
1=
C

113902640A

!

10. Pressing the start key

When you press the start key, the machine starts the
copy cycle.

* To stop the copy cycle, press the stop key.

Start StOp
®
i

40020280CB

Useful Tip

Different functions can be combined in various ways to create different types of copy. See“ Typical
Function Combinations’ that schematically shows different types of copy produced by combining

different functions.00 p.4-1

Chapter 3
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2. Placing the Original

Using the Electronic Document Handler

<Only when the Electronic Document Handler is mounted>

The Electronic Document Handler automatically feedsin sheet originals placed on the Document
Handling Tray one by one. After the copy cycle has been completed, it automatically gjects the original
onto the Document Exit Tray.

Paper Suitablefor UseasOriginals

Types of Originals: Sheets (Plain paper)

«1-sided Original (weighing 13-1/4 to 29-1/4 Ib)

* 2-sided Original (weighing 16 to 24 Ib)

* Mixed Origina Detection mode (weighing 16 to 24 |b)
Original size : 1-Sided Original, 2-Sided Original Mode

1 11x17 L to 5-1/2x8-1/2 L

Mixed Original Detection mode
:11x17 L to Letter

Paper Not Suitable for Useas Originals

« Typing paper, paraffin paper, heat-sensitive paper, and other thin paper

* Thick paper

« Originals greater than 11x17 L or smaller than 5-1/2x8-1/2 L

« Transparencies, translucent paper

« Wrinkled, dog-eared, curled, or torn originals

« Clipped or stapled originals

« Carbon-backed originals

* For any of these types of originals, place the original manually on the Original Glass to make a copy.
0 p.3-6
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2. Placing the Original

Loading the Originals

Slide the Document Guide Plate to the size of NOTES

the originals. « The maximum number of originals that can be
loaded: Up to 100.

» Themachineis capable of scanning a document
consisting of 100 or more pages at one time.

0 p.3-67

» Make sure that the top level of the original
stack does not exceed the ¥ marking.

» Make sure that the Document Guide Plate isin
touch with the edges of the original stack. If it's
not pressed snugly against the original stack,

Load aneat stack of originals face up on the skewed feeding could result.

Document Handling Tray. * You can make copies automatically from
originals of assorted sizes |oaded in the
Electronic Document Handler. You can also
make copies of the same size from originals of
different sizes.00 p.3-66

* Load the original in the direction shown below
when loading it in the Electronic Document
Handler.

40020127AC

40020122AC

P

40020129AC

* If you need to load your original in a direction
different from these examples, set “ Original
Direction” (the direction of the original) on the
Touch Panel.00 p.3-38

Chapter 3
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2. Placing the Original

Using the Original Glass

Different methods are used to place the original depending on its type. Use the procedure appropriate for
your original. If you are using an Electronic Document Handler, O p. 3-4
« If you place your original directly on the Original Glass, make surethat it is placed in the direction

T - >
P -\ i \‘6%

40020124AC 40020125AC

™
P
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« If you need to place your original in adirection different from these examples, set “Origina Direction”
(the direction of the original) on the Touch Panel.0 p.3-38

8

'g— Sheet Originals Highly Transparent Originals

= <Using plain paper or originalsnot suitableforthe ~ <Using transparencies and translucent paper for

k> Electronic Document Handler> the original>

= 1 RaisetheOrigina Cover. 1 Placetheoriginal in the same way asthe
sheet originals.

Place the original face down on the Original
Glass. 2 Place a blank sheet of paper of the same size
over the original.

Blank

N

40020123AC

Paosition the original in the left rear corner 40020126AC
with the marker on the scale.
3 Gently lower the Original Cover.

Origina Scale

40020133AB

4 Gently lower the Original Cover.



Making Copiesfrom a Book Using

Book Copy Mode

<When placing an open book or magazine>

1 Place the open book so that itstop edgeis at
the rear of the machine and the center of the
book is aligned with the Book Marker
indicated on the Original Length Scale.

\\//

40020130AC

Original Length Scale Book Marker

|

|

11550697AA

2 Gently lower the Original Cover.

37

2. Placing the Original

NOTES

*» Be sureto raisethe Original Cover 15° or more
before placing the original. If the Original
Cover israised to an angle less than 15°, the
machine may fail to select the correct paper
Size or zoomratio.

40020190AC

* Do not place an original weighing more than 6-
1/2 b on the Original Glass.

 When placing an open book, do not press the
book hard on the Original Glass, astrouble
could result.

NOTES

« If the original is thick, make a copy with the
Original Cover raised open.

* Not positioning the open book properly will
result in copies with pages in incorrect order.

« Do not look directly at the Original Glass
surface as a strong beam of light is emitted.

Chapter 3
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2. Placing the Original

Using the SADF Mode

<Only when the Electronic Document Handler is mounted>

Thisisthe mode in which you insert your originals one by one into the Electronic Document Handler to
make a copy or copies from it. When you insert the original, the machine automatically starts the copy
cycle.

NOTES

« The following originals can be used for the SADF mode.
Types of Originals : Sheets (Plain paper)
Weight : 9-1/4t041-3/41b
Sze : 11x17L to 5-1/2x8-1/2

« The following features will be canceled when using the SADF Mode. : Auto Paper, Auto Zoom, Saple,
Hole Punch, Folding, 2-sided Original, Book, 2-in-1, 4-in-1, Booklet Creation, Cover, Page Insertion,
OHP Interleaving, File Margin, Image Repeat, and Mixed Orig. Detection.

1 Openthe Single Feed Tray and slide the 3 Theoriginal isautomatically taken up and
Guide Plate to the size of the original. the copy cycleis started.
\
g,
\
T

40020131AC

2 Insert the original face down into the tray.

40020132AD

NOTES
» Be sureto place one original at a time.

 Be sureto correct any fold or curl in the
original beforehand.
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3. Selecting the Paper

Paper Size
Touch [Basics] and [Paper] to show a screen that allows you to select the paper.

Auto Paper Manual Selection

In the Auto Paper mode, the machine The paper size can be set manually according to

automatically selects the paper of the optimum your need.
size according to the size of the original being
used and zoom ratio selected for use. 1 Touch [Paper] on the Basic screen, and the

Touch Panel shows which drawer holds
Touch [Paper] on the Basic screen and then which paper size.

touch [Auto Paper].

LetterJ) | M

& Bvpass g

F Letter[) 1§ F 121 Bypass

|

Letter) |

4003P305EA

4003P305EA

2 Touch the desired paper size key.

NOTES . T

» The original sizesthat can be detected in the
Auto Paper mode are 11x17L, Legal L, Letter
L, Letter C, 5-1/2x8-1/2 L, BAL, and B5C. If the
Electronic Document Handler isused, A4L and
AAC can also be detected. When making copies
from originals other than these, select the
paper size.

» When using wrinkled, dog-eared, or curled
originals, select the paper size.

* When the Electronic Document Handler is
used, the machine determines the paper size
when the first original is taken up and fed in
and uses that paper size for the subsequent
originals (except in the Mixed Original
Detection mode).

4003P306EA

1st Drawer 4th Drawer

2nd Drawer I Multi Bypass

3rd Drawer [ Large Capacity Cassette
*Some keys are not available on the Touch

Panel depending on the type of options
mounted on the machine.

Useful Tips

« This mode is efficient when you want to make
copies on paper of the same size as your
originals automatically.

* Priority settings for the initial mode can be
made using User’s Choice.0 p.5-13

Chapter 3
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3. Selecting the Paper

If the symbol , @ , or

appears on the paper select key on the Touch
Panel, it means that particular drawer has been
designated for special paper.

uxiliary

Auto Paper NliREHEIOR N

Letter ]

4003P307EA

The machine provides five different types of
special paper setting, each having a specific
purpose as detailed below.

The setting can be made by using User’s Choice.
0 p.512

: Recycled paper

This setting precludes the Auto Paper mode. You
may be using both recycled as well as plain paper
loaded in your machine. If, for example, you make
this setting for the drawer loaded with recycled
paper, the machine does not select that particular
drawer in the Auto Paper mode. Thisallowsyou to
make copies on plain paper first.

@ : Disabling 2-sided copying
This setting precludes 2-sided copying.

% : Cover/Inserts

This setting precludes both Auto Paper mode and
Automatic Drawer Switching. Make this setting
for the paper for cover/inserts (e.g., colored
paper), preventing that paper from being used for
other purposes.

%I : Cover

This setting precludes both Auto Paper mode and
Automatic Drawer Switching. Make this setting
for the paper for covers (e.g., colored paper),
preventing that paper from being used for other
purposes.

."2 . Inserts

This setting precludes both Auto Paper mode and
Automatic Drawer Switching. Make this setting
for the paper for inserts (e.g., colored paper),
preventing that paper from being used for other
purposes.

Auto Drawer Switching

If the drawer currently selected for use runs out of
paper and there is another drawer loaded with
paper of the same size and in the same direction,
the machine automatically selects that second
drawer to continue copying.

Useful Tip

Thisfeature is a great advantage when you need
to make a large number of copies on the same
Size paper.

For example, you can make up to 3,750 copies
without interruption if all three drawers (two
drawers, each capable of holding up to 550
sheets of paper, and a third one capabl e of
holding up to 2,600 sheets of paper) and Multi
Bypass Tray (capable of holding up to 50 sheets
of paper) are used.

You can even make up to 7,150 copiesif an
optional Large Capacity Cassette is additionally
fitted to the machine.

<For United Sates and Canada Users Only>
Note, however, that the operation is temporarily
halted in the drawer capable of holding up to
2,600 sheets of paper, when one side of this
drawer (holding up to 1,300 sheets of paper)
runsout of paper. At this time, the paper stack on
the other side must be moved to resume paper
feeding. For more details, see* Moving the Paper
Sack.” 0 p.6-3
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3. Selecting the Paper

Manual Bypass Copying

« Use Manual Bypass to make copies on paper not |oaded in any drawer, or to copy onto OHP
transparencies, thick paper, or any other special paper.

» When using the Multi Bypass Tray, you can |oad multiple sheets of paper.

* The setting of the paper size is needed for manual bypass copying.

» Manual Bypass cannot be used for areserved job.

Paper that Can be Used for Manual Bypass

0 Types of Paper
* Plain paper (weighing 16 Ib to 24 |b)
* Recycled paper
* Exclusive paper: Thick paper (weighing 24-1/4 |b to 41-3/4 Ib), OHP transparencies, trand ucent
paper
0 Paper Size
* Max. Size 1 11-3/4x17
* Minimum Size : 4x5-3/4
0 Capacity of the Multi Bypass Tray
» Plain paper, recycled paper ....... ..o Up to 50 sheets
* Plain paper (once-copied paper) .. ... Up to 20 sheets
* Exclusive paper: Thick paper, OHP transparencies, translucent paper. Up to 20 sheets

Using the I ntelligent Multi Bypass
Tray
1

Place the original on the Original Glass and 3 Slide the Paper Guide Plate to the size of the
make the control panel settings. paper.

2 Swing down the Bypass Tray and insert a e
neat stack of paper into the tray until it stops.
* Slide the Tray Extender out when using
large-size paper.

40020135AC

NOTES
* The paper should be loaded no higher than the
v (Max. Level Indicator).

40020134AC  When loading OHP transparencies or
translucent paper, fan the paper stack well.

* When loading thick paper, be surefirst to
eliminate any curl in the paper.

* The paper will be copied on the side facing up.

Chapter 3
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3. Selecting the Paper

4 Select the desired paper size. Useful Tips

*» Selecting OHP or Card/MVellumwill cancel 2-
RRARer Stack da the. S’degl Copy, Booklet, Saple, que Punch,_
Folding, Cover, and Page Insertion. Only if
Finisher FN-105 is mounted, however, Card/
Vellum can be combined with Hole Punch.

* If a document containing two or more pagesis
copied using the Electronic Document Handler
with OHP or Card/Vellum selected, you will
have a copy set in descending order of page.

* If a document containing two or more pagesis
to be copied through the Original Glass with
OHP or Card/\ellum selected, make copiesin
descending order of page.

Chapter 3

[ Touch [Enter].

<Using Metric Size Paper>

Touching [Metric] on the screen given in step 4
opens a screen that allows you to select ametric
paper size.

Making Copies

4003P313EA

© Select thetype of paper to be used and then gr TRiNpaper stotk in The'
touch [Enter]. S5
Types of paper: et
Plain paper (Normal), OHP transparencies Size Input

(OHP), thick paper including translucent
paper (Card/Vellum)

customn
Size

Normal || OHP

4003P314EA
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3. Selecting the Paper

<Using Nonstandard Size Paper> <Changing the Paper Size>
Touching [Custom Size] on the screen givenin » Touch [Paper] and [Size Input] on the Touch
step 4 opens the following screen.

Input the Bypass copy paper size.
x()s 3f4 ~7 3/16) & Y(4 ~3 7/16)

Custom Size

4003P311EA 4003P309EA
* Select the desired paper size.
NOTE
The Exclusive Paper mode is automatically
selected when a length in the range of 5-3/4 to 7- Bypads’! BPESE ERe“Baper Tope

3/16 is entered for X and a width in the range of
4t0 15-7/16 isentered for Y using Custom Size.

e Touch [ ¥] or [ A] to set the whole number for X
and touch [X]. The underline movesto the
fractional part. Set the fraction with [ v] or [ A].
Now the value for X has been fixed.

4003P308EA

* Touch [Enter].

4003P312EA

» Do the same for Y, then touch [Enter].

Chapter 3
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4. Selecting the Zoom

Zoom Ratio

When you touch [Zoom] after touching [Basics] on the Touch Panel, a screen appears that allows you to
set the zoom ratio. You have six different ways to choose from to set the zoom ratio. Select one according
to your need.

4003P315EA

Selocting the Fixed Zoom

In the Auto Size mode, the machine automatically ~ The machine provides most frequently used zoom
sel ects the optimum zoom ratio according to the ratios ready for immediate use.

size of the original being used and the paper size
selected for use.

Touch the appropriate original-to-copy-size
representation key. Y ou have four reduction
Touch [Auto Size] to set the machineinto the and four enlargement ratios

Auto Size mode.

4003P317EA

4003P316EA

When you touch [Full Size], full size
(%1.000) is selected.

Select the paper size.
“Paper Size" p.3-9

NOTE

Useful Tips

» Thismode is very helpful for neat filing when
you need to make copies from originals of
assorted sizes.

* Priority settings for the initial mode can be
made using User’s Choice.0] p.5-13

When the Electronic Document Handler is used,
the machine determines the zoom ratio when the
first original istaken up and fed in and uses that
zoom ratio for the subsequent originals (except
in the Mixed Original Detection mode).
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4. Selecting the Zoom

For a Minimal Image Using Zoom Up/Down Keys

This function lets you make a copy dightly Touching [ ¥] or [ A] changes the zoom ratio in
reduced in image size from that of the original. 0.001 increments. You can hold down the key to
change the ratio quickly.

1 Touch [Minimal] and set the zoom ratio.

1 Hold down [ ¥] or [ A] until the desired
zoom ratio is reached.

™
S
(]
=
%
@©
e
O

4003P318EA

8
o
Useful T| ps 4003P319EA 8
» Avalue of x0.930 has been factory- Useful Tips 2
programmed in [ Minimal], but that ratio can * To savetime, first select the fixed zoomratio ®
be changed as necessary.J 3-18 nearest to the target ratio before using [ v] or =
« It comesin handy for making a copy, without [ 4].
losing any portion of the original image, from » The zoom ratio can be set in the rangex 0.250
an original which has an image area covering to x4.000 when the copy is made through the
its entire surface. Original Glassand x0.250 to x2.000 when the

Electronic Document Handler is used.
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4, Selecting the Zoom

Using the 10-Key Pad

You may use the 10-Key Pad to directly enter the

zoom ratio.
<Sameratio for X and Y > <Usingthe X /Y Zoom>
1  Touch[Custom Zoom]. 1 Touch [Custom Zoom].

Chapter 3

8 4003P320EA 4003P320EA
38 2 Enter the zoom ratio from the 10-Key Pad.
(@]
c
< 1 (2 f[3 |
s \
NN | C
A\
AE
X000 | %1300 [ Winimal |
113904870A
. 4003P321EA
Useful T! pS 3 Touch [X] or [Y] to enter the desired zoom
Example: x1.300 ratio from the 10-Key Pad.

Press 1, 3, 0, and 0, in that order, from the 10-

Key Pad.
using the 10-Kew
x 1.300

11490160BA

« To correct a ratio, press the Clear key and then
enter the correct one again.

 The zoom ratio can be set in the range x0.250
to x4.000 when the copy is made through the
Original Glass and x0.250 to x2.000 when the
Electronic Document Handler is used. TOGaPIIIEA

Useful Tips

* To correct a ratio, press the Clear key and then
enter the correct one again.

» The zoom ratio can be set in the range x0.250
to x4.000 when the copy is made through the
Original Glass and x0.250 to x2.000 when the
Electronic Document Handler is used.

3 Touch [Enter].

4 Touch [Enter].
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4. Selecting the Zoom

Calling up a Ratio from Memory

You can store some of the most frequently used
zoom ratios in memory and recall them later as

necessary.
<Sameratio for X and Y> <Using the X /' Y Zoom>
1  Touch[Custom Zoom]. 1  Touch[Custom Zoom].

Chapter 3

4003P320EA 4003P320EA

2 Touch[X/Y Zoom].
Densit;

2 From among the two ratios previously stored
in memory and [Minimal], select the desired

Making Copies

using the 10-Key

one.

Non-Sort

CustonZoom

m1.000 | x1.300 ][ Winimal

X/Y Zoom

4003P321EA

3 From among the three ratios previously
stored in memory, select the desired one.

4003P323EA uxiliary {Density { Drig.»Copy Basics

ut the cu
10

Useful Tip
It's a good idea for you to store frequently used
zoomratiosin memory.00 p.3-18

3 Touch [Enter].

4003P324EA

Useful Tip
It's a good idea for you to store frequently used
zoomratiosin memory.00 p.3-18

4 Touch [Enter].
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4, Selecting the Zoom

Storing a Ratio in Memory

<Sameratio for X and Y>
1  Touch[Custom Zoom].

4003P320EA

2 Touch [Input].

nput the custom Zoom ratio
1sing the 10-Key Pad.

CustomnZoon

M x1000 | Fx1300 [ Wininal |

4003P025CA

3 Enter the zoom ratio from the 10-Key Pad.

113904870A

Useful Tips

Example: x1.300

Press 1, 3, 0, and 0O, in that order, from the 10-
Key Pad.

11490160BA

* To correct a ratio, press the Clear key and then
enter the correct one again.

» The zoom ratio can be set in the range x0.250
to x4.000 when the copy is made through the
Original Glass and x0.250 to x2.000 when the
Electronic Document Handler is used.

Touch memory location key [1] or [2], or
[Minimal], whichever is desired.

Input the cu
using the 10

Minimal

4003P026CA
* When the key istouched, theratio is shown

on the key, indicating that it has been stored
in memory, except for [Minimal].

NOTES

» When anew ratio is stored, the old oneis
erased.

» The [Minimal] ratio can range between x0.900
and x0.999.

* When the Hard Disk Drive Kit is mounted and
“ 100 Accounts’ is selected for “ Copy Track”
of “ Administrator Mode” available from Utility
Mode, zoom ratios can be stored in memory for
each account.

5 Touch [Enter].
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4. Selecting the Zoom

<Usingthe X /' Y Zoom>
1  Touch [Custom Zoom].

4003P320EA

P x1000 | Fx1:300 ][ Mininal ]

4003P321EA

3 Touch [Input].

4003P327EA

4 Touch[X] or [Y] to enter the desired zoom
ratio from the 10-Key Pad.

Input the cusLomn Zggm ratio

using the 10-Key P

4003P328EA

5 Touch memory location key [1], [2] or [3] in
which to store the set zoom ratio.

Input the custom Zoom ratio
using the 10-Kew Pad.

Letter[J

4003P329EA
* When the key istouched, theratio is shown

on the key, indicating that it has been stored in
memory.

NOTES

» When a new ratio is stored, the old one is
erased.

* When the Hard Disk Drive Kit is mounted and
“ 100 Accounts’ is selected for “ Copy Track”
of “ Administrator Mode” available from Utility
Mode, zoom ratios can be stored in memory for
each account.

© Touch[Enter].

Chapter 3
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5. Selecting the Finishing

When you touch [Finishing] after touching [Basics] on the Touch Panel, a screen appears that allows you

to set a particular finishing function.

Ready to copy

| Sort 0|

2—Hole

| Punch §
| Group 1| BoHote |
4003P541EA
Finishing Functions
Non-Sort
Ori * All copies are fed out without being sorted,
"9 Copy grouped, stapled or punched.
* Touch [Non-Sort].
=) NOTE
Thick paper and OHP transparencies cannot be
4002005584 used for making copiesin Staple, Punch and/or
Folding.
Sort Copy
» Thisfunction is effective when making multiple
_ —p copies from multiple originals. Copies are
Orig. sorted into complete sets of the originals.
@ —t—p @ * Touch [Sort].
~ LI
Group

Orig.

Copy

> Ll

= Ly

40020057AA

* The copies made from each original are
separated into groups. Each group contains the
same number of copies.

* Touch [Group].



Orig.

oy mVim

Hole Punch

@
o)
2

Orig. ->

4

v

S5

40020285EA

Folding

Orig. Copy

earian

40020060AA
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5. Selecting the Finishing

<Only when a Finisher or Mailbin Finisher is
mounted>

« Thisfunction is effective when making multiple
copies from multiple originals. Copies are
sorted or grouped into complete sets of the
originals and then stapled.

« A copy set which has been sorted can later be
stapled together.[] p.3-26
(Only when the Finisher FN-5 is mounted)

* Touch [Staple].

<Only when the Finisher FN-5/ Finisher FN-105/
Mailbin Finisher is mounted>

« Holes are punched in the copy sets or stacks for
filing. It can be combined with Non-Sort, Sort,
Group or Staple.

* Touch [Hole Punch].

NOTES

<For United States and Canada Users>

* Finisher FN-5/Finisher FN-105
The number of holes to be punched can be
selected from among two and three.

* Mailbin Finisher
The number of holes to be punched is three,
but “two” is optionally available.

<Except United Sates and Canada Users>

The number of holes to be punched is two.

<Only when the Finisher FN-5 is mounted>
« Thisfunction alows you to fold copies.

* Touch [Fold].

You have a choice of folding options, either
Crease, Half-Fold, or Z-fold.00 p.3-28

Useful Tip

The machine has been factory-set to automatically switch between Sort and Non-Sort depending on the
number of originals and the number of copies to be made when the Electronic Document Handler is
used. It has also been set to automatically select Non-Sort in theinitial mode. These default settings can

still be changed by using User’s Choice.0 p.5-14

Chapter 3
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5. Selecting the Finishing

Selecting the Finishing Function

Sort/Group

1 Touch the desired finishing function key.

4003P330EA

NOTES

* When either the Finisher FN-105, Finisher FN-

106, or Mailbin Finisher ismounted, copiesare

fed out in a sawtooth manner in Sort or Group

mode. When the Finisher FN-5 is mounted, or

when neither a Finisher nor a Mailbin Finisher

is mounted, copies are fed out in a crisscross

manner in Sort or Group mode.

Crisscross sorting is possible only when all of

the following conditions are met:

* Crisscross Mode of User’s Choiceis turned
“ON.”

 The machine is|oaded with paper of the same
size, but in two different directions.

* OHP, Card/Vellum, or a small sizeisnot set if
the Multi Bypass Tray isused.0 p.3-11

» Mixed Original Detection isturned OFF.

« None of the Staple, Hole Punch, Folding, Page
Insertion, and Cover functions are set.

Useful Tips

o If Crisscrossisset to “ ON” in User’s Choice,
sorted copy setswill be stacked in a crisscross
manner, one set stacked lengthwise on top of
another set stacked crosswise. Otherwise, if
Crisscrossisset to“ OFF,” the sorted copy sets
will be stacked together in the same direction.

« The default setting for Crisscrossis” ON.” This
can be changed to “ OFF” in User’s Choice.
0 p.5-14

Useful Tips

« Shift Sorting
The sorted copy sets are stacked in the same
direction, but in a sawtooth manner by shifting
the tray to the front or rear for each set.

40020061AB

* Crisscross Sorting
The sorted copy sets are stacked in a crisscross
manner, one set stacked |engthwise on top of
another set stacked crosswise.

« Shift Grouping
The sorted copy stacks are stacked in the same
direction, but in a sawtooth manner by shifting
the tray to the front or rear for each stack.

W

=

=

* Crisscross Grouping
The sorted copy stacks are stacked in a
Crisscross manner, one stack stacked lengthwise
on top of another stack stacked crosswise.

40020063AB

40020064AB




Hole Punch

<Only when the Finisher FN-5/ Finisher FN-105/
Mailbin Finisher is mounted>
Touch the desired finishing function key and
then touch [Hole Punch].
<For United States and Canada Users>

3-Hole
Bunch

4003P331EA

<Except United States and Canada Users>

not _in_the upl oS
indicate t-hB 1Dad.1ng

| Mon-Sort i | &zopie® |

gselect 3
POSiLion i

4003P031DA
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DO NOT TURN
h 4

;% (\ \\K nob
40020295EA

Pull out Knob: 2-Hole D

Push in Knob: 3-Hole D

* The number of punch holes can be graphically
identified on the Touch Panel.

NOTES

* Paper size
Finisher FN-5 :11x17L to Letter
Finisher FN-105 :11x17L to Letter
Mailbin Finisher :11x17L to Letter

» Hole Punch is not possible in the Interrupt
mode.
 When making copies in the Hole Punch mode,
make sure to load the originalsinto the
Electronic Document Handler or place the
Originalson the original Glassin the correct
direction. 0 p.3-33
<For United States and Canada Users>
<Only when the Finisher FN-5 is mounted>
 The number of punch holes can be changed
between “ 2-Hole” and “ 3-Hole” by using the
Knob located inside the Finisher.
* When changing the setting for the number of

holes to be made, be sure the X marks are
aligned.

Useful Tips

« If you do not select a hole-punching position,
the machine automatically sets the Hole Punch
position according to the original feeding
direction asillustrated below.

11550789EA

Copy

==

11550790EA

* \When making copies from either the 11x17L or
Legal L size, the machine automatically
specifies the hole punching position as shown
bel ow.

Orig. Copy

==

11550791EA

Chapter 3
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[Select Position] key:

Use this key when you want to place your original
in adirection other than the standard or make
punch holes in positions other than those made
automatically.

1 Touch [Select Position].

' Hon-Sort | |

4003P332EA

2 Touch the desired hole-punching position.

4003P333EA

3 Touch [Enter].

<Only when the Finisher FN-5/Finisher FN-105is
mounted>

1 Touch the desired finishing function key.

Hon-Sort |

4003P330EA

2 Touch the stapling key of your choice.

| Broup || BoHoie )

Select 3
POSiGion

4003P334EA

You have a choice of the following two stapling
types.

e Corner Staple
[

Paper size: 11x17L to Letter
A Number of sheets: 2 to 50

40020067AA
e 2-Point Staple
<Side Staple>

| Paper size: 11x17L to Letter
A Number of sheets: 2 to 50
|

40020068AA

<Center Staple>
(Only when the Finisher FN-5 is mounted)
| Paper size: 11x17L, LetterL (For United
A B

States and Canada Users)
1 11x17L to LetterL (Except
20020069AA United States and Canada Users)
Number of sheets: 2 to 15
* When you touch a stapling key in the Non-

Sort mode, the finisher is automatically set
into the Sort mode.




3 Touch [Select Position].

4003P335EA

NOTE

The stapling position cannot be specified if
Corner Sapleis selected. It can, however, be
specified if Corner Sapleis combined with Hole
Punch.

Touch the desired stapling position on the
Touch Panel.

4003P036CA

5 Touch[Enter].
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<Only when the Finisher FN-106/Mailbin Finisher

is mounted>
1 Touch the desired finishing function key.

4003P037CA

i Prigl pPOSs
indicate the lbading

4003P038CA

NOTES

» Sapling is not possible in the Interrupt mode.

« Note the correct direction of the originals when
making copies in the Sort Staple mode.
0 p.3-32

* Note the position at which the copy set or stack
is stapled together in the Staple mode.
0 p.4-22

e Ifanoriginal is placed directly on the Original
Glassin a Staple mode, Separate Scan is
automatically set.01 p.3-67

NOTES

» When [ Corner Staple] istouched with Non-Sort
selected, the Finisher is automatically set into
the Sort mode.

» Sapling is not possible in the Interrupt mode.

» Sapling position cannot be specified if the
machine s equipped with a Finisher FN-106 or
Mailbin Finisher. When the Mailbin Finisher is
mounted, however, you can select the stapling
position only if Hole Punch is combined with
Saple.

* Note the correct direction of the originalswhen
making copiesin the Sort Staple mode.

0 p.3-32

« If an original is placed directly on the Original
Glassin a Staple mode, Separate Scan is
automatically set.00 p.3-67

Useful Tip

Paper size: 11x17L to Letter

Number of sheets to be stapled :
Mailbin Finisher: 2to 50
Finisher FN-106: 2to 30

Chapter 3

Making Copies
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Manual Staple

<Only when the Finisher FN-5 is mounted>

1 Open Staple Tray Cover [FN10]. 4 Slidethe Paper Guide Plate to the size of the
paper.

™
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11550033AA

11550034AA
2 Align the sheets of paper neatly.
NOTE

Make sure that the Paper Guide Plates arein
touch with the edge of the paper stack.

Making Copies

5 Close Staple Tray Cover [FN10].

11340039AA

Insert a neat stack of paper face down into
the Staple Tray.

11550035AA

After you hear the sound of mechanism
stops, select the desired stapling type on the
Finisher Panel.

X

11550036AB

NOTES

» Make sure of the stapling position and pressthe
paper stack against the end bracket.

« Up to 50 sheets of plain paper can be stapled.

11550037AA



You have a choice of the following three stapling
positions.

n ' Paper size: 11x17L to Letter
IR Number of sheets: 2 to 50
r=

1 \
40020094AA

n Paper size: 11x17L to Letter
IR Number of sheets: 2 to 50
rm
1 v

40020095AA
Paper size: 11x17L to Letter
‘ﬁ.> Number of sheets: 2 to 50
J -
|

40020096AA

Press the key. This staples the copy
stack or set.

]
= ®
]
J

11550038AA

Useful Tip
Thisfeature is useful for stapling originals after
making copies.

Open Staple Tray Cover [FN10] and remove
the stapled paper stack.

11550760AA

O Close Staple Tray Cover [FN10].
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Folding

<Only when the Finisher FN-5 is mounted>

<Crease>
Crease makes a crease in the copy at its center Make sure to select the correct stapling function
beforeit isfed out. when making copies with the Crease function if

you want to make a stapled copy set.

5 )-{5

11550039AA

<For United States and Canada Users>
Sizes of paper that can be |oaded:
11x17L, Letter L
<Except United States and Canada Users> Number of sheets: 2to 15
Sizes of paper that can be |oaded:
11x17 L, Legd L, Letter L
Width 8-1/4 to 11-3/4
Length 11to 17

NOTE

Evenif Sapleis previously set to a corner or side position, the setting of Crease automatically cancels
this setting and reselects a center stapling position.

11550040AA

Touch the desired finishing functionkey and 3 Touch [2-Point Staple].

Acceptable paper sizes:
Letter® -~ 11x170

Hole-Punch

BoPoint
Staple

4003P341EA

4003P039CA

2 Touch [Crease]. 4 Touch [Enter].

Auxiliary

Ready to copy

Folding Options

Crease Half-Fold3 [ Z-Fold

4003P040CA



<Half-Fold>
Half-Fold folds the copy in two at its center with
the copy surface on the outside.

Orig. Copy

[~

ex.)11x17 - Letter 1155004144
<For United States and Canada Users>
Sizes of paper that can be loaded: 11x17 L
<Except United States and Canada Users>
Sizes of paper that can beloaded: 11x17 L, Legal L
Width 10 to 11-3/4
Length 14-1/4to 17
* The finished copy size has alength half that of

the paper loaded in the machine.
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You can produce a document that looks like below
by combining this function with Staple and Hole

Punch.

Number of sheets: 2 to 10

115500640EA

NOTES

« Half-Fold cannot be used if you make a copy from an original placed directly on the Original Glass.
» BEven if Saple is previoudy set to a corner or center position, the setting of Half-Fold automatically

cancels this setting and resel ects a side stapling position.
« If the machine isloaded with paper of a standard size, Auto Sze is automatically selected. If it is

loaded with paper of a non-standard size, full size (x1.000) is automatically selected.

Touch the desired finishing function key and
then touch [Folding].

1 t Ori

§ BTRGING
[ Hon-Sort Srapie ]

4003P039CA

2 Touch[Half-Fold].

4003P042CA

3 Toset Staple, touch [2-Point Staple].

Acceptable paper sizes for

Half-Folding are: 1ix1iz

4003P343EA

4 To set Hole Punch, touch [Hole-Punch].

Acceptable paper sizes for

Half-Folding are: 1ix17/z

5 Touch [Enter].

4003P344EA

Chapter 3

Making Copies
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<Z-Fold>

Z-Fold folds the copy into three parts with the This feature comes in handy when you combine it

copy surface inside as shown below. with Staple and Hole Punch for filing.

Orig. Copy
-p
~J AN
)11x17 - Lett 115500434 S
& ) * e \ 11550642EA

o Sizes of paper that can be loaded: 11x17L Number of sheets:
5 * The finished copy size has alength half that of Z-Fold only: 2 to 10
S the paper loaded in the machine. Z-Folded 5 sheets + unfolded 25 sheets
) NOTES

» When Z-Fold is selected, Auto Paper isautomatically set.

« Z-Fold cannot be used if you make a copy from an original placed directly on the Original Glass.

« Even if control panel settings are made to make 2-sided copies from 1-sided originals, the copies to be
Z-Folded will be 1-sided.

« If control panel settings are made to make 2-sided copies from 2-sided originals, the copies to be Z-
Folded will be 2-sided.

» Whenever Z-Fold is set, the machine runs in the Mixed Original Detection mode.

» Even if Sapleis previoudy set to a center position, the setting of Z-Fold automatically cancelsthis
setting and reselects a side stapling position.

8
g
Q
O
o
=
3
=

Touch the desired finishing function key and 3 Touch [LTR] of Output Size.
then touch [Folding]. -

are copried Lo LetterD.
LetlerD_.LeE;alD & 11x177 are copied

4003P346EA

4003P039CA 4 To set Staple, touch [Corner Staple] or [2-
Point Staple].

LellerD_.LeE;alD & 11x177 are copied

Folding Options

| Crease 1| Half-Fold|]

4003P045CA 4003P347EA



To set Hole Punch, touch [Hole-Punch].

are copied Lo Letterl. .
LetterC.legal? & 11x177 are copied

4003P348EA

Touch [Enter].
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Loading the Originals

Note the correct direction of the originals if the copies are to be stapled in the Staple Mode.

<Using the Electronic Document Handler> <Placing the Original on the Glass>
Panel Original Placement Panel Origina Placement
o Stapling Position o Stapling Position
8 B
Q = = <
a Q Q
@ @) O \ =
5 40020136AC /44OAC
Stapling Position Stapling Position
g ) =~
E-) 11550430AA 11550430AA /
g < 40020141AC
o ° Stapling Position
g g &
0] n —|
£ £ L
£ = =
E 11550431AA E 11550431AA
- 40020142AC
Stapling Position
11550432AA _ 11550432AA
\\% 'ﬁwm - 40020143AC
Useful Tip

Refer to the instruction |abels on the machine or the Electronic Document Handler.
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|
Hole Punch

Note the correct direction of the originalsif the copies are to be punched using Hole Punch.

<Using the Electronic Document Handler> <Placing the Original on the Glass>
Panel Origina Placement Panel Origina Placement
Punched Hole Position Punched Hole Position

1| e

40020293EB

Punched Hole Position

11550570EA \

&

11550570EA Q
\ 40020292E8

40020290EB

Chapter 3
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Auto Dual Function

Auto Dual Function in Stapling

If astapling sequenceis attempted and the number of sheetsis greater than the stapling capacity, Stapling
isautomatically canceled and the Finisher is set into the Sort or Group mode, sorting or grouping copies
using the Auto Dual function (but no stapling action takes place).

Auto Dual Function in Finishing Mode

Though the Top Offset Tray can hold only up to 100 sheets, the Auto Dual function permits making
copies of up to 2,600 sheets.

<Only when the Finisher FN-5 is mounted>
<For United States and Canada Users>

Paper Size Top Offset Bottom Offset Tray
Tray Corner Staple | 2-Point Staple
LetterC 100 sheets 2500 sheets (no staple)
g‘;r;'so” LetterL 100 sheets 2000 sheets (no staple)
Group 11x17L, LegallL 100 sheets 1500 sheets (no staple)
5-1/2x8-1/2 100 sheets -
Crisscross Sort Letter 100 sheets 1000 sheets (no staple)
Corner 11x17L to Letter - 100 sets or 1000 sheets -
% Sort _ LetterC - - 200 sets or 2000 Sheets
g Group Side igg} Legall, - - 200 sets or 1000 Sheets
Center 11x17L, LetterL - - 100 sets or 1000 sheets
Crease Staple 11x17L, LetterL - - 100 sets or 1000 sheets
©|Half- | Non-Sort, Sort, Group | 11x17L 10 sheets 50 sheets (no staple)
S |Fold Staple 11x17L - - | 100 sheets
L[z [Non-Sort, Sort, Group | 11X17L 10 sheets 50 sheets (no saple)
Fold Staple 11x17L - 100 sheets | 100 sheets
o) Z-Folded: 100 sheets
aé 11x17L (Z-Folded) + 30 sheets Z-Folded + Unfolded*: 1000 sheets
3 L etterC (no staple)
e Z-Folded
2 Unfordeds *Z-Folded: 5 sheets/set Z-Folded: 100 sheets | Z-Folded 100 sheets
o Unfolded*: - Z-Folded + Unfolded*: | Z-Folded +Unfolded*:
3 25 sheets/set 1000 sheets 2000 sheets
=
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. ________________________________________________________________________________________________________________________]

<Except United States and Canada Users>

Chapter 3

Making Copies

Paper Size Top Offset Bottom Offset Tray
Tray Corner Staple | 2-Point Staple
LetterC 100 sheets 2500 sheets (no staple)
2‘;'1'50” LetterL 100 sheets 2000 sheets (no staple)
Group 11x17L, LegalL 100 sheets 1500 sheets (no staple)
5-1/2x8-1/2 100 sheets -
Crisscross Sort Letter 100 sheets 1000 sheets (no staple)
Corner 11x17L to Letter - 100 sets or 1000 sheets -
%— Sort _ LetterC - - 200 sets or 2000 Sheets
%’ Group Side i:;;gt Legall, - - 200 sets or 1000 Sheets
Center 11x17L to LetterL - - 100 sets or 1000 sheets
Crease Staple 11x17L to LetterL - - 100 sets or 1000 sheets
2|Half- | Non-Sort, Sort, Group | 11x17L to LegalL 10 sheets 50 sheets (no staple)
S |Fold Staple 11x17L to LegalL - - | 100 sheets
2 [z- Non-Sort, Sort, Group | 11x17L 10 sheets 50 sheets (no staple)
Fold Staple 11x17L - 100 sheets | 100 sheets
5 Z-Folded: 100 sheets
g 11171 (Z-Folded) + 30 sheets Z-Folded + Unfolded*: 1000 sheets
T ( ) (no staple)
a} Z-Folded LetterC
2 Unfordeds *Z-Folded: 5 shests/set Z-Folded: 100 sheets | Z-Folded 100 sheets
o Unfolded*: - Z-Folded + Unfolded*: | Z-Folded +Unfolded*:
k3 25 sheets/set 1000 sheets 2000 sheets
=

* Only 11x17L size paper can be Z-folded. Therefore, if a stack of mixed-size originals (11x17L and
other sizes) is copied in Mixed Original Detection mode, the copy set will contain amix of Z-folded
and unfolded copies.

NOTE
When a Finisher FN-105, Finisher FN-106, or Mailbin Finisher is mounted, the Auto Dual function will
not function.

Note on Stapling

When copies are made using the stapling function, the stapled copy sets may not be neatly stacked on the
tray or may even fall off the tray unless certain conditions are met regarding the number of copies to be
stapled and the number of copy sets to be made. Use the following table as guidelines when making
copies.

Copy Set Capacity
No. of Copies Stapled When Finisher FN-105is When Finisher FN-106 is When Mailbin Finisher is
Mounted Mounted Mounted
11x17 L to Letter 11x17 L to Letter 11x17 L to Letter

2 copies 100 sets 100 sets 200 sets

3to 5 copies 80 sets 80 sets 150 sets

6 to 10 copies 60 sets 60 sets 100 sets
11 to 20 copies 40 sets 40 sets 50 sets
21 to 30 copies 60 sets 33 sets 33 sets
31 to 40 copies 60 sets - 25 sets
41 to 50 copies 60 sets - 20 sets




3-36
6. Selecting the Original » Copy Type

When you touch [Orig. » Copy] on the Touch Panel, a screen appearsthat allowsyou to set the orig. »
copy type.

Original » Copy Types

Single-Sided » Single-Sided Double-Sided » Single-Sided
This setting allows you to make 1-sided copies ~ <Only when the Electronic Document Handler is
from originals. mounted>
This setting allows you to make 1-sided copies from
Orig. Copy originals. Orig. Copy

™
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4002P220AA 4002P221AA

9 Single-Sided » Double-Sided Double-Sided » Double-Sided
g This setting allows you to make 2-sided copies  <Only when the Electronic Document Handler is
3 from originals. mounted>
@ This setting allows you to make 2-sided copiesfrom
3 originals. Orig. Copy
| ‘
diir
Single-Sided » Single-[2in1] Double-Sided » Single-[2in1]
Select Single-Sided » Single-[2inl] to makea <Only when the Electronic Document Handler is
1-sided copy, through reduction, from two mounted>
originals side-by-side. Select Double-Sided » Single-[2in1] to makea 1-
sided copy, through reduction, from originals side-
i by-side. i
Orig. Copy y Orig. Copy
Single-Sided » Double-[2in1] Double-Sided » Double-[2in1]
Select Single-Sided » Double-[2in1] to make a <Only when the Electronic Document Handler is
2-sided copy, through reduction, from four mounted>
originals side-by-side. Select Double-Sided » Double-[2in1] to make a 2-
sided copy, through reduction, from two originals
side-by-side.

Orig. Orig. Copy

4002P226AA 4002P227AA
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Single-Sided » Single-[4inl] Double-Sided » Single-[4inl]
Select Single-Sided » Single-[4in]] to makea <Only when the Electronic Document Handler is
1-sided copy, through reduction, from four mounted>
originals side-by-side. Select Double-Sided » Single-[4inl] to make a 1-
sided copy, through reduction, from two originals
side-by-side.

Orig.

4002P228AA 4002P229AA

Single-Sided » Double-[4inl] Double-Sided » Double-[4in1]
Select Single-Sided » Double-[4in1] to make a <Only when the Electronic Document Handler is
2-sided copy, through reduction, from eight mounted>
originals side-by-side. Select Double-Sided » Double-[4inl] to make a 2-
sided copy, through reduction, from four originals
side-by-side.
Orig. Copy

4002P230AA 4002P231AA

Single-Sided » Booklet Creation Double-Sided » Booklet Creation
Select Single-Sided » Booklet Creation to make <Only when the Electronic Document Handler is
a 2-sided copy, through reduction, from four mounted>
originals side-by-side. Select Double-Sided » Booklet Creation to make a
2-sided copy, through reduction, from two originals
Orig. Copy side-by-side. orig Cony

4002P232AA
4002P233AA

Book » Single-Sided Book » Double-Sided
Select Book » Single-Sided to make 1-sided Select Book » Double-Sided to make a 2-sided
page-by-page copies of an open book. copy of an open book.
Orig. Copy

4002P234AA 4002P235AA
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Selecting the Original » Copy Type

Using Single-Sided or Double-Sided

Originals

1 L oad the originals. * Select the desired copy type and touch

2 Select theoriginal type.

4003P051CA

[Original Direction] key
Use this key when you want to place your original
in adirection other than the standard.

1 Touch[Original Direction].

original
Direction

pouble—
Sided T
original
Direction

4003P049CA g?ggée—
<To copy using Double-[2in1], Booklet,
Single-[4in1], Double-[4in1]>

» Touch [4inl/Booklet]. 4003P052CA
2 Select the position of the original.

Double— §
Sided

| Book | Single- @Qj Soni

4003P050CA

4003P053CA

3 Touch[Enter].
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[Margin] key for the original: 3 Hold down [ v] or [ A] until the desired
When you're going to make copies using Single- margin width is reached.

Sided » Double-Sided or Double-Sided » Single-
Sided, first check to seeif your origina has afile

margin in it. The machine can correct the margin thef'seTeet a position and
position to make good copies as long as you
instruct it properly.

| Buxiliary ::Density : Orig.)Copy  Basics

Original with aFileMargin  Origina with no File Margin

™
2
4003P355EA o
©
e
11550735AA U$fu| TI p O
You can change the margin width in 1/16
If your original hasafilemargin increments within the range 0 to 3/4. %
gl
1 Touch [Margin]. 3
4 Touch [Enter]. =
T
Useful Tips =

« If the margin position is set to Left and width to
0, the image on both the front and back sides of
the copy has the same orientation asthat on the

gingie— | Ol’igi nal.
gided )

Orig. Copy

4003P054CA @ >E
?  Select the desired margin position.

. ) 40020013AB
You have a choice of the following two

Margin Positions. * If the margin position is set to Top and width to
_ N 0, the image on the 2nd side of the copy is

» Margin Position (L eft) inverted to that on the 1st side.

Orig. Copy Orig. Copy

” @ >§
11550635AA 40020048AB

» Margin Position (Top)

Orig. Copy If your original hasno filemargin

It's not necessary to correct the margin position
and width if your original has no file margin.

-

11550636AA
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Using aBook asoriginal

1 Placetheoriginal.

2 Touch [Book].

J

4003P056CA

3 Touch [Standard Book] or [Right Bound].

Basics

Ready to copy

Standard

i Book Eraseﬁ

4003P057CA

4 Touch [Separation] or [Spread].

i Book Erasej

4003P058CA

5 If you want to erase the four edges or center,
touch [Book Erase].

gLandard Separation

ightBound || Spread

4003P059CA

Useful Tip
You have a choice of the following three types of
erase:

e Frame Erase

Erase a given width along the four
edges.

-

11490055AA

* Center Erase

Erase a given width down the center.

==-==

11490057AA

» Frame + Center Erase g%l

Erase a given width along the four edges
and down the center.

==~

11490058AA




Select the particular erase function from
among the three options available.

1/4ra374

4003P360EA

Hold down [ ¥] or [ A] until the desired erase
width is reached. Then, touch [Enter].

Frame

1/dra3i4

4003P361EA

NOTES

« You can change the frame erase width in 1/16
increments within the range 1/4 to 3/4.

* The center erase width has been set to 1/2.

8 Touch [Enter].
Touch [Single-Sided] or [Double-Sided]

4003P056CA

NOTE

When Book is used to make copies from, none of
2in1, 4inl, and Booklet isvalid.
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<To copy using Separation and 2-sided>

* Touch [Page arrange.].

4003P065CA

You have a choice of the following two
arrangement types.

» Book Order

40020030AB

* Standard

[ [3)
[ e~ (][]

40020031AC

* Select the desired page arrangement.

Ready to copy

g
ArFangement

e, BB

Standard

4003P066CB

* Touch [Enter].

™
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6. Selecting the Original » Copy Type
Some Precautions for Making Copies

Precautions for Book Copying

* Place the open book so that itstop edgeis at the rear of the machine and the center of the book is
aligned with the Book Marker indicated on the Original Length Scale.

» Make copiesin descending order of page.

« Select the desired zoom ratio and paper size.

Placing the Book on the Glass Correctly Original Length

Scale Book Marker

£ /4 .

e —

\\//

40020130AC

11550697AA

Precautionsfor 2inl, 4inl1 and Booklet Copying

« When 2in1, 4inl, or Booklet function is selected, the machine automatically selects a default zoom
ratio. You can, however, choose another zoom ratio by changing the User’s Choice setting. [0 p.5-14
« User’s Choice also allows you to program a specific page order for 4inl. 0 p.5-15

Precautions for Copying through Original Glass

« If an original is placed directly on the Original Glassin 2-Sided, 2in1, 4inl, or Booklet, Separate Scan
isautomatically set.] p.3-67

 Separate Scan is not set, however, if the following settings have been made: Book - Spread - 2-Sided
Copy - Page Arrangement - Standard.
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6. Selecting the Original »™ Copy Type

Handy Feature Available from Initial M ode Setting

Theinitia setting for the original » copy typeis1-Sided » 1-Sided. If this setting is changed to 1-
Sided » 2-Sided or 2-Sided » 2-Sided, the Basic screen shows a[1-Sided » 1-Sided] key.

Ready to copy

x1.000 |l Auto Paper]

Touch this key to smply set the 1-Sided » 1-
Sided mode.

Chapter 3

Useful Tip
User’s Choice can be used to change the settings of initial mode. 0 p. 5-12

Making Copies
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7. Selecting the Density

I mage Density

When you touch [Density] on the Touch Panel, a screen appears that allows you to set the exposure level
for the image density.

Density offers achoice of [Text], [ Text/Photo], or [Photo]. Select one according to your needs.

(Joooooooooh
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4003P003CA

Useful Tips
« Touching [ Auto] automatically selects [ Text].

« The machine has been factory-set to automatically select the Auto Exposure mode. User’s Choice can
be used to change this default setting to the Manual Exposure mode.0 p.5-14

Text emphasizes outlines to produce clear-cut text
asit appears on the copy.

Making Copies

<Auto Exposure> <Manual Exposure>
When in the Auto Exposure mode, the machine In the Manual Exposure mode, you can vary the
automatically adjusts the exposure level for the exposure level in nine steps.

optimum copy image density.

1 Touch[Text].
1 Touch[Text]. _
2 Touch [Lighter] or [Darker] as necessary.
2 Touch[Auto]. = -
[Auto] is highlighted, indicating that the
machineis set into the Auto Exposure mode.

Darker § 4003P068CA

Useful Tips
2003P003CA * To make the image darker, touch [ Darker].
« To make the image lighter, touch [Lighter].
Useful Tip

The exposure level in the Auto Exposure mode
can be made either “ Darker” or “ Lighter” by
using User’s Choice.l p.5-14
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7. Selecting the Density
. ________________________________________________________________________________________________________________________]

Tex/Photo

Select Text/Photo when you make copies from an
origina that contains both text and photos.

Touch [Text/Photo].
[ Text/Photo] is highlighted, indicating that
the machine is set into the Text/Photo mode.

eady o Ccopy

Jdoooomoooop

[ Lighter | Auto | Darker |

4003P069CA

2 Touch [Lighter] or [Darker] as necessary.

4003P070CA

NOTE

In the Text/Photo mode, the machine defies
automatic adjustments of the exposure level. Be
sure to manually adjust the exposure level as
necessary before making the copy.

Useful Tips
« To make the image darker, touch [ Darker].
« To make the image lighter, touch [ Lighter].

The machine can make a faithful reproduction of
an original having a halftone image such as
photos.

Touch [Photq].
[Photo] is highlighted, indicating that the
machineis set into the Photo mode.

[ Lighter | Auto | Darker

4003P071CA

2 Touch [Lighter] or [Darker] as necessary.

Ready to copy

(ooooomooop

4003P072C,

NOTE

In the Photo mode, the machine defies automatic
adjustments of the exposure level. Be sure to
manually adjust the exposure level as necessary
before making the copy.

Useful Tips
* To make the image darker, touch [Darker].
» To make the image lighter, touch [Lighter].

™
S
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=
%
@©
e
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Making Copies
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8. Auxiliary Functions

When [Auxiliary] on the Touch Panel is touched, the Auxiliary function menu screen appears allowing
you to set the various auxiliary functions.

A
ter— |

[OHP Ty
| Teauiry

4003P004CA

™
P
]
o
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Cover

The Cover mode lets you make afront cover or afront and back cover for a copy set by copying the first
page or the first and last page of an original set on different paper from the normal paper, such as color

paper.
There are six different Cover functions available. Select the appropriate one according to your need.

Making Copies

Functions

Front Cover: Copied
Back Cover: None

Front Cover: Blank
Back Cover: None

W

40020032AA 40020033AA

Front Cover: Copied
Back Cover: Blank

Front Cover: Blank
Back Cover: Blank

-y

40020034AA 40020035AA

Front Cover: Copied
Back Cover: Copied

Front Cover: Blank
Back Cover: Copied

40020036AA 40020037AA
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8. Auxiliary Functions

Using the Cover Mode

1 Loadtheoriginas. 4 Select thekey for the back cover.

?Cuver Paper

Back Cover

Front Cover

™

40020149AC —

[ Blank ] [Blank 1 2

i Q.

@

N OT E 4003P375EA 5
If you place your original directly on the 5 Load the paper for the cover (eg., color

Original Glass, you need to set Separate paper) into the drawer.

Scan.0 p.3-67 38

o

Q

O

(@]

£

®

=

40020146AB

E?ﬁggrtion :E?ggéFraTﬁ : P ing ; Useful T]p

i

_B7Ae You can use the Multi Bypass Tray as the paper
| 2EeRgT | source of the cover paper. The tray, however,

acceptsthe following paper sizeonly: X, 7-1/4 to
17 and, 5-1/2 to 11-3/4.

4003P073CA

3 Select the key for the front cover.

© Touchthe key for Cover Paper.

4003P374EA

4003P376EA
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8. Auxiliary Functions

Select the paper source in which paper for
cover has been loaded in step 5.

4003P377EA
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8 Touch [Enter].

Q Touch [Enter].

Making Copies

4003P378EA
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8. Auxiliary Functions

Page I nsertion

<Only when the Electronic Document Handler is mounted>
Page Insertion allows you to insert a special sheet of paper (e.g., color paper) into the copy set.
Two different functions are available. Select the appropriate one according to your need.

NOTE
Automatic Detection cannot be performed when the Mixed Original Detection modeis set.

Functions
Page Insertion <Copied Inserts> Page Insertion <Non-Copied Inserts>
Co
Orig. Copy Orig. d Insert
. Insert )
Specify Specify
Page 2 Page 2
for Insert for Insert
> >
40020038AB 40020039AB
The machine copies the page, which is specified The machine inserts a blank sheet of paper for
for an insert, on paper for inserts (e.g., color inserts (e.g., color paper) at any specified place
paper). between pages.

Specifying the Place for an Insert

In the Page Insertion mode, you must specify where to place an insert. Use Automatic Detection to do
that.

Automatic Detection

Put a sheet of paper of adifferent size from the originals at your desired placesin the original set (for
convenience, let us call this paper the insert marker) and load the original set onto the Electronic
Document Handler. O p.3-50

<The machine automatically detects and sets the places for inserts.>

Orig. Copy Copy

Insert
Insert|

1 [y

Insert Marker

Example: 2nd from top

40020040AD

Chapter 3

Making Copies
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8. Auxiliary Functions

Using Page Insertion

1 Put an insert marker into the desired placein
the original set.

Insert
D =
2
3
40020041AC
Example 1:
To place acopied insert at the 2nd position
from top.
Orig. Copy
Insert
40020042AC
Example 2:
To place a non-copied insert between
pages 1 and 2.
Orig. Copy
Insert
40020043AC
NOTE

For the insert marker, use standard size paper
that isa size, or loaded in a direction, different
fromthe originals.

2 Load the original set containing insert
markers into the Electronic Document
Handler.

Insert Marker

HNURGEF
Stanping

Bage
Insertion

[oHP Thter— |
| leauing i LR

4003P079CA

Touch the appropriate key for Paper to select
whether to copy onto inserts (With Image) or
not (Blank).

4003P380EA
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8. Auxiliary Functions

5 L oad the paper for inserts into the drawer. 8 Touch [Enter].

Q Touch [Enter].

40020146AB

™

Useful Tip o)

You can use the Multi Bypass Tray as the source 3

of the paper for the inserts. The tray, however, prvs—". o)

acceptsthe following paper sizeonly: X, 7-1/4to

17 and Y, 5-1/2 to 11-3/4. 10 Pressthe Start key to let the machine start the

Auto Detection sequence. ()

G Touch the paper size key for Insert Paper. * The Electronic Document Handler starts 2

_ : _ feeding the originals loaded in it to ©

automatically detect the insert markers. k=

uhere the Inserts will be (At thistime, it scansthe originas.) g

4003P381EA

Select the paper source in which paper for
inserts has been loaded in step 5.

Ready o copy

4003P382EA
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8. Auxiliary Functions

OHP Interleaving

When you make copies on transparencies, the OHP Interleaving function inserts copied or non-copied
interleaves after each transparency.

Four different OHP Interleaving functions are available. Select the appropriate one according to your
need.

Functions

<Copied Interleaves>

. The machine copies onto OHP transparencies and,
Orig. Copy after each transparency, inserts a copied sheet of

(- (-

40020044AB

™
P
]
o
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@®©
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Making Copies

<Non-Copied Interleaves>

Orig. Copy The machine copies onto OHP transparencies and,

after each transparency, inserts a non-copied sheet
of paper.
» - Insert

/

40020045AA

Using OHP Interleaving

1 Load the originals. 2 Touch [OHP Interleaving].

uxiliary jDensity Orig.»Cop:

Ready to copy

40020149AC

4003P084CA
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8. Auxiliary Functions

L oad OHP transparencies onto the Multi 7 Touch the key for Insert Paper.
Bypass Tray. (Up to 20 sheets of OHP
transparencies can be placed on the tray.)

Interleave .Insert Paper

™
4003P387EA §
&
100201504 8  Select the Insert Paper and touch [Enter]. 5
Select atransparency size.
8
o
o
)
OHP Size " Letter[) 2
T
=

4003P388EB

4003P385EA 9 Touch [Enter].
Touch [Enter].

Select whether to copy onto the interleaves
(With Image) or not (Blank).

 Auxiliary

DHP Interleaving

Insert Paper

Interleave

Zil,

OHP Size

4003P386EA
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8. Auxiliary Functions

FileMargin

The machine provides afile margin along the leading edge for your ease in filing.
There are two different ways available for making afile margin. Use the one that is most suited to your
need.

Functions

Shift-for-Margin

Orig. Copy The image of the original is shifted to the right to
make a margin along the left edge of the copy.

I
L 2
I

™
P
]
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11610002BA

Orig. Copy The image of the original is shifted to the bottom

to make a margin along the top edge of the copy.

Making Copies

il
$
il

11550053AA



Using File Margin

1 Touch[File Margin].

4003P089CA

2 Loadtheoriginas.

3 Select the desired “Position” of the margin.

4003P390EA

4 Hold down [ ¥] or [ A]until the desired
margin width is reached.

Not  in_the UPFight D
indicate the loadin

4003P391EA

3-55

8. Auxiliary Functions

Useful Tip
You can change the margin width in 1/16
increments within the range 0 to 3/4.

5 Touch [Enter].

NOTE

Having a margin width larger than necessary
could result in part of the image missing on the
copy. Try to keep a logical margin width.

Useful Tips

« If the margin position is set to Left and width to
0, the image on both the front and back sides of
the copy has the same orientation asthat on the
original.

Orig.
Copy

@ E 40020013AB

« If the margin position is set to Top and width to
0, the image on the 2nd side of the copy is
inverted to that on the 1st side.

Orig.

Copy
@ >E
40020048AB

Chapter 3

Making Copies
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8. Auxiliary Functions

Edge/Frame Erase

The machine erases a margin of a set width along the four edges, one edge, or at the center to erase
shadows or other unwanted images. This feature is effective in erasing the communications record on a
document received by fax.

One of three different erase functions can be selected. Use the one that is most suited to your need.

Functions

Left Edge Erase

Orig. Copy Erases a given width from the |eft edge of the
copy.

Hill
3
Hill

11490053AA

Top Edge Erase

Orig. Copy Erases a given width from the top edge of the
copy.

Hill
[
Hill

11490056AA

Frame Erase

Orig. Copy Erases a given width along the four edges.

Hill
'
Hill

11490055AA



Using a Particular Edge/Frame Erase
Function

1 Touch [Erase/Frame Erase].

[ MUNMDEY
| Stamping

4003P092CA

2 Loadtheoriginas.

3 Select the desired erase function
(“Position™).

not _in_the upright position
indicate the loading direct

1 A 374

4003P393EA
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8. Auxiliary Functions

Useful Tip
You can change the erase width in 1/16
increments within the range 1/4 to 3/4.

5 Touch [Enter].

NOTE

The erase width represents that on the original,
not on the copy. So, use care when making a
reduction or enlargement copy.

Example: Erasing the margin of a 11x17 size
original on a copy reduced by x0.5:

Original (11x17 L)

x0.5 Copy (5-1/2x8-1/2 L)

o
-

o

12 -

t

11660255AA

If you want to erase the 1/2-wide margin on the
original, select 1/2 for the erase width.

Useful Tip

If you want to place the original in a direction
other than the standard, see“ [Original
Direction] key.” O p.3-38

Hold down [ ¥] or [ A] until the desired erase

width is reached.

not _in_the upright position
indicate the lbading direct

3/4

1 A 374

4003P394EA

Chapter 3

Making Copies
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8. Auxiliary Functions

| mage Repeat

Theimage of the original is repeatedly produced on the paper.
The machine automatically cal culates the number of images that can be produced based on the paper size
and zoom rétio.

Copy

e e
A A H

prd

&Ll
Nrd i d
fod wd oo

11550050AA

Selecting | mage Repeat

1 Loadtheoriginals. 4 Touch [Auto Detect].

2 Select the desired paper size and zoom ratio.
“ Paper Sizen D p3_9 ggégéggé.mjlg be produced o
“Zoom Ratio” [] p.3-14

3 Touch [Image Repest].

: Auxiliary

eady to copy

4003P396EA

NOTE

If you make a copy from the original placed
directly onthe Original Glass, enter itssizeusing
Sze Input.

4003P095CA

5 Touch [Enter].



<Size input>

* When the original isastandard size
Touch [Size Input] on the screen given in step 4.
Select the size of the original and touch [Enter].

e of Lhe Drig—

prd
» OF choOose Custom SizZe.

Imege Repeat

4003P397EA

* When the original is anonstandard size
Touch [Size Input], then touch [Custom Size] in
step 4.

Select the size of the Orig
inal. or choose Custom Size

4003P398EA

Touch [ ¥] or [ A] to set the whole number for X
and touch [X]. The underline moves to the right
to the fractional part. Thentouch [ v] or [ A] to
set the fractional number and touch [ X]. Now the
value for X has been fixed.

1017

1113 /4

4003P399EA
Do the same for Y, then touch [Enter].

3-59

8. Auxiliary Functions

Chapter 3

Making Copies



3-60

8. Auxiliary Functions

Number Stamping

<Only when the Hard Disk Drive Kit is mounted>
The machine places on each copy the date of copying (Date), page number (Page), and a reference
number for each copy set (Distribution).

Functions

a{
a{

Distribution

Date

Copy Places the date of copying on each copy.

* The image area on which the date is printed
may be erased.

™
P
&}
et
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@®©
N
@)

11550546AB

Making Copies

Page
Places a page number on each copy.

* The image area on which the page number is
printed may be erased.

11550547BA

Places areference (distribution) number on the
background of the copy, as assigned to each copy
Set.

40020076AA



Using Date

1 Loadtheoriginas.

2  Touch [Number Stamping].

4003P100CA

4003P101CA

4 Select the desired date stamping position.

Ty Elock out
Position { Background?

R

4003P102CA

3-61

8. Auxiliary Functions

Select whether to block out the background
[Yes] or not [NO].

Orig.»Copy ¥ Basics

Ready to copy

Date Stamping

lock oOut

Position ackground?

4003P103CA

Useful Tips

* Blocking out the background
The background imageis erased and the dateis
printed on the erased area.

'99/12/31

11550550AB
* Not blocking out
The date is printed over the image.

'99/12/31

11550549AB

© Touch [Enter].

Useful Tip

User’s Choice allows you to set the date and
time, date printing format, and date printing
position.00 p.5-15, 5-16

Chapter 3

Making Copies
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8. Auxiliary Functions

Using Page

1 Loadtheoriginals. 5  Sdlect whether to block out the background
[Yes] or not [No].

2 Touch [Number Stamping].

™
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4003P107CA

4003P100CA

Useful Tips

* Blocking out the background
The background image is erased and the page
number is printed on the erased area.

Making Copies

11550551AB

* Not blocking out
2003P104CA The page number is printed over the image.

4 Enter the starting number and starting page
from the 10-Key Pad.

11550552AB

Starting Startinc
Hi i Page

Block out
unber

i el Background?

© Touch [Enter].

Useful Tips
» User’s Choice allows you to set the page
number position.d p.5-15

4003P106CA

Useful Tips « Page number isreset to 0 when reaching
« The starting number can range from 1 to 999999999.
9999999909,

« The starting page can range from 1 to 99.
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Using Distribution

1 Loadtheoriginas. 5  Sdlect the page on which to print the
distribution number, either [First Page Only]
2 Touch [Number Stamping]. or [All Pages].

Eﬂuxiliary

and the startin pPage to

Ready to copy be printed on the Copies

Distribution

SroRBing Humber'? 1 Pages
E )
3
First Page %
e
O
4003P100CA 4003P110CA

B
3 Touch [Distribution]. © Touch[Enter]. =
O
. (@]
Useful Tip k=
The Distribution number isreset to 0 when ks
. =

reaching 999.

4003P108CA

4 Enter the starting number from the 10-Key
Pad.

Starting
Humnber

4003P109CA

Useful Tip
The starting number can range from 1 to 999.
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8. Auxiliary Functions

| mage Stamping
<Only when the Hard Disk Drive Kit is mounted>

Orig. Copy

11550553AA

Image Stamping lets you place a preprogrammed
image at a specified location on the copy.

* The image can be placed at up to three
places.

Checking the Preprogrammed I mage

The preprogrammed image can be checked in
advance.

1 Touch [Image Stamping].

Buxiliary §Density I]rig.b[:upy Basics

Ready to copy

[ NLUMDEF
i Stamping

[ OHP In
L leauvin

4003P111CA

2 Touch [Check] and select the image to be
checked.

: Auxiliary

€ SET GO customize
ioning and density.

4003P412EB

3 Select the desired paper and press the Start

aper .
guﬁepstart key,

F.

180 | [ Leter D]

4003P413EA

NOTE

It is not possible to check the preprogrammed
image if a job has been reserved.

Useful Tips

* A preprogrammed image can be stored in
memory using Utility.
“Image Memory Input.” O p. 5-6

* A preprogrammed image can also be checked
using Utility.
“ Checking the Programmed Image.” O p. 5-9




8. Auxiliary Functions

Calling up a Preprogrammed I mage

Y ou may want to call up a preprogrammed image 5 Touch [Enter].
for use on the copy.

© Touch [Enter].

1 Loadtheoriginals.

uxiliary } Density '[IrigJ[:upy 1 Basics

2 Touch [Image Stamping]. thoose 801398, 2ron,2emor

positioning and density.

4003P416EB

3-65

NOTES

4003P111CA « If two or more images are used, each hasto be
different fromthe other and should be placed in

3 Touch[Set] and select the desired image. a unique position.(No two images can be
exactly the same.)

 When using Image Samping, select the
“Original Direction.” O p.3-38

Ruxiliary

ChooSe SET L0 custOomize
0SiGionin nsit

and del

et

U= A RENE T
3 1D |5 @i

4003P414EB

4 Select the image stamping position.

Buxiliary fDensity

Ready to copy

Position

L

4003P115CA

Chapter 3

Making Copies
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9. Selecting Mixed Orig. Detection and Other Functions

Mixed Orig. Detection and Other Functions

Pressing the Original key on the control panel shows a screen that allows you to set the Mixed Original
Detection and other document-related functions the machine offers.

« Touching either one of the two function keys highlights that particular key, which sets that function.

« Touching it a second time cancels the setting of that function.

Selecting Mixed Original Detection

Use the Mixed Original Detection function to
make copies automatically from originals of
assorted sizes loaded in the Electronic Document

Load the stack of originals so that the rear
edge of each original is pressed against the
rear Document Guide Plate. Then, slide the

Handler. . c front Document Guide Plate against the front
Orig. opy edges of the originalswith the greatest width.
Auto Paper
[l ]= (sd] e
Auto Size \ /

40020148AD
40020296EB

NOTES 2 Touch [Mixed Orig. Detection].
» <When the Finisher FN-105/Finisher FN-106/ _ _
Mailbin Finisher is mounted>
The width of the originals loaded must be the
sameif Mixed Orig. Detection, Auto Paper, and
Saple are combined together to make copies.

ex.: For originals consisting of 11x17L, Letter
C, and Letter L, copies can be made if Eg ***'"

Letter L isaligned with Letter C. Hixed oras 2

4003P117CA

< Useful Tip

<]
- “ ) User’s Choice allows you to default to Mixed
\ / Original Detection. 0 p.5-13

» <\When the Finisher FN-5 is mounted>
Copies cannot be made if Mixed Orig.
Detection, Auto Paper, and Staple are
combined together. It becomes, however,
possible to make copies when Z-Fold is further
combined with these three functions and if
originals are loaded so that all have the same
width.
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9. Selecting Mixed Orig. Detection and Other Functions

Selecting Separate Scan

Separate Scan permits the machine to scan alarge 3 Load the next set of originals and press the

set of originalsin several parts. Start key.

The Electronic Document Handler can be loaded

with up to 100 pages of a document. If you, 4 Repeat step 3 according to the number of
however, divide a document consisting of more pages of the document.

than 100 pages so that each part contains less than
100 pages, it can still be scanned as one set by the Useful Tip

machine. The number of originalsthat can be scanned and
Example: A 150-page document stored in memory at onetimeis al_)(_)ut 100 sheets
Copy of standard Letter paper. The addition of an

ong. optional 32MB Memory expands the maximum

storage capacity to about 260 sheets and the
_|_ » addition of an optional Hard Disk Drive Kit
expands it to about 2000 sheets.

100 sheets 50 sheets 150 sheets

4002004948 5 When al pages of the document have been

1 Touch [Separate Scari]. scanned, touch [Finish] and press the Start

If scanned original is

originals
the last one, press the Zriginals .

Finish key. —

HEMoOry
Free

00%

4003P118CA
4003P119CA

Load the first set of original(s) and press the 6 The machine starts a.copy cyde.

Start key.

40020149AC

NOTE

If the original is placed directly on the Original
Glass to make a copy, do that in ascending order
of page.

Chapter 3

Making Copies
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10. Selecting the Job Functions

Memory Recall

Touching [Memory Recall] on the Touch Panel after a copy cycle has been completed will allow you to
make a copy using the previous image data and copying mode without having to reload the original .

Setting Memory Recall

1 Touch [Memory Recall].

Useful Tips

« After you have made copies from a confidential
document, it is recommended that you press the
Panel Reset key to erase the data.

» To change the number of copiesto be made,
press the Clear key and set the new number.

* The paper size and paper direction cannot be
changed.

Press the Start key, and the machine starts
the print cycle.

4003P121CA

NOTES

» Memory Recall available from User’s Choice
must be turned ON to use this function.

0 p.5-13

« This function cannot be used in the Interrupt
mode.

« The preceding image data and copy settings are
cleared to disable Memory Recall when any of
the following operationsis performed.

*The machineis turned OFF.

*The machine scans a new original or the Start
key is pressed.

*The Access key or Interrupt key is pressed, or
[ Reserve] is touched.

*The Clear key or Panel Reset key is pressed
while the machineremainsidle.
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10. Selecting the Job Functions
_______________________________________________________________________________________________________________________

Reserve

<Only when the Hard Disk Drive Kit is mounted>

* As the machine completes scanning for aregular copy job, it is capable of scanning for another job
whichisheld in reserve.

When the machine completes the copy cycle for thefirst job, it automatically starts the copy cyclefor the

reserved job.

By job, we mean a sequence of operation from original loading to the end of the copy cycle.

NOTE
Reserve is disabled if the machine is equipped with the optional Plug-In Counter.

Reserving a Job NOTES

* The number of copying jobs that can be stored
isa maximum of 5 or about 2000 sheets of
Letter standard original.

1 Touch [Reserve] on the Touch Panel.

Fome ramainin « Jobs are copied in order of reservation.
« For ajob to bereserved, Manual Bypass cannot
be selected.

Ready to accept another
G0b.

4003P122CA

2 L oad the originals and make the necessary
settings.

4003P123CA

3 Pressthe Start key, and the machine starts
scanning the originals and the job is
reserved.

Chapter 3

Making Copies
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10. Selecting the Job Functions

Job List

The Job List key on the control panel offers several convenient functions that are nice to use.

have been made for ajob.

1

Touch [Mode Check] and then touch the job

no. key whose settings are to be checked.

Job List

. INPUG Fin. Stat— :
# Orig Copy Time T3 us_ Device

ne
(@] 939] 993]10:05]10:50 | Print] Copier |
5|1U:09|1U:55|Wait |Cl:l|:|:ier ]

@ 1

(@] 19]
(@] 999]

HEROY
Free

|Ha1t | Pr:inter]

20[10:
52[11:05] 1% 2

Time

| Scan |Cupier ]

4003P124CA

Check the specific details of the settings
made and then touch [Exit].

x0.866

@& Job Mode Check

OFIgingi
DiFection

HMixed Orig
DELECLiON
Separate
Scan

Page
Cover InSertion

4003P125CA

Motde Check

Mode Check allows you to check what settings

Change allows you to change the settings made for
ajob.

1 Touch [Change] and then touch the job no.
key whose settings are to be changed.

[Hext ]
[petete] [Untock ]

. Input Fin. Stat— .
# orig Copy Tihe. iR 3t~ Device

(@] 999] 999110:05]10:50 [Print] Copier ]
5|1U:09|1U:55|Hait |Cl:l|:|ier ]

@] 1]

(@] 19]
(@] 999]

HEemory
Free

Wait | Printer]

20[70:19]
52[17:05] |

| Scan |C|:||:|ier ]

4003P126CA

2 Change the number of copies to be made
using the 10-Key Pad and then touch [Enter].

@ Job Mode Change

Ee1lec o ey 0 Cchange
settbings. The number of
5 _Ccan also be_changed.
10-key Pad.

4003P127CB
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10. Selecting the Job Functions

Delete allows you to delete ajob previoudly set.
<To delete ajob on the copy queue> <To delete ajob being scanned or printed>

1 Touch[Delete]. 1 Pressthe Stop key while the job in queueis
being scanned or printed.

Job List
B, ] (Chonee]
# Orig Copy $7R8° Fife S“3%" Device Start Stop

(@] 999] 999]10:05]10:50 [Print] Copier ]
@] 1] 5710:09]10:55[Wait |Copier | @
@] 9] 99]10:12[11:00[Wait [Copier ]

] (e2]

] 3

(@] 19] 20[10:19] 0.|Vait | Printer] O ;ﬂ%

[@] 999] 52[11:05] ¢ i%]Scan |Copier | O
Prog Time 0:10

4003P128CA 40020314CA

kd

2 Touch the job no. key to be deleted. 2 Touch [Delete Printing Job] or [Delete §

Scanning Job]. >

g

(2] (Chanse] 8

: both may be deleted.
. Input . - . Sumes
# Orig Copy TThec FiR: STAL- Device g Start resumes all

(@7 999] 993[10:05]10:50 [Print] Copier ]

@] 1] 5710:09[10:55[Wait |Copier ]

@]

19] 20[10:19] Wait | Printer]
[@] 999] 52[11:05[: : i5[Scan [Copier | 0
Prear IEL S 10:10 BPiRtSng gob | | BE28KSng gon |

4003P129CA

3 Touch[Yes].

@& Job Delete

Useful Tip
Pressing the Stop key stops the scanning or
printing action being performed.

3 Pressthe Start key.

4003P130CA

4 Touch [Exit].
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10. Selecting the Job Functions

A confidential document transmitted by a personal
computer is unlocked when a password is entered,
putting it in the print queue.

1 Touch [Next].

Hpde,. I IChangeI IDeletel I Unlock |

nput —_ .
# Orig Copy T9Re® iRz S®3L~ Device

(@] 993] 999]10:05]1 10:50 Print| Copier |

@] 1] 5[10:09[10:55]Wait [Copier ]

[®| 9| 99“ 2|H:UU|Wait|Cupier]

(@] 19] 20[10:19[} ;;0%]Wait [Printer]
1

|Scan |I3|:||:|ier ]

(@] 999] 52| IHEHRE

Hrogr Time

4003P133CB

2 Touch [Unlock].

Job List [ Backup]
B2 ] [Change] [Delete]

# Orig Copy TTRE" FiRe °S"3& Device

(@] 999] 52]11:05] [Lock [Printer

Freen Time

4003P134CB

3 Enter a4-digit password from the 10-Key
Pad.

Unlock

o unlock your .Job. enter Jour
assword #.

Password #

4003P135CA

NOTE
All jobs are unlocked if the previously

programmed password matches the password
entered.

The status of that particular job changes to
“ Wajt.”

|Check | |Change| |Delete| | Unlock |

# Orig Copy T7RUt Eih. SCU3L- payice

[@] 933] 52[11:05 |Wa1t [Printer |

HEnOKry
Free

Time 10:10

4003P136CB

Useful Tip

An unlocked job is placed at the end of the jobs
on the print queue.

5 Touch [Exit].
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4-2
1. Making Different Types of Copy

These pages explain how to combine different functions to make various types of copy.

Reading the Table

| Y N A A
Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
_ > Double- N —
11213 Sided Corner
3 E Staple
S =
%
W 2 Hole Punch
o= 0 -0 * D0ub|e- _ _
1]z 3 Sided | 2-Point
E Staple

g~ owpnNnPE

~N O

. Shows whether the copy is 1-sided or 2-sided.

. Shows what type of copy you want to make.

. Shows how to load your original. 00 p. 3-4

. Shows which to set, either Single-Sided, Double-Sided, 2inl, or 4inl for Original » Copy. O p. 3-36
. Shows which to set, either Corner Staple, 2-Point Staple, or Hole-Punch for the finishing function.

0 p. 3-20

. Shows the margin position to be set for your original. O p. 3-39
. Shows the file margin function to be set as an auxiliary function. O p. 3-54
. Shows that the stapling position or hole punch positions must be set using the Select Position key.

Op. 3-24,3-25
* The marker “-" in the table indicates that no key setting is necessary.



2. Using 1-Sided Originals
Making 1-Sided Copies from 1-Sided Originals

4-3

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
> @s\\' Single- _ _ _
1 g ‘ 2 \% Sided Corner
2 Staple
S Single- _ _ _
o NS Sided Corner
1 g 2 ﬁ/ Staple
E
Hole Punch
e (%‘ >, | Single- _ _ S
-1 |8 ‘ 2 \ﬁ(/é Sided | 2-Point
e Staple
Hole Punch
S Single- _ _
o—o -0 wp @/ S' ded .
\ 2-Point
1 % 2 \ﬁé Staple
z 5
D
- JRE—
- > 40: > Single- S S S
1 |z 2 \% Sided Corner
E Staple
. > @:\' Single- - - -
1 g2 \% Sided Corner
E Staple
Hole Punch
. > 40: Single- _ _
1 s 2 \ﬁé Sided | 2-Point
E Staple
Hole Punch
== (0: > | Single- S S S
1|z| 2 \Q’/’é Sided | 2-Point
E Staple

Chapter 4
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2. Using 1-Sided Originals

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
' > {;@ Single- _ _ _
12 % 34 \ﬁ{é [2in1] Corner
] Staple
Q%* Single- _
T s B
12234 \ﬁé [2in1] Corner
£ Staple
Ei
Hole Punch
i > ( Single- _ .
< 123 4] S | 1am | 2poin
g = Staple
Q.
@
e
O g Hole Punch
S Single-
©— 0 —0 * ( = ] . _— [ _
o 12 : 34 \ﬁ{é’ [2in1] 2-Point
.5 B S Staple
IS, S =
£ (2
o] — -
IS .
5| e |y | )
5 2|3 4 \ﬁ/ [2in]] Corner
B = Staple
c
3 ey
LL
= —
4 BN @}} Single- _ S S
lz‘ 1 g 3 \ﬁ? [2in]] Corner
2| |4 Staple
~
Hole Punch
o * > ]
1% 3 (&// Single- _ _ _
L2 | 8 ‘ 4 \ﬁl/é [2in]] 2-Point
] Staple
Hole Punch
. (&: Single- _ _
1203 \ﬁl/é [2in1] | 2-Point
2|54 Staple
|




2. Using 1-Sided Originals

4-5

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
ERI 56 Single- — — —
34 g 78 [4in1] Corner
= Staple
_ > Single- - - -
12| 5|56 [4in1] Corner
34/ ¢ (78 Staple
E
Hole Punch
B snge- |——— | — | —
i3 4 S 78 [4in]] 2-Point
] Staple
Hole Punch
> Single- - -
12/ 8|56 [4in1] 2-Point
34| € Staple
B 5 78 ap
o
D
- -
12 |? 5 6 Single- — — —
3 4|2 7 8 [4in1] Corner
E Staple
> Single- - - -
"1 2 5 6 i
WILRER: [4in1] Corner
£ Staple
]
Hole Punch
1 2 ;’ 5 6 Single- - -
3 41s 78 [4in1] 2-Point
= Staple
Hole Punch
Single- - - -
o= © 0| P .
3 4 : 7 8 [4in1] |  2-Point
S Staple
]

Chapter 4

Typical Function Combinations



4-6

2. Using 1-Sided Originals

Making 2-Sided Copiesfrom 1-Sided Originals

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
= | Double- _ _ _
1 ‘ 2 3 Sided Corner
E Staple
— > 2 Double- N N
1183 Sided Corner
c Staple
5 ap
< Hole Punch
= F | Double-
5 _ _ _
= el |8 ‘ 2|3 Sided | 2-Point
2 - 5 Staple
U |
Hole Punch
g Double- o o
= Pk Sided |  2-Point
£ 1 s 3 Staple
= 3 S
©
= 0]
o & _
5
‘B ' > Double-
B 2 S S
L§L 1 § 3 Sided Corner
= P Staple
2
£
|_ -
: N Double- _ _ _
7 g Sided Corner
g Staple
E
Hole Punch
i 1 : Double- S S
' g Sided 2-Point
= Staple
Hole Punch
== Double- - - -
1 g Sided 2-Point
5 Staple
E
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2. Using 1-Sided Originals

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
> Double-
2% oo — —
\ﬁll/?/ [2in1] Corner
Staple
@‘ Double-
A4 ) - - —
\ﬁ{é [2in1] Corner
Staple
g Hole Punch
i ( S Double- _ _
o & =z .
5 \ﬁ(/é [2in1] 2-Point
Staple
Hole Punch
> {éﬁ* Double- S S S
2 .
2 \ﬁll/é [2in] 2-Point
B 5 Staple
©
@
N _
> S
5 (o// Double- _ _ _
% ‘ 6 \ﬂlé [2in1] Corner
E Staple
3 S
|2
> <2 >>n |Double- - -
2 S) \ﬁé [2in1] Corner
5 6 Staple
E
Hole Punch
el 2
"1 % 5 40: Double- — — —
AR 6 \ﬁ//?/ [2in]] 2-Point
= Staple
3 Hole Punch
4 { > Double-
=00 = &%’ . - -
i1%]5 S | raing | 2-point
2 g 6 ﬁ/ Staple
E

Chapter 4
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2. Using 1-Sided Originals

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
1o : 56[9 1 Double- S - —
34 s 78| [4in1] Corner
] Staple
56 —
78 Double- - -
12 g 910 [4in1] Corner
34| g |un Staple
=
Hole Punch
Pl o '; 564 1 Double- _ _ _
"2 al S |78|un [4in1] | 2-Point
° 2 Staple
56 Hole Punch
78 Double- _ _
Eikd [4in] | 2-Point
8
3 34| 5 11w Steple
|
©
@
N JE—
, P> (5 6 Do_uble- - -
12 g ‘7 8 191%(2) [4in1] Corner
3 4 g Staple
5 6 —_—
. > 78 Double- _ _ _
% i b 191%2 [4in1] Corner
£ Staple
i
Hole Punch
0 $(5 6 Double- _ _
9 10 . .
:% 4 2 ‘7 8lnn [4in1] | 2-Point
g Staple
|
5 6 Hole Punch
=] ; 80 Double- - - -
120y 0 [4in1] |  2-Point
3 |11 12
3 4 £ Staple
e
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3. Using 2-Sided Originalswith Filing Margin along L eft Edges

Making 1-Sided Copies from 2-Sided Originalswith Filing Margin

along L eft Edges

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
> {;&‘ Single- -
" 2532 | Sing — | — | —
1 g ‘ \ﬁ(?/ Sided Corner
e Staple
é Single- -
> (“l//” nd — | — | —
\ , Sided
13 NG| 3| g
|
Hole Punch
ke @\ Single- - S S
' 2 !
: 1 g ‘ \ﬁé Sided 2-Point
] Staple
Hole Punch
é 3N | Single- _ _
—5—o| & Z i
: \ﬁ{é Sided 2-Point
1 g Staple
g (=
() S
—
> Single- - -
1 2 Sided Corner
5 Staple
@}, Single- . .
1 g \ﬁ? Sided Corner
s Staple
e
Hole Punch
, > (o: >N | Single- — —
1 2 \ﬁ{é Sided 2-Point
S Staple
i
Hole Punch
Single- S
1% Sided | 2-Point
s Staple
E

Chapter 4
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3. Using 2-Sided Originalswith Filing Margin along L eft Edges

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
- > @ > Single- _ S _
12]g 34 NS &; [2in1] Corner
E Staple
. > Single- - - -
12|, |34 [2in1] Corner
3
£ Staple
Ei
Hole Punch
B > Single- E— E—
1218 34 [2in1] | 2-Point
E Staple
Hole Punch
= Single- _ . _
12|z|34 [2in1] 2-Point
8
£ Staple
i
o
) _
1 >N | Single- _ _
1 3] | <o) | sne
2 % ‘ 4 \ﬁ? [2in1] Corner
2 Staple
S Single- - -
1 g 3 \ﬁé [2in1] Corner
2|4 Staple
=
Hole Punch
o * > ]
"1 3 (o//‘ Single- _ _
L 2 § ‘ 4 \% [2in1] 2-Point
S Staple
Hole Punch
@ > Single- _
EARLE \Q’/é [2in1] | 2-Point
2| ¢4 Steple
E]




3. Using 2-Sided Originalswith Filing Margin along L eft Edges
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Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
1o ': 56 Single- _ _ _
34| 8 78 [4in1] Corner
] Staple
_ N Single- S S S
12 g (56 [4in]] Corner
34| £ |78 Staple
=
Hole Punch
T 5 > 5 6 Single- - - -
EE A REE: [4in1] |  2-Point
2 Staple
Hole Punch
Single- - -
T2 w56 [4in1] | 2-Point
34| % |78 Staple
§ [
@ -
-
1 2| 5 6 Single- - -
3 4|8 7 8 [4in1] Corner
] Staple
: > Single- - -
12|, |56 [4in1] Corner
3 4]s |78 Stzple
2
Hole Punch
F1 2| 5 6 Single- _
i3 4|8 7 8 [4in1] 2-Point
E Staple
— Hole Punch
o= 0 —0 * Sngle‘ - -
12 5 6 ; .
3 4 g 7 8 [4in] ZS-tPOIIr;t
E ap

Chapter 4

Typical Function Combinations



<
S
)
o
o
@®©
e
O

Typical Function Combinations

4-12

3. Using 2-Sided Originalswith Filing Margin along L eft Edges

Making 2-Sided Copiesfrom 2-Sided Originalswith Filing Margin
along L eft Edges

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
> (é S Double- S S S
1 E ‘ 2 3 \ﬁ%é Sided Corner
2 Staple
(é@, Double- - -
: \ﬁ{é Sided Corner
1 é 3 Staple
i
Hole Punch
> (%\ Double- S S S
13 ‘ 213 \ﬁ"/'é Sided | 2-Point
e Staple
Hole Punch
> Double-
. 3 oo — — | —
. Sided 2-Point
1 § 3 \ﬁé Staple
§ =
) _
N
> 2 {0‘, Double- _
1 % 3 \% Sided Corner
) Staple
aRE -
, > :0: Double- -
4 L 3 \%?’ Sided Corner
= Staple
i
Hole Punch
j > 2 >\ | Double-
. 3 (,& ) [P _
1 g \ﬁl/é Sided | 2-Point
E Staple
2— Hole Punch
—— > Q}, unble _ _
1z| 3 | seed | 2point
5 Staple
E




3. Using 2-Sided Originalswith Filing Margin along L eft Edges
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Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
- >34 {;ﬁ: Double- - -
12 3 56 \ﬁ{/é [2in]] Corner
,% Staple
<SS | Doubl _
, > {; P ouble- . _ o
12 2 \ﬁ? [2in1] Corner
E Staple
g Hole Punch
[ 5| >|34 ( <SS\ | Double- I
L 2]z 56 \ﬁ(/é [2inl] |  2-Point
] Staple
g Hole Punch
= { <SS\ | Double- _ _ _
12]¢ \ﬁl’él [2in1] 2-Point
£ Staple
@ (=
@ S
= > | 3 S
1 5 Q// Double- _
2 E ‘ 4|6 \ﬁ(é [2in1] Corner
= Staple
3/ _
&
= > &// Double- -
1 T 5 \ﬁé [2in]] Corner
2 g 6 Staple
Hole Punch
o * 3 >
1|3 5 Q// Double- . -
L2 | £ ‘4 6 \ﬁl/é [2in1] | 2-Point
. Staple
3/ Hole Punch
4 ( S | Double-
e=o-o| = &// X —
155 S0 | raingg | 2-point
2 g 6 ﬁ/ Staple

Chapter 4
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3. Using 2-Sided Originalswith Filing Margin along L eft Edges

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
_1 2 : 56 910 Double- N N N
34 g 78|41 [4in1] Corner
S Staple
56 —
_ 78 Double- _ -
12 % 910 [4in1] Corner
3
34/ € |un Staple
Ei
Hole Punch
1 2 : 56|91 Double- - - -
24l £ |78|un [4in]] 2-Point
° = Staple
56 Hole Punch
78 Double- - -
ol 0w [4in1] |  2-Point
g Staple
B 34| 5 |uw
S
() S
N
Double-
5 -
3 4]¢ 1nn Staple
~
56 —
> 78 Double- -
"1 21219 10 [4in1] Corner
3 4|8 (U Staple
2
Hole Punch
e (5 6 Double- -
o2 2]y ‘7 8|0 1 [4in1] | 2-Point
= Staple
i
5 6 Hole Punch
7 8
5= 0 —o * 9 10 Double- - -
3 4|2 |1 [4in1] 2-Point
E Staple
i
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4. Using 2-Sided Originalswith Filing Margin along Top Edges

Making 1-Sided Copies from 2-Sided Originalswith Filing Margin

along Top Edges

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
> {; > | singl
T > gle- - -
1 S ‘ \% Sided Corner
S Staple
{;@ Single- - -
A 4 !
v \ﬁ(’?/ Sided Corner
1 s Staple
|
Hole Punch
" > {Q\ Single- S
' 2 !
c18 ‘ \Q’/é Sided | 2-Point
© ] Staple
Hole Punch
Single- - -
ol SZIE
Sided 2-Point
T N 4
ko) 1 g / Staple
2 =
&
. > Single- S S S
1 |z Sided Corner
E Staple
> Single- S S S
1 |z Sided Corner
8
E Staple
i
Hole Punch
. > Qﬁ/, Single- _ _
1 : \Q,/? Sided |  2-Point
) Staple
Hole Punch
— =] P @: > Single- S S S
1] | sded | 2o
5 Staple

Chapter 4
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4. Using 2-Sided Originalswith Filing Margin along Top Edges

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
- > @:\' Single- -
12 34 \ﬁ{é [2in1] Corner
E Staple
(é@ Single-
. > 2] 9 S —
12 -a; 34 \ﬁé [2in1] Corner
€ Staple
i
Hole Punch
<« e > (%} Single- _
5 12 34 \Q’/é [2in1] | 2-Point
% E Staple
e
®)
— g Hole Punch
@ S (X‘: Single- |
5 12)3 ]34 \ﬁ{? [2in1] | 2-Point
8 B g Staple
I -
/o] - _
E 1 <2 | Snd
s | )] e —|—| -
B 2| ¢ 4 N§ / [2in1] Corner
5 E Q/ Staple
LL
o —
(;) -
S .
= > ( Single- _ _
1 g 3 [2in1] Corner
2g |4 Staple
=
Hole Punch
o * > .
1], 3 (&/ Single- _ _
L2 ¢ ‘ 4 \ﬁé [2in1] | 2-Point
= Staple
Hole Punch
Single- - - -
1z |3 & / [2in1] 2-Point
2 g 4 \ﬁ/ Staple
=




4. Using 2-Sided Originalswith Filing Margin along Top Edges
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Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
1oy 5 6 Single- _ _
3a| 8 78 [4in1] Corner
= Staple
_ N Single- - -
12| 5 |56 [4in]] Corner
34/ £ |78 Staple
=
Hole Punch
1 2 : 56 Single- . N
34| 3 78 [4in]] 2-Point
2 Staple
Hole Punch
Single- S S
12 T s o [4in1] |  2-Point
k) 34| |78 Staple
° =
D
-
12| 5 6 Single- — — —
3 4|z 7 8 [4in1] Corner
) Staple
> Single- - - -
"1 2 5 6 i
34|8|78 [4in1] Corner
5 Staple
Ei
Hole Punch
F1 2|2 5 6 Single- — —
L3 418 7.8 [4in]] 2-Point
= Staple
Hole Punch
177 >[5 6 Single- : S _ _
34|23 |7 8 [4in1] 2-Point
E Staple

Chapter 4
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4. Using 2-Sided Originalswith Filing Margin along Top Edges

Making 2-Sided Copiesfrom 2-Sided Originalswith Filing Margin
along Top Edges

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
— 1%
2 (é >\ | Double- E— E—
] Staple
<N | Double- _
Sided Corner
T N
1 § 3 ﬁ/ Staple
i
Hole Punch
g {;@ Double- —
-1 5‘2 3 \ﬁ’/'é Sided |  2-Point
E Staple
Hole Punch
é Double- _ _
p=o—o = (&%\ . .
11203 \ﬁ? Sided |  2-Point
g £ Staple
=] (=
@
N
' > 2 @ >N | Double- - -
1 % 3 \“\*&é Sided Corner
e Staple
. > 2 @;‘, Double- - - -
VaE 3 \Cﬁé Sided Corner
5 Staple
]
Hole Punch
i > 2 (& Double- _
1 g 3 \ﬁé Sided | 2-Point
e Staple
2 Hole Punch
=] O}a Double- — . _
1]:] 3 SOS7_J | Sided | 2-Point
g ﬁ/ Staple
E




4. Using 2-Sided Originalswith Filing Margin along Top Edges
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Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
! *1 34 @:\' Double- N
12 2 56 \ﬁ(/’é [2in1] Corner
E Staple
. > @; Double- - -
12 g \ﬁfé [2in]] Corner
5 Staple
Hole Punch
i >34 {;&* Double- _
i1 2]y 56 \ﬁ(/’é [2in1] | 2-Point
2 Staple
7 g Hole Punch
o] (&: Double- _ _
12|56 \ﬁ.///é [2in1] 2-Point
B 5 Staple
5
11?3 S Double-
1 5 (, > _ S R
2| 8 ‘ 416 \% [2in]] Corner
§ Staple
3/ _
4 ( S
— > <~ >> | Double- S S
1 5 5 \ﬁ{é [2in1] Corner
2 £ 6 Staple
Hole Punch
f 11?13 S\ | Double- - - -
1 5 (,0// ou
| 2 % ‘ 416 \ﬁé [2in1] 2-Point
2 Staple
3/ Hole Punch
<&
o=o-0 wp &// 0Ub|e- - -
lig]5 \ﬁé [2in1] 2-Point
2 £ 6 Staple
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4. Using 2-Sided Originalswith Filing Margin along Top Edges

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
1o ': 56|91 Double- — —
34 g 78411 [4in1] Corner
2 Staple
56 S
> 78 Double- .
1205 910 [4in1] Corner
34| g |1 Staple
]
Hole Punch
F1 o -: 56/ 10 Double- —
13 g 78|11 [4in1] 2-Point
] Staple
56 Hole Punch
> 78 Double- _ _
12/ 2 |91 [4in]] gﬁlgt
B 345 |uw
%
N —_—
. > (5 6 Double- _ _
12 2 (7 g 910 [4in1] Corner
3 4 £ 11 Staple
=
56 _
: > 78 Double- _ _ _
1 2 g 9 10 [4in1] Corner
3 4]¢ 11 Staple
=
Hole Punch
o P[5 6 Double- - -
1 2 9 10 . .
i3 48 ‘7 8lunw [4inl] | 2-Point
2 Staple
g g Hole Punch
o—lo —o * 9 10 Double- _ _
3 4 g 1 12 [4in]] 2-Point
5 Staple
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5. Using Large-Size Originals

Precautions When Making Copieson 11x17L or LegalL

When making copies on 11x17L or LegalL, make sure of the correct direction of the original, position of
2-point staple, and position of hole-punch.

If you load your original as shown below, select as part of your steps to specify the Direction of
Original.00 P3-38

N

40020269AA

When making copies on 11x17L or Legall, 2-point staple or hole punch cannot be made in any of the
following positions.

=0

N
w

2
3

o=
o=

=
Turnover ¥
N
e
N
=
Turnover

Turn over ¥
(BN
Turn over §

=5
=5

o— 0 -0

g

0_
N~

o=

Turn over
w
ol
]
o
1
o|
Turn over ¥

N
'—\
N
Turn over
w
N
o
N -
N
o O1
'—\
N
Turn over
a1
(@]

[ee e}

910 5= =%
1112 3 4

S =0

56
1°2
78 3 4

=
= © ~ o1

PP
N O

o_
i
N}
Turn over {
of
1
o =0
[
N
Turn over

Turn over
~ o
oo
w

Turnover ¥

11550882EA
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6. Stapled Position

Precautionsfor Stapling

The position, at which the copy set or stack is stapled together, differs according to the size and direction
of the paper.

Study the following illustrations to select the paper.

<When the Finisher FN-5 is mounted>

Paper sizes: LetterC

40020352AA

Paper sizes: Letterl

40020353AA

Paper sizes: LetterC

<
S
)
o
o
@®©
e
O

40020354AA

Paper sizes: Letterl

40020355AA

Paper sizes: 11x17L,
LegallL

Typical Function Combinations

40020357AA

Paper sizes: 11x17L,
LegallL

40020351AB

40020356AA

Original sizes: 11x17L, LegallL

NOTE

Soecify the direction of the original if the original isto be placed in any direction other than those
shown above.(] p.3-38
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6. Stapled Position

<When the Finisher FN-105 is mounted>

Paper sizes: LetterC

Paper sizes: LetterL

40020358AA

40020270AA

Origina sizes. LetterC

40020353AA

Paper sizes: LetterC

40020359AA

Paper sizes: LetterL

40020355AA

Paper sizes: 11x17L,
LegallL

40020361AA

Paper sizes: 11x17L,
LegalL

40020351AB

40020360AA

Original sizes: 11x17L, LegallL

NOTE

Soecify the direction of the original if the original isto be placed in any direction other than those
shown above.(] p.3-38

Chapter 4

Typical Function Combinations
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6. Stapled Position

<When the Finisher FN-106 is mounted>

Paper sizes: LetterC

40020358AA

Paper sizes: LetterL

40020355AA

Chapter 4

Paper sizes: 11x17L,

- 1 Legall

40020351AB 40020360AA

Original sizes: 11x17L, LegallL

Typical Function Combinations

NOTE

Soecify the direction of the original if the original isto be placed in any direction other than those
shown above.(] p.3-38
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6. Stapled Position

<When the Mailbin Finisher is mounted>

Paper sizes: LetterC

40020358AA

Paper sizes: LetterL

40020359AA

Paper sizes: 11x17L,
LegalL

40020351AB 40020360AA

Original sizes: 11x17L, LegallL

NOTE
Soecify the direction of the original if the original isto be placed in any direction other than those
shown above.(] p.3-38

Chapter 4

Typical Function Combinations
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6. Stapled Position
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1. Job Memory Input and Job Recall

Job Memory I nput

Up to 10 different, frequently used copy job programs can be stored in memory and recalled later as
necessary. When the machine is equipped with an optional Hard Disk Drive Kit and if “100 Accounts’ is
selected for “Copy Track” of “Administrator Mode” available from Utility Mode, up to 10 different jobs

can be stored in memory for each account.

Storing a Job

1 Set up the job you want to store in memory.

2 Pressthe Utility key.
Utility

8

40020282CA

3 Touch [Job/Image/Scan Input].

Utility

4003P142CA

4 Touch [Job Memory Input].

Job/ Image/Scan Memory Input

s5elect a method for inputting
mnemory.

Job Hemory

4003P143CA

5 Touch [Input] and then select any one of the

10 job number keys from [1] to [10] marked
with [ ¥ .

Job/ Image/Scan Memory Input

Select Input. Delete. O Check. then

4003P144CB

NOTE

A job number key not marked with |¥|
indicates that a job has already been stored
under that number. If you store a new job in that
number key, the old job is erased.

6

To check for the details of the job stored,
touch [Check] and then touch the job number

key.

Job/ Image/Scan Memory Input

select Input. Delete. or Check. Ghen
pPress the appropriate J0b # key

[ Job Memory Input

(ot (potete)

4003P145CB



7 The job settings appear on the Touch Panel.

Job Hemor!

PUL /Check

)

original

Direction

Cover

pageE
Insgrtion

x0.866

Mixed Orig
DeLection
Separate
Scan

After you have checked the settings, touch

[Exit].

Q Touch [Enter].

4003P146CA

INPUL . =
the appropriate J0b

pelete. or Che

Gl »
n keg

4003P147CB

5-3

1. Job Memory Input and Job Recall
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1. Job Memory Input and Job Recall

Deleting a Job Program

1 Pressthe Utility key. 4 Touch [Delete], then touch the job number
. key from which you want to delete ajob
Utility program.

InPUL. Delete. or Check. then
the appropriate Job & kew

2 Touch [Job/Image/Scan Input].

4003P148CB

When |¥| appearsin that key, it indicates
that the job program has been deleted.

5 Touch [Enter].

select Input. Delete. or Cheﬁlé‘; then

pPress the appropriate J0b #

4003P142CA

To}
S
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O

3 Touch [Job Memory Input]. "

Job/ Images/Scan Memory Inpubt

select a method for inputting
memnory.

4003P149CB
ge

Lma
Hemory Input

Using the Utility Mode

4003P143CA



Callingup aJob
1 Pressthe Job Recall key.

Job Recall

8

40020283CA

Touch the job number key in which the
desired job has been stored.

4003P150CA

3 Check the settings made and then touch
[Exit]. The machineis now set up for these
settings and the Basic screen reappears.

m.]nb Recall E"E“” |
[ 999 |

%0.866

Mixed Orig
Detection

Separate
Scan

BEgE
Cover Insertion

4003P151CA

If the job recalled is not what you want,
touch [Menu]. Then, the Job Recall screen

reappears.

5-5

1. Job Memory Input and Job Recall
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2. Image Memory | nput

Image Memory I nput

<Only when the Hard Disk Drive Kit is mounted>
Up to five different, frequently used characters and marks can be stored in memory so you can use them
|ater whenever necessary.

NOTE
Image Memory Input cannot be set for a job for which the Auto Copy Sart setting has been made.

Storing an Image

1 Pressthe Utility key. 4 Touch [Input], then touch the desired image
Utility number key, in which you want to store the
image.
O Press the appropriate Image # ked.
_ Image Memory Input

40020282CA

2 Touch [Job/Image/Scan Input].

2 D 3 i

4003P453EC

To}
S
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O

NOTE

An image number key not marked with |i|
indicates that an image has already been stored
under that number. If you store a new image in
that number key, the old image is erased.

oner He—
lenisher

4003P142CA

5 Select the size of the original, from which to
3 Touch [Image Memory Input]. Store an image.

Using the Utility Mode

Job/ Image/3can Memory Input

ace the Original on the
Glass in 1andscaﬁe o direc—
L) th SEL b des

4003P152CA

4003P454EB
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2. Image Memory I nput

<AdUto size detection> © !f youwant to erase the image on the left,

« Touch [AutoDetect] on the screen given in step top, or aong the frame of the original, touch
Erase].
5 [

Job/ Inage/3can Memory Input

in_landScape ¢ direc—

landScape . Lhen set the modes for

in F direc—
then set the modes for

AULo
DeELECh

4003P458EB

4003P455EB

You have a choice of the following three

<Size input> types of erase:
« Touch [Custom Size] on the screen given in step
5. Left Edge Erase

Stores the image after erasing the |eft edge of
the original.

in_ landScape 7 direc—
= the modes for

Input Image

=

JIE
Hill

11490053AA

Top Edge Erase

1onnaseED Stores the image after erasing the top edge of
» Touch [ v] or [ A] to set the whole number for X the original.

and touch [X]. The underline moves to the right. Orig. Input Image

Then touch [Vv] or [A] to set the fractional — —
| |
number and touch [X]. Now the value for X has — | |
been fixed. E— E—
| |
Job/Inage/Scan Memory Input 11490056AA
Place the Original on the
Glass in landScape direction.
then _input the Size of the
original.
Frame Erase
Stores the image after erasing the four edges
117 of the original.
Orig. Input Image
1~11 374
L | L |
| |
L | » L |
| |
4003P457EB I |

11490055AA

» Do the samefor Y, then touch [Enter].

Chapter 5

Using the Utility Mode
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2. Image Memory Input

[ Select the desired erase position.

upright girectjnn. then select a
position and width GO erase.

Image Memory Input

rase
Position

4003P459EB

8 Using[v] or[a], setthedesired erase
width.

Job/ Inage/Scan Memory Input

Hold original with the text in an
upright direction. then Select a
position and width t0O erase.

Image Memory Input

Erase
Position

374
1/4ra3iq

4003P460EB

Useful Tip

The erase width can range between 1/4 to 3/4
variablein 1/16 increments.

Q Touch [Enter].

10 Touch [Enter].

Job/ Inage/Scan Memory Input
Place the Original on the
6lass in_landScape 7 direc—
Ltion. then set the modes for

Inage Memory Input

oo |
[l

4003P461EB

11 Asillustrated on the Touch Panel, place the
origina directly on the Original Glass.

40020152AC

Select an image orientation the same as that
of the original.

Job/ Image/Scan Memory Input

he irection of the Gext.
the Start key.

4003P162CB

13 Pressthe Start key.



Checking the Programmed I mage

1 Pressthe Utility key.
Utility

40020282CA

2 Touch [Job/Image/Scan Input].

4003P142CA

3 Touch [Image Memory Input].

Job/ Image/3can Memory Input

Select a method for inputting
memnory.

Lmage
Hemory Input

JOb Hemory
Input

4003P152CA

59

2. Image Memory I nput

Touch [Check], then touch the number key to
be checked.

Press the appropriate Image # ked.

[ Image Memory Input

2 o J[3 81 )

4003P463EC

Select the type of paper on which to print the
programmed image.

|

4003P464EB

Press the Start key and the programmed
imageis printed on the copy.

Useful Tip

Programmed images may be checked by using
the screen for calling up a preprogrammed
image.

“ Checking the Preprogrammed Image”

O p.3-64

Chapter 5

Using the Utility Mode
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2. Image Memory Input

Deleting a Programmed I mage

1 Pressthe Utility key. 4 Touch[Delete], then touch the number key to
- be deleted.
Utility

Job/ Image/3can Memory Input

t _Input. Delete. or Check. then
& keu.

he appropriate Image #

40020282CA

2 Touch [Job/Image/Scan Input].
Ly = || D

2 I (3 i

4003P465EC

5 Touch [Enter].

[uSer g
i Choice J

["Meter
| Count ]

4003P142CA

To}
S
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3 Touch [Image Memory Input].

Job/ Images/Scan Memory Inpubt

Using the Utility Mode

4003P152CA
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3. Meter Count and Toner Replenisher

Meter Count

Touching [Meter Count] allows you to check the total count of each of the following seven counters
recorded since the installation of the machine.

Total Counter Account Total Counter

Shows the total number of prints made since the Shows the total number of prints made by the
installation of the machine. active accounts.

Size Counter Printer Total Counter

Shows the number of prints made on paper of a Shows the number of prints produced by the
preset size. (The size will be set by your Technical  machine configured as a printer.

Representative.)

. Printer Size Counter
2-Sided Total Counter

] ] Shows the number of prints produced by the
Shows the number of 2-sided prints made. machine configured as a printer on paper of asize
2-Sided Size Counter preset for Size Counter.
(This counter counts the number of prints made on
Shows the number of 2-sided prints made on paper ~ paper of the same size as that set for the Size
of apreset size (the same size as that set for the Counter.)
Size Counter.)

Toner Replenisher

Touching [Toner Replenisher] sets the machine into the auxiliary toner replenishing mode.
The machine tends to exhaust the supply of toner rapidly when printing alarge number of pages using an
original with dark solid areas such as a photo. As aresult, the printed image density will become lighter.
In such a case, you can use Toner Replenisher to regain the normal image density quickly.

NOTES

« Do not turn OFF the Power Switch or open the Front Door while the machine is replenishing toner.
« Toner is not replenished if the image density is sufficiently high.

« The toner replenishing sequence ends automatically.

Chapter 5

Using the Utility Mode
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4. User’s Choice

The machine has been set so that the most frequently used settings are automatically selected in theinitial
mode. User’s Choice allows you to select the default settings which are automatically selected in the
initial mode according to your own needs. This saves time and effort to make extra settings when the
machineisturned ON or Auto Panel Reset is activated.

For more details, consult your Technical Representative.

User’s Choice Functions

A listing of User’s Choice functionsisgivenin six
pages of menu, from[1/6] to [6/6]. To show the

riginal*Copy Default j-gided » |
Manguage selected Enlish ] listing of each page, touch the desired page

number key at the bottom of the Touch Panel.

EMixed Original Detect OFF

LS

| Memory Recall OFF

L

Enutu Paper/Auto Size Auto Paper

(V6] O p.5-13 [4/6] O p5-15

| Original » Copy Defauilt | ‘ Confirmation Beep |
g | Language Selected ‘
Fl [ Mixed Original Detect | [5/61 0 p.5-16
5 [‘Memory Recal | | Universal Tray |

| Auto Paper/Auto Size | | Special Paper |
8 | Tray Priority | [ Auto Panel Reset |
§ | Energy Save Mode |
= [26]0 p514 | Plug-in Counter Reset |
E | 2in1, 4in1, Booklet Copy Zoom ‘ [ Auto Shut OFF *1 |
E” | Density Priority | *1:  Sleep isshown when the Printer Controller
3 [ Defait Leve | is mounted.

| Output Priority ‘ [6/6] O p.5-16

| Intelligent Sorting ‘ | Date/Time Set

|

| Criss Cross Mode | Print Exposure

|
|
| Priority Device |
|
|

[3/6] 0 p.5-15
[“Small" Originals | Densiy (ADF)
(ini Copy Order | Priority Offset Tray

| Date Printing Position
| Page Number Position

|
|
| Date Printing Format |
|
|




Useful Tip

When “100 Accounts” is selected, the User’s
Choice functions of [ /6] to [4/6] can be set for
each account after the corresponding access
code has been entered. (In this case, thelisting of
User’s Choice displayed on the Touch Panel is
from[1/4] to [4/4].)

The administrator can make the User’s Choice
settings in common with all 100 accounts after
“100 Accounts’ has been selected.
[With the Touch Panel prompting you to enter

the access code, press the Utility key.
[JTouch [User’s Choice] .
[JEnter the administrator number from the 10-

Key Pad.
*This allows the administrator to make the
settings for [ 1/6] to [6/6].

NOTE

The User’s Choi ce settings in common with 100
accounts for [1/6] to [4/6] are not valid for the
accounts for which the individual User’s Choice
settings have been made after “ 100 Accounts’
was sel ected.

5-13

4, User’s Choice

[1/6]

Original » Copy Default

Specify the original » copy type automatically
selected when power is turned ON or panel reset.
Theinitial setting is“1-Sided » 1-Sided.”

L anguage Selected

Select the language of the Touch Panel messages.
Theinitia setting is “English.”

Mixed Original Detect

Select whether to default to Mixed Original
Detection (“ON") or not (“OFF") when power is
turned ON or panel reset.

Theinitia setting is“OFF.”

* |f thefollowing combinationisset a atimein
User’'s Choice, the Mixed Orig. Detect will be
automatically canceled and the copies are
madein Single-Sided » Double-Sided copy
mode.

* Origina » Copy Default: Single-Sided »
Double-Sided
» Mixed Orig. Detect: ON

Memory Recall

Select whether to enable (“ON”") the function that

allows you to use the same image data of the copy

cycle that has just been completed or not (“ OFF”).
Theinitia setting is“OFF.”

Auto Paper/Auto Size

Specify the default mode sel ected automatically
when power isturned ON or panel reset, either
“Auto Paper,” “Auto Size,” or “Manual.”

Theinitia setting is “Auto Paper.”

Tray Priority

Select the default paper source that is
automatically selected.

Theinitia settingis“1” (1st Drawer).

Chapter 5
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4. User’s Choice

[2/6]

2inl, 4inl, Booklet Copy Zoom

Select whether to enable (“ON”) or disable
(“OFF") recalling adefault zoom ratio for 2inl,
4in1, or Booklet Creation. Setting is possible for
“2in1/4inl" and “Booklet Creation.”

* “2in1/4inl”
Default zoom ratios:
2inl: 0.647
4in1: 0.500
Theinitia settingis“ON.”
* “Booklet Creation”
Default zoom ratios:

Booklet Creation: 0.647
Theinitia setting is“ON.”

Density Priority

Select the default density setting selected
automatically in the initial mode. Select either
“Auto” or “Manual” for the exposure mode and
“Text,” “Text/Photo,” or “Photo” for the image
quality setting.
Theinitia settings are“ Auto” for the exposure
mode and “Text” for the image quality setting.
* “Auto” cannot be combined with “ Text/
Photo” or “Photo.”

Default L evel

Auto

Select the default exposure level in the Auto
Exposure mode, either “Lighter,” “Normal,” or
“Darker.”

Theinitia setting is“Normal.”

Manua
Set the default exposure level in the Manual
Exposure mode.

Theinitia setting is“5.”

* With EXP5 at the central level, the exposure
level will become lower as the number
becomes smaller, and it will become higher as
the number becomes greater.

Manual
(IERREEEEE P

4003P167CA

Output Priority

Select the default combination of the finishing
type when the machine is equipped with aFinisher
from among the followings:
<For United States and Canada Users>
Non-Sort, Sort, or Group
Hole Punch (only when FN-503/FN-5 is mounted)
2-Hole Punch (only when FN-105 is mounted)
3-Hole Punch (only when FN-105 is mounted)
Corner Staple
2-Point Staple (only when FN-105/FN-5is
mounted)
<Except United States and Canada Users>
Non-Sort, Sort, or Group
Hole Punch (only when FN-105/FN-503/FN-5is
mounted)
Corner Staple
2-Point Staple (only when FN-105/FN-5is
mounted)

Theinitial setting is“Non-Sort.”

Intelligent Sorting

Select whether to turn “ON” or “OFF" the

function that automatically switches between Sort

and Non-Sort. It selects Non-Sort if only asingle

original isloaded and Sort if two or more originals

areloaded in the Electronic Document Handler.
Theinitial setting is“ON.”

CrissCross M ode

Select whether to enable (“ON”") or disable
(“OFF") crisscross sorting when the conditions for
crisscross sorting are met and Sort or Group is
selected.

Theinitial setting is“ON.”
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4, User’s Choice

[3/6]

“Small” Originals

Select whether to enable (“ON") a copy cycle or
not (“OFF") when it isinitiated by pressing the
Start key with no originals placed on the Original
Glass or with an original smaller than the
detectable size placed on the glassin the Auto
Paper mode.
If thisfunction isturned “ON,” the copy cycleis
run using the paper loaded in the default paper
source. If turned “OFF,” awarning message
appears to instruct the user to select the paper.
<For United States and Canada Users>
Theinitial settingis“ON.”
<Except United States and Canada Users>
Theinitial setting is“ OFF.”

4in1 Copy Order

Select the default copying order in the 4-in-1 mode
from among the following two:

Date Printing For mat

Select the format for date printing, i.e.,
“punctuation,” “year,” and “ date format.”

* “Punctuation” can be either “XX/XX/XX” or
EXX XX XX
Theinitial setting is“ XX/XX/XX.”

° “ Yearli Car] be ethe. Hiyy” Or " yyyy.H
Theinitial settingis“’'yy.”

» “Date Format” can be either “’00/12/27," “12/
27/'00,” “DEC/27/'00,” “27/12/'00,” or “27/
DEC/00.”

Theinitial setting is“’00/12/27."

Date Printing Position

Enter the position at which to print the date by X
and Y using [ ¥] or [ A]. The dimension can range
from 3/16 to 1-9/16.

Theinitia settingis“X: 1/4, Y: 3/4.”

Page Number Position

Enter the position at which to print the page
number using [ ¥] or [ A]. It can range from 3/16
to 1-9/16 from the bottom of the page.

Theinitia settingis“1/4.”

[4/6]

Confirmation Beep

Select whether to turn “ON” or “OFF" the beep
that sounds each time a key on the Touch Panel is
touched.

Theinitia settingis“ON.”

Chapter 5
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4. User’s Choice

[5/6]

i

Universal Tray

Select either “Auto Detect” or “ Size Input” for the
size of the paper loaded in the Universal Tray.
Theinitia settings are as follows:
1st Drawer: “Auto Detect”
2nd Drawer: “Auto Detect”

Special Paper

Designate a drawer for special paper.
Theinitia setting is“Normal” for all drawers.
See p. 3-10 for Special Paper Setting.

Auto Panel Reseat

Select the time it takes the auto panel reset
function to be activated from among “ 30 seconds,”
“Imin.,” “2min.,” “3min.,” or “5min.,” or not
activate the function at all (“No Reset”).

Theinitia settingis“1 min.”

Energy Save Mode

Set the time it takes the machine to enter the
Energy Saver mode, from 1 min. to 90 min. (in 1
min. increments).

Theinitia setting is“15 min.”

Plug-In Counter Reset

Select whether to reset the panel (“ON”) or not
(“OFF") when the Plug-In Counter is pulled out of
the machine.

Theinitial settingis“ON.”

Auto Shut Off

<Only when the Printer Controller is not
mounted>
Auto Shut Off shuts down the machine a given
period of time after the last operation.
Select the time it takes the Auto Shut Off function
to be activated, from 15 min. to 90 min. in 1 min.
increments.

Theinitia setting is“90 min.”

* A setting is also possible to disable Auto Shut

Off.

<Only when the Printer Controller is mounted>
Select the time it takes the machine to
automatically enter the Sleep mode from 15 to 90
min. in 1 min increments.

Theinitial setting is“90 min.”

* The Sleep function can even be disabled.

[6/6]

Date/Time Set

Set the date and time-of-day.
Theinitial setting is “2000/10/01,00:00:00."

Print Exposure

Select the print exposure level from among
“Lighter,” “Normal,” or “Darker.”
Theinitial setting is“Normal.”

Priority Device

Select the configuration of the machine, either asa
“Copier” or “Printer.”
Theinitial setting is“Copier.”

Density (ADF)

Select theimage density level when the Electronic
Document Handler is used, eéither Mode 1 or Mode 2.

; :Mode 1 = - Mode 2
Select the density level according to the original,
either “Mode 1" or “Mode 2.”

Theinitial setting is“Mode 2.”
Mode 1: Used for the standard original, such asa
word-processor made document.
Effectivein reproducing apale original,
such as afaint pencil-written document.

Mode 2:

Priority Offset Tray

<Only when the Finisher FN-105, Finisher FN-
106 or Finisher FN-5 is mounted>

Select the output tray into which copied paper isto

be fed, either “Top Tray” or “Bottom Tray.”
Theinitial setting is“Top Tray.”
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4, User’s Choice

Making the User’s Choice Settings

1 Pressthe Utility key. 4 Touchthekey of the desired User’s Choice

. function.
Utility For example, touch [Output Priority].

User’'s Choice

€ . . Booklet
CcopY F00m.

| Density Priority Auto j

 Default Level

40020282CA

 Output Priority Hon—Sort

2 Touch [User's Choice]. ‘Intelligent Sorting 0N ]

Utility [ Criss Cross Mode OH j

5 Touch[Sort].

User’s Choice

Select the default Output mode.

[Toner Re— §
[ plenisher |

4003P168CA

[ Non-Sort {[ 5gheil® |

Te}
S
)
=
Q
©
<
O

3 Select the key of the page number on which
the desired User’s Choice function is listed.

3F—Hole

For example, to change Output Priority from LGrow  J[ Banes® ]

Non-Sort to Sort, touch [2/6]. ©
4003P471EA '8

=

© Touch [Enter]. >

g . Booklet § —
[ COPY ZO0M, Pi =
I Density Priority Auto )| *Repeat steps 3 to 6 to make new settings for 3
[Default Lovel ] other User’s Choice functions. =]
: 4 (@]
[ Dutput Priority Non-Sort | g
-

Touch [Exit].
[Intelligent Sorting iy 1 7 (B

| Criss Cross Mode O ;

4003P169CA



To}
S
(@
o
o
©
e
O

Using the Utility Mode

5-18
5. Administrator Mode

This mode is used only by the administrator of your machine. When Administrator Mode is selected, the
machine prompts you to enter your “Administrator’s#.” The following functions can be set only when
the correct administrator number is entered.

NOTES

 The administrator number isto be programmed by your Tech. Rep. Ask him/her for more details.
» The administrator of this machine should remember the administrator number.

Selecting the Administrator M ode

1 Pressthe Utility key. 4 The Touch Panel now shows the detailed
Utilit functions that can be set under Administrator
y Mode.
Utility
O wm Adninistrator HMode
| Copy Track j
40020282CA | Eggg —— j
| Max. Copy Sets 99 j
2 Touch [Administrator Mode]. | Disable Auto Shut Off  No 1

Utility

4003P473EA

 Job-Image ./ |
(SCcan Input

[ MELEKr : USEr "S5
| Count ﬁ | Choice §

4003P172CA

Enter the administrator number from the 10-
Key Pad and touch [Enter].

11490235AC
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5. Administrator Mode

Administrator M ode Functions

Copy Track

This function is used to control the number of
pages printed according to the account.
Select whether to turn “ON” or “OFF” the Copy
Track function for “ Copier” or “Printer” and select
the Copy Track method, either “ 100 Accounts” or
“1000 Accounts.”

Theinitia setting is“ OFF.”

Copy Track Data

When" 100 Accounts’ is selected:

0 Access Code:
You can program or change your access code
(for amax. of 100 accounts).

O Account No.:
Program or change the account number.

O Copy Limit;
You can limit the maximum number of prints
that can be made.

O Total Count:
Displaysthe count of the Total Counter. You
can also clear the counter.

0 Size Count:
Displaysthe count of the Size Counter. You can
also clear the counter.

When“ 1000 Accounts” is selected:

O Tota Count:
Displays the count of the Total Counter. You
can also clear the counter.

Max. Copy Set

This function is used to limit the number of pages
that can be printed at one time (number of sets of
printed pages).

Theinitia setting is“OFF.”

Disable Auto Shut Off

<Only when the Printer Controller is not mounted>

This function can disable the Auto Shut Off

function. Select whether to enable (“YES’) or

disable (“NO”) the Non-Auto Shut Off function.
Theinitia settingis“No” (disable).

Disable Sleep

<Only when the Printer Controller is mounted>
Select whether to enable (“Yes”) or disable (“No”)
the setting that disables Sleep.

Theinitia settingis“No” (disable).

Chapter 5

Using the Utility Mode
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5. Administrator Mode

Setting Administrator Mode

Setting Copy Track

The administrator of the machine should make the setting, either “100 Accounts’ or “1000 Accounts.”
*1f the machine is equipped with a Hard Disk Drive Kit and “100 Accounts” is selected, it is possible to
make the User’s Choice settings for each account.

1 To show [Copy Track] on the Touch Panel, 4 Initialize the Copy Track function data.
follow the steps given in “ Selecting the For example, touch [Yes] and then touch
Administrator Mode.” (] p.5-18 [Enter].

Touch [Copy Track]. Utility

T Press_YES to_reset {(delete) all the
Utility CopY Track data, Ghen press EMTER.

Copy Track

wi@ Administrator Mode

Copy Track

pska M )|

| Max. Copy Sets 99 1

[ Disable Auto Shut Off  Ho )|

4003P176CA

Lo
E 4003P474EB NOTE
Q.
ks 3 Touch [ON] or [OFF] of the desired !f yp;.chaﬂge the Cop;g(l’ :jack method, be sure to
O configuration (Copier or Printer), then select ~_INitialize the Copy Track data.

the appropriate Copy Track method.
For example, to keep track of 100 accounts,
touch[100 Accounts], and then [Enter].

Utility

select the Copdy Track mode: ON
OFF . and 100 accounts or 1,000
accounts.

or

ReERod” 2o-

Using the Utility Mode

Copier Printer

0G0
Accounts o

4003P175CA



5 Touch [Enter].

elect the Copy Track mode: O
OFF. and 100 accounts or 1.

accounts.

Copy Track

Copy Track . Copy Track

Copier Printer

4003P177CA

NOTE

When “ 100 Accounts” is set, program the access
code for each account.

“ Programming the Access Code” 0O p.5-22

Useful Tips

You can have the copy track data printed on
paper.

« Touch [ Copy Track Data] .

Utility

w@ Adnministrator Mode

| Copy Track

| Max. Copy Sets 94 J

[ Disable Auto Shut Off Mo )

4003P478EB

« Place Letter L paper on the Intelligent Multi
Bypass Tray lengthwise and press the Sart key.

5-21
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5. Administrator Mode

Programming the Access Code

An access code can be programmed when “100 Accounts” is selected.

1 To show [Copy Track] on the Touch Panel,
follow the steps given in “ Selecting the
Administrator Mode.” (] p.5-18

2 Touch [Copy Track Data].

Utilit,

wip Administrator Mode

| Copy Track

COl Track
5aca

Max. Copy Sets 99 )|

[ Disable Auto Shut Off  Ho )|

4003P478EB

Select the page number on which the target
account is shown.

Utility

Copy Track Data_can be Er.int.ed.
Place LetLer? paper_in he

4003P479EA

Touch the Access Code key of the target
account.

Utility

elect an account. then jnggg/change

he data using the 10-Kew

5362 7o 1700 [ Back |

iTotal iS5ize cCo {ACCESS |
ND' iCount icount Ljﬁ?l_’, iCode

4003P180CA

Enter the administrator number from the 10-

Key Pad and touch [Enter].
| = ===
b |z [fz |
i\ 5 _11s |
g
11490243AB
NOTES

» The access code should be a 4-digit number.

* To correct a number entry, press the Clear key
and then enter the new number.

« If you want to program an access code for
another account, repeat steps 3 through 5.

« If a new access code is programmed, the old
oneiserased.

« If a new access code entered already exists for
another account, the entry is rejected. Enter a
different access code.

© Touch [Enter].

PlacCe Letter® paper in he
Bypass Trady and press the Start key.

4003P560EA

Useful Tip

The account number may be changed by
touching the corresponding No. key and using the
10-Key Pad. If the account number newly entered
already exists, that entry is canceled.
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5. Administrator Mode

Setting a Copy Limit for Each Account

The upper limit for the number of pages that can be printed can be set for each account only when “ 100
Accounts’ is selected.

1 To show [Copy Track] on the Touch Panel, 5 Enter a number for the Copy Limit from the
follow the steps given in “ Selecting the 10-Key Pad. Then, touch [Enter].
Administrator Mode.” [ p.5-18

| = ===

2 Touch [Copy Track Data].

b [l [l |
w@ Adninistrator Mode 4 |5 | |5 |

|
| Copy Track 9
| Max. Copy Sets 99 J
[ Disable Auto Shut OFf Mo )
11490243AB
NOTES
2003P475EB * To correct a number entry, press the Clear key
. and then enter the new number.

3 Select the page number on which the target « If you want to set a Copy Limit for another

account is shown. account, repeat steps 3 through 5.
Ccopy Track Data can be rinted.
1ace L%Egsrgngapr t.h'e-'est.art. key. 6 TOUCh [Enter]

Utility

CoOl

B opyY Track Data_can be

rinted.
1ace Lettern paper in_the
pa and press the Start key

CDEH Track

4003P479EA

4 Touchthe Copy Limit key of the target
account.

4003P560EA

an account .
he data using the 10— Ke

4003P182CA

Chapter 5
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5. Administrator Mode

Clearing Countersfor Each Account

A counter can be cleared for each account when “100 Accounts” or “1000 Accounts’ is selected. Itisaso

possible to clear al counters of all accounts at once.

1 To show [Copy Track] on the Touch Panel,
follow the steps given in “ Selecting the
Administrator Mode.” (] p.5-18

2 Touch [Copy Track Data].

Utility

wip Administrator Mode

[ Copy Track 1
| Max. Copy Sets 99 j
| Disable Auto Shut Off  HNo )|

4003P478EB

Select the page number on which the target
account is shown.

LetLer? paper

. Ehé i
the Start kew.

counter
L

Trad and pre

Aall
| Rese

4003P479EA

4 Touch the counter key of the target account.

Select an account. then .inBut./change
the data using the 10-Key Pad.

4003P183CA

5 Pressthe Clear key and then touch [Enter].

Select an account.
theé data using the

4003P184CA

NOTE

If you want to clear the counter of another
account, repeat steps 3 and 5.

Useful Tip

To clear the counters of all accounts at once,
touch [All Counter Reset].

Useful Tip
To undo a clear operation, press the Interrupt
key.

© Touch [Enter].
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5. Administrator Mode

Max. Copy Sets

Thisfunctionis used to limit the number of pagesthat can be printed at one timefor each job, in the range
between 1 to 99.

1 To show [Copy Track] on the Touch Panel,
follow the steps given in “ Selecting the
Administrator Mode.” [ p.5-18

2 Touch[Max. Copy Sets].

w® Administrator Mode

| Copy Track j

- §

Max. Copy Sets

[ Disable Auto Shut Off Mo )|

4003P362EA

Enter the Copy Limit value from the 10-Key
Pad or touch [OFF].

4003P063CA

Useful Tip

To correct a number entry, press the Clear key
and then enter the new number.

4 Touch [Enter].

Chapter 5

Using the Utility Mode
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5. Administrator Mode

Disable Auto Shut OFF (Disable Sleep)

Thisfunction is used to select whether to allow the setting of disabling Auto Shut OFF (Sleep) available
from User’s Choice.
NOTE

“Disable Auto Shut OFF” is shown when the optional Printer Controller is not mounted, and “Disable
Seep” is shown when the Printer Controller is mounted.

1 Toshow [Copy Track] on the Touch Panel,
follow the steps given in “ Selecting the
Administrator Mode.” (] p.5-18

2 Touch [Disable Auto Shut OFF] (or [Disable
Sleep]).

wid Administrator Hode

| Copy Track J
[Bagg Treex J
| Max. Copy Sets 39 J

4003P364EA

3 Touch[Yes] or [No].

4003P181CA

4 Touch [Enter].
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1. When the Message “ Replenish paper.” Appears

When the drawer currently selected for use runs
out of paper, the message shown on the left
appears and the machine interrupts the current
print cycle. The drawer, whose indicator islit up
on the Touch Panel, has run out of paper.

Add paper by using the following procedure.

4003P438EA

Adding paper

1st Drawer/2nd Drawer

1 Slideout the 1st (or 2nd) Drawer. 3 Load the paper stack into the drawer so that
its front side faces down.

40020153AB

40020155AB

2 Slide the Edge Guides in the direction of the

arrow to suit the paper size. NOTE

The paper should be
_¥ Max. loaded no higher than the
e v (Max. Level Indicator).

©
—
)
o
o
©
N
O

11450555KA

4 Slide the drawer back in.

40020154AB

When a Message Appears

40020156AB



3rd Drawer (4-Way Type)

Press the Paper Descent key and then slide
the drawer out.

o

{
\C//

40020157AB

£
o
\

Indication of the Paper Descent key

Steady Light:
Nt The 3rd Drawer hasrun
O] Push
YEIRN out of paper when a

drawer other than the 3rd
iscurrently selected for
use.

Blinking Light:
The 3rd Drawer hasrun
out of paper when the 3rd
Drawer is currently
selected for use.

40020158AB

40020159AB

2 L oad the paper stack into the right half of the
drawer with its front side facing down. Press
the leading edge of the paper stack tightly up
against the right side of the drawer.

40020160AB

6-3

1. When the M essage “ Replenish paper.” Appears

3 Load another paper stack into the left half of
the drawer with its front side facing down.
Press the leading edge of the paper stack
tightly up against the left side of the drawer.

40020161AC

NOTE
The paper should be
Max. loaded no higher than the
- - v (Max. Level Indicator).

11450555KA

NOTE
The paper should be loaded no higher than
the v(Max. Level Indicator).

! A4 Max. V¥V ]

11610150AA

40020216AA

<For United States and Canada Users Only>
<Moving the Paper Stack>

If the paper stack on the right-hand side runs out
when the 3rd Drawer is selected or whileit is
being used, the following screen appears.
Touching [Paper Shift] will automatically move
the paper stack on the |eft-hand side to the right.

rd_Paper Tray
r_from_the
the Paper

4003P561EB

Chapter 6
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1. When the M essage “ Replenish paper.” Appears

3rd Drawer/4th Dr awer
(5-Way Type)

1 Slide out the 3rd (or 4th) Drawer. 3 Slide the drawer back in.

40020163AB 40020165AC

L oad the paper stack into the drawer so that
its front side faces down.

40020164AB

NOTE
The paper should be
Max. loaded no higher than the
- v (Max. Level Indicator).

11450555KA

©
—
)
o
o
©
N
O

When a Message Appears
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1. When the M essage “ Replenish paper.” Appears

L arge Capacity Cassette

Holding the Lock Release Lever, open the 3 Close the Cassette Door.
Cassette Door.

40020169AC
40020166AC

. T .
When adding paper to a partially loaded cassette, This causes the Paper Plate to rise

press the Paper Plate Descent key to lower the automatically.
Paper Plate before opening the Cassette Door.
/A CAUTION
% If the Paper Plate Descent key is
< pressed while the Paper Plateis moving

upward, the Paper Plate starts moving
. downward. When the key is pressed a
second time thereafer, the Paper Plate
stops moving down.

0020167AC NOTE

The Paper Plate may not ascend if the Cassette
Door isnot closed completely. Be sureto close

Place the paper stack onto the Paper Plate so
that its front side faces up.

the door completely. ©

o)

a

]

e

(@)

2]

g

Q.

40020168AC <

&

NOTES %
» Make sure that the leading edge of the paper s
stack is pressed tightly up against the Guide ©
Plate on the take-up side of the cassette. o)

« The paper should be loaded no higher than §

the v(Max. Level Indicator).

V¥ _Max.

11450555KA
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2. When the Message “ Please add Toner.” Appears

The message shown on the left appears when toner
Ready to copy iS SooN running out.

It is recommended therefore that you replace the
Toner Bottle as soon as possible.

You can still make prints, but the image density
will become lighter and lighter.

4003P185CA

When toner has run out, the message shown left
appears and you can no longer start a new print

cycle.

Please add toner. Follow the
instructions on label inside of
Front Door.

Replace the Toner Bottle with a new one by
following the procedure given below.

Replacing the Toner Bottle

1 Swing down the Front Door. 3 Tap anew Toner Bottle against adesk or
other hard surface four to five times. Then,
turn the Toner Bottle upside down and tap it

; in the same way again.
a
g o~
° -9
&
K —
N
40020170AB
Ny
. N N 7
Swing open the Toner Bottle Holder and pull \\.// <D
out the used Toner Bottle. 4002U099AA

4 Shake the new Toner Bottle well and turn it
over lengthwise five times.

When a Message Appears

"
s

40020171AB

N

10750266AA
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2. When the M essage “ Please add Toner.” Appears

5 With the “UP” marking on top, insert the
bottle into position.

Check that the [| marking on the bottleis
aligned with the /\ marking on the Toner
bottle Holder.
\%
—

4002U062AA

6 Pull the seal off the Toner Bottle.

40020173AB

Swing the Toner Bottle Holder closed and
close the Front Door.

40020174AC

NOTES

» Use ONLY the specified toner for this machine.
Using any other toner could result in trouble.

* Do not throw away, but keep, the used Toner
Bottle which will be collected by your Tech.
Rep.

* Be careful not to drop the Toner Bottle froma
40 or more height. It may cause damage to the
Toner Bottle.

* When the Front Door is closed, the machine
automatically starts replenishing the supply of
toner. During this period, do not attempt to turn
OFF the Power Switch or open the Front Door.

Toner Replenisher

Use the Toner Replenisher function available
from the Utility Mode if the imageis light
immediately after the Toner Bottle has been
replaced with a new one. O p. 5-11
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3. When the Message “ Stapler isempty.” Appears

The message shown on the left appears when the
Stapler#] iz empty. You must StapleS are runni ng out.

replace Stapler Cartridee#1 or

Replace the Staple Cartridge with a new one by
following the procedure given below.

[ Mon-Sort i | Sgoeil

| LBdede

4003P487EA

Replacing the Staple Cartridge

Finisher FN-5

Holding the Grip, slide the Finisher away 4 While pressing down the Staple Cartridge
from the machine. Lever, pull the Staple Cartridge out its port.

-
N

11550069AA
40020187AA

5 Pull the staple sheet about 1-1/4 inches out of
the new Staple Cartridge and break off that
portion.

40020339AA

11360012AA

11550068AA



NOTE

Check that no portion of the staple sheet hangs
out of the cartridge. Break off any portion of the
sheet that hangs out of the cartridge.

OK

-

11340076AA

Insert the new Staple Cartridge until aclick
is heard.

‘ } | ‘ ™~ 11550070AA

Push the Staple Unit back in and close the
Front Door.

6-9

3. When the Message “ Stapler isempty.” Appears

8 Slide the Finisher back against the machine.

40020188AC

O Touch[Staple] shown on the Touch Panel
and the machine automatically feeds a sheet
of paper to test the stapling.

Test the staple, press staple
key.

A

Remove the sheet of paper to check that it
has been properly stapled.

11550644AC

* If no staples are evident, clear the staple
misfed.
“Clearing the Staple Misfeed.” [0 p. 6-38

NOTES

* Reload the Staple Cartridge only after you are
prompted to do so by the message. Removing
the Staple Cartridge before then will result in
stapling trouble.

* After a new Saple Cartridge hasbeen installed,
be sure to run a test-stapling sequence to
ensure that staples are properly driven into the

paper.

Chapter 6

When a Message Appears
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3. When the Message “ Stapler isempty.” Appears

Finisher FN-105/Finisher FN-106

Holding the Grip, slide the Finisher away
from the machine.

NOTE

Two Saple Cartridges are mounted in Finisher
FN-105. Be sure to remove the specific Saple
Cartridge that isindicated in the message on the
Touch Panel.

<Finisher FN-106>

40020175AC

<Only when the Finisher FN-105 is mounted>
Open Right Door [FN7].

ﬁ(ﬁﬂ Stapler #1

I 5 <Finisher FN-105>

Pinch the portions of the Staple Cartridge
marked with “Push” to pop up the upper part
of the cartridge and remove the empty staple
clip.

40020176AB

Turn the dial to the left to move the Staple
Unit (two Stapler Unitsin FN-105) toward
the center.

O\
’ | 40020362AA

<Finisher FN-106>
Remove the empty staple clip from the
Staple Cartridge

©
—
)
o
o
©
N
O

40020177AB

4 Pull the Staple Cartridge out to the front.
<Finisher FN-105>

I8

\ 40020180AB

When a Message Appears

Stapler #2
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3. When the Message “ Stapler isempty.” Appears

<Finisher FN-105> 8  <Only when the Finisher FN-105 is mounted>
Load anew staple clip in the Staple Cartridge Close Right Door [FN7].
and return the upper part of the cartridge

back again. «%J
Gently peel off the stopper sedl. | /

A
-
[ 1 \

40020353AA 9 Slide the Finisher back against the machine.

40020184AB

<Finisher FN-106>
Load anew staple clip into the Staple
Cartridge and carefully peel off the Seal.

— ¢

10 Touch [Staple] shown on the Touch Panel
and the machine automatically feeds a sheet
of paper to test the stapling.

Test the staple, press staple
key.

@l

40020181AC

Insert the new Staple Cartridge until aclick

is heard. 3P188CA
<Finisher EN-105> 11 Remove the sheet of paper to check that it

has been properly stapled.
I

40020186AC

* If no staples are evident, clear the staple
misfed.
“Clearing the Staple Misfeed.” [0 p. 6-40

NOTES

* Reload the Staple Cartridge only after you are
prompted to do so by the message. Removing
the Staple Cartridge before then will result in
stapling trouble.

40020183AD « After a new Saple Cartridge has been installed,

be sure to run a test-stapling sequence to

ensure that staples are properly driven into the

paper.

<Finisher FN-106>

|

Chapter 6

When a Message Appears
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3. When the Message “ Stapler isempty.” Appears

Mailbin Finisher

Press and turn the knob and open the cover at 5 Load anew staple clip into the Staple
the rear of the Finisher. Cartridge and carefully peel off the Seal.

\ 40020341AA

6 Insert the Staple Cartridge into the Staple
Unit until it clicksinto place.

11550766AA

11660130AB

Align the arrows and firmly push the Staple

3 While pressing down the green lever, pull out 7
Unit down into the well.

the Staple Cartridge.

©
—
)
o
o
©
N
O

11660128AA ’T’N

4 Remove the empty staple clip from the
Staple Cartridge. 8

11660131AB

Press and turn the knob to lock the cover.

Va\
(2]

When a Message Appears

40020340AA 11550767AA



9 Touch [Staple] shown on the Touch Panel
and the machine automatically feeds a sheet
of paper to test the stapling.

Test the staple, press staple
key.

A

10 Remove the sheet of paper to check that it
has been properly stapled.

11550736AB

* If no staples are evident, clear the staple
misfed.
“Clearing the Staple Misfeed.” [0 p. 6-42

NOTES

* Reload the Staple Cartridge only after you are
prompted to do so by the message. Removing
the Staple Cartridge before then will result in
stapling trouble.

« After a new Staple Cartridge has been installed,
be sure to run a test-stapling sequence to
ensure that staples are properly driven into the

paper.

6-13

3. When the Message “ Stapler isempty.” Appears
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4. When the M essage “ Misfeed detected.” Appears

Misfond detectod. If a paper misfeed occurs while the machine is
Remove misfeed at O. running, the message shown on the left appears
and the machine is brought to an immediate stop.

Clear the misfed sheet of paper according to the
procedure given below.

4003P189CA

Misfeed L ocation Displays

Different procedures are used to clear a misfed sheet of paper depending on the location. First, isolate the
location, then clear the misfeed according to the procedure applicable to the misfeed occurring at that

particular location.
A blinking dot “ © " indicates that there is amisfeed at that location. A lit dot “ O " indicates that there
might be a sheet of paper stopped at that |ocation.

Electronic Document
Handler

Finisher/Mailbin Finisher

Large Capacity Cassette

1 Inside the Machine

4002P190AC
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4. When the Message “ Misfeed detected.” Appears

Machinep. 6-16 Paper Feed Cabinet p. 6-18

4002P191AC 4002P258AA

Duplex Unit p. 6-20 Intelligent Multi Bypass Tray p. 6-21

4002P192AB 4002P193AB

Electronic Document Handler p. 6-22 Finisher FN-5p. 6-24
Too ™
e 5 =

4002P194AB 4002P195AB

Finisher FN-105 p. 6-32 Finisher FN-106 p. 6-32

4002P196AC 4002P196AC

Mailbin Finisher p 6-34 L arge Capacity Cassette p. 6-36

4002P197AB 4002P198AB

Chapter 6
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4, When the Message “ Misfeed detected.” Appears

Misfeed Clearing Procedures

M achine

Remove the papers from the Exit Tray and 4 Opening Misfeed Clearing Guide [M2],
open the Front Door. remove the sheet of paper.

40020198AB

Close Upper Left Door [L1] and reinstall the
Exit Tray.

Open Middle Left Door [L2].

55 i
I |7
I
40020197AC

TN

© A CAUTION 40020318AA
5 - —
= ;he area aroundrt]he Fu: ng tL)J nltr:svery Pull out the sheet of paper. Then, close
o ot. Do not touch anything ut.t e Middle Left Door [L2].
(@) paper to prevent you from getting
burned.

3 Turning Misfeed Removal Knob [M1], pull
out the sheet of paper.

TN

40020319AA

[%)]
g
Q.
<
S
®
=
@
&
<
=

40020273AB
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4. When the Message “ Misfeed detected.” Appears

Pull down Transport Section Release Lever 12 Pull out the sheet of paper from the Paper
[M3] to the front. Take-up Section. Then, close the Upper
Right Door [R1].

[

40020203AB

13 Slide out the drawer being used and take out
the paper stack leftinit.

40020200AC
Push Transport Section Release Lever [M3]
back into the original position and close the
Front Door.

40020204AC

Reload the paper stack in the drawer and
dlide the drawer back into the machine.

Chapter 6

40020205AC

5 To reset the paper misfeed indication on the
Touch Panel, open and close the Front Door.

When a Message Appears

40020202AB

40020206AC
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—
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4, When the Message “ Misfeed detected.” Appears

2Way Paper Feed Cabinet

1 ©Open Lower Right Door [R2]. 5 Toreset the paper misfeed indication on the
Touch Panel, open and close the Front Door.

LLLL

40020274AA
40020206AC
Pull out the sheet of paper from the Paper

Take-up Section. Then, close Lower Right

Door [R2].

40020275AA

Slide out the drawer being used and take out
the paper stack leftinit.

40020217AC

Reload the paper stack in the drawer and
slide the drawer back into the machine.

40020218AD



L arge Capacity Cabinet

1 Open Lower Right Door [R2].

= 40020213AA

2 Pull out the sheet of paper from the Paper
Take-up Section. Then, close Lower Right
Door [R2].

o
= 40020214AA

Press the Paper Descent key and then slide
the drawer out.

40020157AB

4 Takeout the paper stack Ieft in the drawer.

40020215AC

6-19

4. When the Message “ Misfeed detected.” Appears

Reload the paper stack in the drawer and
slide the drawer back into the machine.

40020216AA

To reset the paper misfeed indication on the
Touch Panel, open and close the Front Door.

40020206AC

Chapter 6
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Duplex Unit

Open Middle Left Door [L2] and Lower Left 5 Slide out Duplex Unit.
Door [L3].

40020211AA

VNS

/ 40020207AC

© Open Misfeed Clearing Guide [D] and

Pull out the sheet of paper. Then, close remove the sheet of paper.
Middle Left Door [L2] and Lower Left Door
[L3].

40020212AA

7 Close Misfeed Clearing Guide [D] and dide
the Duplex Unit back into the cabinet.

8 To reset the paper misfeed indication on the
Touch Panel, open and close the Front Door.

©
—
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40020209AA

40020206AC

Pull out the sheet of paper from the Paper
Take-up Section. Then, close Lower Right
Door [R2].

When a Message Appears
D

LU

40020210AA



Intelligent Multi Bypass Tray

Remove the paper stack from the Intelligent
Multi Bypass Tray and open Upper Right
Door [R1].

40020219AB

Pull out the sheet of paper from the Paper
Take-Up Section. Then, close Upper Right
Door [R1].

40020220AA

3 Reload the paper stack back on the tray.

40020221AB

To reset the paper misfeed indication on the
Touch Panel, open and close the Front Door.

40020206AC

6-21

4. When the Message “ Misfeed detected.” Appears
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4, When the Message “ Misfeed detected.” Appears

Electronic Document Handler

Remove the originals from the Document 5 Open Misfeed Clearing Tray [F4] and then
Handling Tray. gently pull out the original.

\//

40020222AD 40020226AB

2 Open Misfeed Clearing Guide [F1]. 6 Pinching the lever on Document Handling
Tray [F3], bring the tray back down.

40020223AC

Open Misfeed Clearing Guide [F2] and
gently pull out the original.

©
—
)
o
o
©
N
O

40020224AC

40020228AC

Pull up Document Handling Tray [F3] until a
click is heard and then gently pull out the
original.

8 Opening [F5] Lever, gently pull out the
original.

When a Message Appears

40020229AB
40020225AB



9 Opening [F6] Lever, gently pull out the
original.

40020230AB

10 Lower the Electronic Document Handler.

40020231AC

1 CloseMisfeed Clearing Guides [F1] and
[F2].

40020232AC

Reload the originals as instructed on the
Touch Panel.

40020233AC

6-23

4. When the Message “ Misfeed detected.” Appears
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4, When the Message “ Misfeed detected.” Appears

Finisher FN-5

<When the following dots are lit;>
4 CloseMisfeed Clearing Guide [H2].

5 Open the Front Door.

4002P237AB

Holding the Grip, slide the Finisher awvay
from the machine.

40020339AA

Holding the L ever, open the Transport Unit
and pull out the sheet of paper.

40020187AA

Opening Misfeed Clearing Guide [H1], pull
out the sheet of paper.

40020344AA

7 Raising Misfeed Clearing Guide [FN3], pull
out the sheet of paper.

©
—
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| 40020342AB

/A CAUTION

The area around the Transport Section
isvery hot. Do not touch anything but
the paper to prevent you from getting 11550407AA
burned.
3 Open Misfeed Clearing Guide [H2] and pull
out the sheet of paper. X

1 <)
\N\i‘
—~<
=i

11550408AA

8 TumnKnob [FN2] to feed the sheet of paper.

When a Message Appears
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40020343AA



Q Open Misfeed Clearing Guide [FN4].

40020345AA

() Pull out the sheet of paper and close Misfeed
clearing Guide [FN4].

40020346AA

11 Closethe Transport Unit.

? Turn Knobs [FN7] and [FN6] to feed the
sheet of paper.

11550411AA

13 Pinching the lever of Misfeed Clearing
Guide [FN5], open [FN5].

11550412AA

6-25

4. When the Message “ Misfeed detected.” Appears

4 Pull out the sheet of paper and close Misfeed
Clearing Guide [FN5].

& N

&
A =

5 Opening Misfeed Clearing Guide [FN1], pull
out the sheet of paper.

11550406AA

16 Loosen two screws, open the Misfeed
Clearing Guide, and pull out the sheet of

paper.

11550700AA
[ Closethe Misfeed Clearing Guide and
tighten the screws.
18 Close the Front Door.

19 Slide the Finisher back against the machine.

40020188AC

Chapter 6
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4, When the Message “ Misfeed detected.” Appears

<When the following dots are lit:> Pull out the sheet of paper and close Misfeed
Clearing Guide [FN8].

4002P238AB

11550415AA

Holding the Grip, slide the Finisher avay

from the machine. 5 TurnKnobs [FN7] and [FN6] to feed the
sheet of paper.

40020187AA

11550411AA

2

Pinching the lever of Misfeed Clearing
Guide [FN5], open [FN5].

40020339AA

©
—
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Pinching the lever of Misfeed Clearing
Guide [FN8], open [FN§].

11550412AA

Pull out the sheet of paper and close Misfeed
Clearing Guide [FN5].

& 4
K57y Joe)—

When a Message Appears




8 Close the Front Door.

40020347AA

9 Slide the Finisher back against the machine.

40020188AC

6-27

4. When the Message “ Misfeed detected.” Appears

<When the following dots are lit:>

F

4002P239AB

Open Top Offset Tray [FN9] and pull out the
sheet of paper.

11550424AA

72  Close Top Offset Tray [FN9].

Open Staple Tray Cover [FN10] and pull out
the sheet of paper.

11550425AA

4 Close Staple Tray Cover [FN10].

Chapter 6
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4, When the Message “ Misfeed detected.” Appears

<When the following dots are lit;>
4 CloseMisfeed Clearing Guide [H2].

5 Open the Front Door.

40020240AB

Holding the Grip, slide the Finisher avay
from the machine.

40020339AA

Holding the L ever, open the Transport Unit
and pull out the sheet of paper.

40020187AA

Opening Misfeed Clearing Guide [H1], pull
out the sheet of paper.

40020344AA

I
\\KQ/\,\ 7 Raising Misfeed Clearing Guide [FN3], pull

out the sheet of paper.
The area around the Transport Section

| \/%
isvery hot. Do not touch anything but Heso

the paper to prevent you from getting
burned. 8 TurnKnob [FNZ2] to feed the sheet of paper.

3 Open Misfeed Clearing Guide [H2] and pull
out the sheet of paper. @
~—
N\ 7/

S
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| 40020342AB

/A CAUTION

When a Message Appears

11550408AA

~ ]

40020343AA



O Open Misfeed Clearing Guide [FN4].

40020345AA

() Pull out the sheet of paper and close Misfeed
Clearing Guide [FN4].

40020346AA

1] Turn Knobs[FN7] and [FN6] to feed the
sheet of paper.

11550411AA

12 Pinching the lever of Misfeed Clearing
Guide [FN5], open [FN5].

11550412AA

6-29

4. When the Message “ Misfeed detected.” Appears

3 Pull out the sheet of paper and close Misfeed
Clearing Guide [FN5].

& N

Turn Knobs [FN2] and [PF1] together five
turns to feed the sheet of paper.

“H | %’
|

e
=,

11550416AA

Check to see if a sheet of paper isleftin the
Finisher. If any isvisible, perform step 14
once again.

40020349AA

NOTE

Siding out Paper Folding Unit [PF2] with a
sheet of paper left inside could result in a
malfunction.

Chapter 6
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4, When the Message “ Misfeed detected.” Appears

16 Open Misfeed Clearing Guide [FN4].

40020345AA

Pull out the sheet of paper and close Misfeed

Clearing Guide [FN4].

40020346AA

40020350AA

19 Turn Knobs[FN7] and [FNE6] to feed the
sheet of paper.

11550411AA

Pinching the lever of Misfeed Clearing
Guide [FN5], open [FN5].

11550412AA

Pull out the sheet of paper and close Misfeed
Clearing Guide [FN5].

& N

3
zis

11550413AA

be

9?7 Slide out Paper Folding Unit [PF2].

11550417AA

Opening Misfeed Clearing Guide [PF3], pull
out the sheet of paper.

11550418AA
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4. When the Message “ Misfeed detected.” Appears

24 Raise Misfeed Clearing Guide [PF4]. 28 Slide Paper Folding Unit [PF2] back into the
machine.

25 Turning Knob [PF1], pull out the sheet of
paper and then lower Misfeed Clearing
Guide [PF4].

11550420AB

20 Opening Misfeed Clearing Guide [PFS], pull
out the sheet of paper.

40020188AC

11550421AA

[ Opening Misfeed Clearing Guide [PF6], pull
out the sheet of paper.

11550423AA

Chapter 6
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4, When the Message “ Misfeed detected.” Appears

Finisher FN-105/Finisher FN-106

1 Holding the Grip, slide the Finisher away <When the Finisher FN-106 is mounted>
from the machine.  Opening Misfeed Clearing Guide [FN7],

pull out the sheet of paper.

—

qﬁ ¥
r

4 Open Front Door [FN4].

40020248AB

40020249AB

Turn the two Knobs [FN5] at the same time
to feed the sheet of paper.

40020246AB

3 <When the Finisher FN-105 is mounted>
* Open Right Door [FN7].

©
—
)
o
o
©
N
O

40020247AB 40020250AB

© CloseFront Door [FN4].
* Opening Misfeed Clearing Guide [FN8],
pull out the sheet of paper.

When a Message Appears

40020248AB

* Close Right Door [FN7].
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4. When the Message “ Misfeed detected.” Appears

Open Mi Clearing Guide [FN1]. Opening Mi Clearing Guide [FN6], pu
isfeed Cleari id [ isfeed Cleari id Il
out the sheet of paper.

40020251AB

40020254AB

/\ CAUTION

Metallic parts inside Misfeed Clearing 12 Slide the Finisher back against the machine.
Guide [FN1] are very hot.

Do not touch anything but the paper to
prevent you from getting burned.

Opening Misfeed Clearing Guide [FN2], pull
out the sheet of paper.

40020185AC

40020252AB

Opening Misfeed Clearing Guide [FN3], pull
out the sheet of paper.

40020253AB

10 CloseMisfeed Clearing Guide [FN1].

Chapter 6
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4, When the Message “ Misfeed detected.” Appears

Mailbin Finisher

] Holding the Grip, slide the Finisher away 4 Open Misfeed Clearing Guide [FN3] and
from the machine. pull out the sheet of paper.

40020234AC

?  Open Misfeed Clearing Guide [FNZ2].
[FN2].

RS
) 3 /
=
M
40020237AB

© Open Top Offset Tray Cover [FN1].

/A\ CAUTION

Metallic partsinside Misfeed Clearing
Guide [FN2] are very hot.

Do not touch anything but the paper to
prevent you from getting burned.

©
—
()
o
=%
@®©
e
@)

3 If “*HolePunch” has been set, turn the Hole
Punch Adjustment Dial four turns
downward. Pull out the sheet of paper.

11660173AA

Pull out the sheet of paper and close Top
Offset Tray Cover [FN1].

/40020272AB

When a Message Appears

11660174AA



8 OpenRight Door [FN4].

40020238AB

11660184AA

() Opening Misfeed Clearing Guide [FN5], pull
out the sheet of paper.

11660185AA

40020239AB

6-35

4. When the Message “ Misfeed detected.” Appears

12 Slide the Finisher back against the machine.

i

oy

i
"W%%g'

A

40020240AC
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4, When the Message “ Misfeed detected.” Appears

L arge Capacity Cassette

] Pressthe Paper Descent key. 5 Pull out the sheet of paper.

=

{

40020243AC

§

40020167AC

Holding the Lock Release Lever, open the 6 Slide the cassette back against the machine.
Cassette Door and pull out the sheet of paper.

VL~ A
=l
=1/
= 0/

/
\L J

40020244AD
40020241AC

©
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40020169AC

Press the Lock Release Lever and dide the
cassette away from the machine.

! [

—

When a Message Appears
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40020242AC
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4. When the Message “ Misfeed detected.” Appears
. ________________________________________________________________________________________________________________________]
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5. When a Staple Misfeed Occurs

Clearing the Staple Misfeed

If a staple misfeed occurs, the message shown on
the left appears.

cannot Staple

Oopen the section indicated by
the » and follow the instruc™
tions found on the label of

Stapler Cartridge #1

Clear the staple misfed according to the procedure

given below.
Finisher FN-5
Holding the Grip, slide the Finisher away 4 While pressing down the Staple Cartridge
from the machine. Lever, pull the Staple Cartridge out its port.

11550069AA

40020187AA

5 Pull the staple sheet about 1-1/4 inches out of
the Staple Cartridge and break off that
portion.

Chapter 6

40020339AA

11360012AA

When a Message Appears

11550068AA



6-39

5. When a Staple Misfeed Occurs

NOTE 8 Slide the Finisher back against the machine.

Check that no portion of the staple sheet hangs
out of the cartridge. Break off any portion of the
sheet that hangs out of the cartridge.

OK

/
2 )\ A
N v
40020188AC

11340076AA NOTE
If the Finisher does not staple after clearing the
staple misfeed, call your Tech. Rep.

Insert the Staple Cartridge until aclick is
heard.

‘ } | ‘ ™~ 11550070AA

Push the Staple Unit back in and close the
Front Door.

Chapter 6
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5. When a Staple Misfeed Occurs

Finisher FN-105/Finisher FN-106

Holding the Grip, slide the Finisher away <Finisher FN-106>
from the machine.

Stapler #1

40020179AD

40020175AC
2 <Only when the Finisher FN-105 is mounted>

Open Right Door [FN7]. Push up the guide of the Staple Cartridge and

pull out one staple sheet.

‘ ‘ 40020176AB

3 Turnthedial to theleft to move the Staple ~
Unit (tWO Staoler Unitsin FN-105) toward 40020256AC
the center.

6 Return the guide back to its original position.

40020177AB

4 Pull the Staple Cartridge out to the front.
<Finisher FN-105>

Iy

40020257AB

Insert the Staple Cartridge until aclick is
heard.
<Finisher FN-105>

Iy

VASN RJ
&2

40020178AA

Stapler #2 Stapler #1

40020182AA

NOTE
Two Saple Cartridges are mounted in Finisher
FN-105.




<Finisher FN-106>

40020183AD

<Only when the Finisher FN-105 is mounted>
Close Right Door [FN7].

Sr=y
\E

40020184AB

40020185AC

NOTE
If the Finisher does not staple after clearing the
staple misfeed, call your Tech. Rep.

6-41

5. When a Staple Misfeed Occurs
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5. When a Staple Misfeed Occurs

Mailbin Finisher

1 Open Top Offset Tray Cover [FN1]. 5 Whilepressing down the green lever, pull out
the Staple Cartridge.

)

Pull out the sheet of paper and close Top
Offset Tray Cover [FN1]. 6 Push up the guide of the Staple Cartridge and
pull out one staple sheet.

"11660173AA

11660128AA

/ / 11660174AA
11660177AA

Press and turn the knob to open the cover at
the rear of the Finisher. 7 Returnthe guide back to itsoriginal position.

©
—
)
o
o
©
N
O

11550766AA

11660178AA

Insert the Staple Cartridge into the Staple
Unit until it clicksinto place.

When a Message Appears

11660127AA

11660130AB



Align the arrows and firmly push the Staple
Unit down into the well.

’TT_;N 11660131AB

10 Press and turn the knob to lock the cover.

NOTES

» A maximum of about ten stapling sequences
may run idly without driving staplesin paper
immediately after clearing the staple misfeed.
During this time, the Saple Unit advances the
staple sheet to the required stapling position.

« If the Finisher does not staple after clearing the
staple misfeed, call your Tech. Rep.

6-43

5. When a Staple Misfeed Occurs
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6. When the Message “Malfunction Detected.” Appears

Malfunction Resetting Procedure

When a screen as shown on the |eft appears on the

Malfunction detected. Please Touch Panel, it indicates that the machine has
turn main power off then on. If . .
this message remains, call your dEVeIOped aminor malfunction.
Technical Rep and provide code: Turning OFF, then ON, the machine will reset the
minor malfunction.
C-0000
IMPORTANT

If this does not reset the minor malfunction, call
your Technical Representative and give him or
her the malfunction code being shown on the
Touch Panel.

EL:0123-45-6789

4003P200CA

When a screen as shown on the |eft appears on the
Touch Pandl, it indicates that the machine has
Halfunction detected. da/el Oped a malfunctlon. .

Call wour Technical Rep. and Call your Technical Representatlve-

provide code:

IMPORTANT
When you call your Technical Representative, be
sureto give himor her the malfunction code
being shown on the Touch Panel.

C- wuny

TEL 0123-45-6789

4003P201CA

©
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7. What Does Each M essage Mean?

What does each message mean?

6-45

M essage

Cause

Action

Malfunction detected. Call your
Technical Rep. and provide
code:

The machine malfunctioned
and is unable to make copies.

Call and inform your Technical
Representative of the code
being shown on the Touch
Panel.

Please add toner.
Follow the instructions on label
inside of Front Door.

Toner has run out and the
machine is unable to make
copies.

Replace the Toner Bottle with a
new one. (“When the Message
‘Please add Toner. Appears’

O p. 6-6)

Please add toner.

Toner is soon running out.

Replace the Toner Bottle with a
new one. (“When the Message
‘Please add Toner. Appears’

O p. 6-6)

Stapler empty. Replace Staple
Cartridge or cancel Staple
mode.

The staples have run out.

Replace the Staple Cartridge
with anew one. (“When the
Message ‘ Stapler is empty.
Appears’ 00 p. 6-8)

Preventative maintenance time.

The time has come when the
machine needs service.

Call your Technical
Representative.

Your account has reached its
maximum copy allowance.
Please call your administrator.

The max. number of copiesthat
can be made for your account is
determined in the Administrator
Mode.

Contact the administrator of
your machine. (Administrator
Mode of Utility Mode

O p.5-19)

Return the following # of
originals to Document Feeder:
# Sheet(s)

After amisfed sheet of paper
has been cleared, you need to
reload the originalsfed out onto
the Document Exit Tray onto
the Document Handling Tray.

Add the number of originals
indicated to the bottom of the
remaining stack and reload.

Image data has caused memory
overflow. Your copy job has
been canceled.

The machine is unable to scan
the data for lack of memory.

Wait until aprint cycleisrun or
erase areserved job to make
room for new data.

Original left on the Glass.

You have left an original on the
Original Glass.

Remove the original from the
glass.

This mode cannot be selected
withthe 00O .

You have set two functions that
conflict with each other.

Cancel either one of the two
functions.

Chapter 6
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8. When This Type of Copy is Produced

When thistype of copy is produced

Symptom

Possible Cause

Action

Theimageistoo light.

The exposure level for the Auto
Exposure modeis set at
“Lighter.”

Change the setting of “Auto
Default Level” of User's Choice.
Op.5-14

Or, cancel the Auto Exposure
mode and select Manual
Exposure to adjust the exposure
level to obtain a darker image.
Op. 3-44

10740110

The exposure level for the
Manual Exposure modeis set at
“Lighter.”

Touch [Darker] as necessary to
obtain adarker image. (1 p. 3-44

You have been making copies
from a photo or an original with
alarge dark area.

The machine needs more toner.
Replenish toner by using Toner
Replenisher of Utility Mode.
Op.5-11

The Toner Bottle has just been
replaced.

The machine needs more toner.
Replenish toner by using Toner
Replenisher of Utility Mode.
Op. 511

The message “ Replenish Toner.
is shown on the Touch Panel.

Replace the Toner Bottle.
Op. 6-6

The paper is damp.

Change the paper. [0 p. 6-2

Theimage is too dark.

The exposure level for the Auto
Exposure modeis set at
“Darker.”

Change the setting of “Auto
Default Level” of User’s Choice.
Op.5-14

Or, cancel the Auto Exposure
mode and select Manual
Exposure to adjust the exposure
level to obtain alighter image.
Op. 3-44

The exposure level for the
Manual Exposure modeis set at
“Darker.”

Touch [Lighter] as necessary to
obtain alighter image. O p. 3-44

The Original Glass surfaceis
dirty.

Wipe the Original Glass clean
with a soft dry cloth. O p. 7-10

The original is not held tightly
against the Original Glass.

Place the original in position so
that it is held tightly against the
Original Glass. O p. 3-6

The copy isblurry.

10740110

The paper is damp.

Change the paper. O p. 6-2
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8. When This Type of Copy is Produced

Symptom

Possible Cause

Action

The copy haslines.

The Original Glassisdirty.

Wipe the Original Glass clean
with a soft dry cloth. O p. 7-10

The Original Pad is dirty.

Wipethe Original Pad clean with
a soft cloth dampened with
alcohol. O p. 7-10

The original is very thin or
highly transparent.

Place ablank sheet of paper over
theoriginal. O p. 3-6

113901670A

_|
=0
D
Q
3
<
8
| o
12
=

10740111

specks or spots.

The original is 2-sided.

Theinformation on the back side
of a2-sided, thin original may be
dlightly reproduced on the copy.
Set the machine into the Manual
Exposure mode and, using
[Lighter], make the exposure
level lighter. O p. 3-44

The edge of the copy is dirty.

10740112

The Original Pad is dirty.

Wipethe Original Pad cleanwith
a soft cloth dampened with
alcohol. O p. 7-10

You have selected a paper size

larger than the original. (When
the zoom ratio is set at full size
x1.000)

Select the same paper size asthe
origina. O p. 3-9

Or, use Auto Sizeto enlarge the copy
to the appropriate size. 0 p. 3-14

The original is not placed in the
correct position (when the zoom
ratio is set at full size x1.000).

Select the same paper size asthe
original. Or, reload the paper in
the same direction asthe
original. O p. 3-9

The reduction ratio selected is
not in accord with the paper size.
(When doing manual reduction

copying.)

Select the zoom ratio according
to the paper size. (0 p. 3-14

Or, use Auto Size to reduce the copy
to the appropriate size. 0 p. 3-14

The image on the copy is not
aligned properly.

\

10740113

The original is not placed in the
correct position.

Place the original correctly on
the Original Glass against the
Original Width Scale. [0 p. 3-6
Or, load it in the Electronic
Document Handler correctly
along the Document Guide
Plates. O p. 3-5

The originals may not be
suitable for use in the Electronic
Document Handler.

Raise the Electronic Document
Handler and place the originals
on the Original Glassoneat a
time, instead of using the
Electronic Document Handler.
Op.35

Something is sticking to the
Original Glass.

Wipe the Original Glass clean
with a soft dry cloth. O p. 7-10

* Call your Technical Representative if these procedures do not correct the problem.
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9. The Machineis not Functioning as Designed

The machineisnot functioning as designed

Symptom

Check for

Action

The Touch Pand shows nothing.

Isonly the Start key lit up green?

The machine isin the Energy
Saver mode. Press any key on
the control panel to cancel
Energy Saver mode.

Auto Shut Off is activated.

Turn the Power Switch ON.

The Display Contrast Knob is
turned to the excessively light or
dark position.

Viewing the Touch Panel, adjust
the Display Contrast Knob as
necessary.

The Start key does not light up
green.

Isyour Access Number or
Account Number entered?

4003P141CA

Enter your Access Number or
Account Number by following
the procedure given in “ Entering
the Access Number.”

Op. 2-20

No copies are fed out when the
Start key is pressed.

The machine has developed a
malfunction.

Check the Touch Panel and take
action according to the message

on the panel.
The machinewasjust turned ON | It takesthe machine about 4 min.
and is warming up. to be ready for making copies

after it has been turned ON.
Please wait.

Control panel keys do not
respond.

The Interrupt key LED islit up.

\—/-
)-E

11660260AA

The machineisin the interrupt
mode. Press the Interrupt key to
cancel the interrupt mode.

The machine is not activated
when the Power Switch isturned
ON.

The power cord isleft unplugged
from the power outlet.

Plug the power cord into the
power outlet.

Theroom circuit breaker is
open.

Close the room circuit breaker.

* |f these procedures do not correct the problem, turn OFF the Power Switch, unplug the power cord from
the power outlet, and contact your Technical Representative.
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1. Specifications

Specifications

|Di450/Di550
Di450 Di550
Type Console Copier/Printer
Platen Type Stationary
Photoconductor OPC
Copying System Electrostatic Dry Powdered Image Transfer to Plain Paper
Developing System Micro-Toning System
Fusing System Lamp-Heated Roller
Resolution 600dpi
Types of Origina Sheets, books and other three-dimensional objects
Maximum original size  : 11x17 Lengthwise
Maximum original weight : 6-1/21b
Kinds of Paper Plain paper (16 Ib to 24 Ib), recycled paper
Exclusive paper : Thick paper (24-1/4 Ib to 41-3/4 1b), translucent pape,
OHP transparencies
*Exclusive paper can only be used for the Multi Bypass Tray.
Copy Paper Size 1st Drawer/2nd Drawer 1 11x17L to 5-1/2x8-1/2L
Intelligent Multi Bypass Tray : Crosswise :4to11-3/4
Lengthwise :5-3/4t0 17
Paper Feeding System 1st Drawer/2nd Drawer : 550 sheets (20 Ib)

Intelligent Multi Bypass Tray : 50 sheets (20 Ib),
20 sheets (recycled paper or exclusive paper)

Warm-up Time

240 seconds or less

First Copy LetterC = 4 seconds or less (in full size mode using 1st Drawer)
Copy Speed Full size (x1.000) Full size (x1.000)
(Approx. copies/min) 11x17L .28 11x17L 131
Lega L 132 Lega L 137
LetterL 138 LetterL 145
LetterC 145 LetterC : 55
Zoom Ratios Fixed ratios, Full size: 1:1+0.005
Reduction ratios  : x0.500, x0.647, x0.733, x0.785, x0.930
Enlargement ratios: x1.214, x1.294, x1.545, x2.000
Variable ratios : From x0.250 to x4.000 in x0.001 increments
Multiple Copies Up to 999 copies (count-down system)
Exposure Control Auto Exposure Mode, Manual Exposure Mode, Text Exposure Mode,
Text/Photo Exposure Mode and Photo Mode
Lost Image 1-sided copy in the full size mode

Leading Edge, 1/8 Trailing Edge, 1/8 Rear Edge, 1/8

Power Requirements

AC120V, 220V-240V; 50/60Hz

Power Consumption 1.43kW
Dimensions Width : 26-1/4 Depth: 29-1/4 Height : 40-3/4
Weight 2491b




1. Specifications

|2 Way Paper Feed Cabinet PF-208 |

7-3

Kinds of Paper Plain paper (16 Ib to 24 |b), recycled paper
Paper Size Duplex Unit 1 11x17L to 5-1/2x8-1/2L
3rd Drawer : 11x17L to 5-1/2x8-1/2L
4th Drawer : 11x17L to LetterL
Capacity 3rd Drawer : 550 sheets (20 1b)
4th Drawer : 550 sheets (20 1b)
Power Source Supplied from copier
Dimensions Width : 26-1/4 Depth:28-3/4 Height: 151/4
Weight 100-1/4 1b

|Large Capacity Cabinet PF-115

Kinds of Paper Plain paper (16 Ib to 24 |b), recycled paper
Paper Size Duplex Unit 1 11x17L to 5-1/2x8-1/2L
3rd Drawer . LetterC
Capacity 3rd Drawer : 2,600 sheets (20 Ib)
Power Source Supplied from copier
Dimensions Width : 26-1/4 Depth : 28-3/4 Height : 15-1/4
Weight 1051b

[Duplexing Paper Feed Cabinet PF-7D

Kinds of Paper Plain paper (16 Ib to 24 |b), recycled paper

Paper Size Duplex Unit 1 11x17L to 5-1/2x8-1/2L
Power Source Supplied from copier

Dimensions Width : 26-1/4 Depth:28-3/4 Height: 15-1/4
Weight 82-3/41b

|Electronic Document Handler EDH-3

Document Feeding System

Standard Mode : 1-sided original, 2-sided original
Mixed Origina Detection Mode : 1-sided Mixed Original Detection
2-sided Mixed Original Detection

Single Feeding Mode : 1-sided original
Kinds of Origina Plain paper
1-sided original :13-1/41bto 29-1/4 1b
2-sided original, Mixed Original Detection  : 161bto241b
Single Feeding :9-1/41bto 41-3/41b

Origina Size

1 11x17L to 5-1/2x8-1/2L
1 11x17L to Letter

1-sided, 2-sided original, Single Feeding
Mixed Original Detection

Capacity of Document

Up to 100 sheets (20 Ib)

Handling Tray

Power Source Supplied from copier

Power Consumption 72W or less

Dimensions Width: 26 Depth: 22-3/4 Height: 5-1/2
Weight 28-3/41b

Chapter 7
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1. Specifications

|Finisher FN-105

Types of Trays

Top Offset Tray, Bottom Offset Tray

Modes

Non-Sort Mode, Sort Mode, Group Mode, Staple Mode, Hole Punch Mode

Kinds of Paper

Top Offset Tray

Non-Sort Mode

« Plain paper (16 Ib to 24 1b), recycled paper

« Exclusive paper

Thick paper (24-1/4 b to 41-3/4 1b), translucent paper, OHP
transparencies

Hole Punch Mode

 Plain paper (16 Ib to 24 1b), recycled paper
Bottom Offset Tray

Sort Mode, Group Mode

« Plain paper (16 Ib to 41-3/4 1b), recycled paper

Staple Mode, Punch Mode

« Plain paper (16 Ib to 24 1b), recycled paper

Paper Size

Top Offset Tray 1 11x17L to 5-1/2x8-1/2
Bottom Offset Tray : 11x17L to Letter

Capacity

Top Offset Tray
« Plain paper (20 Ib), recycled paper
: Max. paper size 11x17L to 5-1/2x8-1/2, 250 sheets
» Exclusive paper
: Thick paper, tranducent paper, OHP transparencies = 20 sheets each
Bottom Offset Tray
« Plain paper (20 Ib), recycled paper
. LetterL or smaller, 3,000 sheets
: Larger than LegalL, 1,500 sheets

Stapling

Acceptable paper size 1 11x17L to Letter
Acceptable number of copies : 2 to 50 sheets

Punching

Acceptable paper size 1 11x17L to Letter
<For United States and Canada Users>

Punch Hole : 2-Hole or 3-Hole
<Except United States and Canada Users>
Punch Hole : 2-Hole

Power Source

Supplied from copier

Power Consumption

63W or less

Dimensions

Width : 21-1/4 Depth: 24-3/4 Height ; 38-1/2

Weight

Finisher : 86-1/21b

Accessories

Staple Cartridge, 5,000 staples/cartridge x 2 pieces
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1. Specifications

|Finisher FN-106

Types of Trays

Top Offset Tray, Bottom Offset Tray

Modes

Non-Sort Mode, Sort Mode, Group Mode, Staple Mode

Kinds of Paper

Top Offset Tray
Non-Sort Mode
« Plain paper (16 Ib to 24 1b), recycled paper
« Exclusive paper
Thick paper (24-1/4 |b to 41-3/4 |b), translucent paper, OHP
transparencies
Bottom Offset Tray
Sort Mode, Group Mode
 Plain paper (16 Ib to 41-3/4 1b), recycled paper
Staple Mode
« Plain paper (16 Ib to 21-1/4 1b), recycled paper

Paper Size

Top Offset Tray : 11x17L to 5-1/2x8-1/2
Bottom Offset Tray : 11x17L to Letter

Capacity

Top Offset Tray
« Plain paper (20 1b), recycled paper
- Max. paper size 11x17L to 5-1/2x8-1/2, 250 sheets
» Exclusive paper
: Thick paper, tranducent paper, OHP transparencies = 20 sheets each
Bottom Offset Tray
« Plain paper (20 Ib), recycled paper
: LetterL or smaller, 1,000 sheets
: Larger than LegalL, 500 sheets

Stapling

Acceptable paper size : 11x17L to Letter
Acceptable number of copies : 2 to 30 sheets

Power Source

Supplied from copier

Power Consumption

63W or less

Dimensions

Width: 21-1/4 Depth : 24-34 Height : 38-1/2

Weight

Finisher : 78-1/4 Ib

Accessories

Staple Cartridge, 3,000 staples/cartridge x 1 piece

Chapter 7
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1. Specifications

[Finisher FN-5
Types of Trays Top Offset Tray, Bottom Offset Tray
Modes Non-Sort Mode, Sort Mode, Group Mode, Staple Mode, Hole Punch Mode and
Folding Mode
Kinds of Paper Non-Sort Mode, Sort Mode and Group Mode

 Plain paper (16 Ib to 24 1b), recycled paper

« Exclusive paper : thick paper, tranducent paper, OHP transparencies
Staple Mode, Hole Punch Mode and Folding Mode

« Plain paper (16 Ib to 21-1/4 1b), recycled paper

Capacity of Bins

« Plain paper, recycled paper : Refer to the chart below
« Exclusive paper : OHP transparencies (max. paper size: Letter),
thick paper, translucent paper = 10 sheets each

Punching Acceptable Paper size: 11x17L to Letter
<For United States and Canada Users>
Punch Hole : 2-Hole or 3-Hole
<Except United States and Canada Users>
Punch Hole :2-Hole
Power Source Supplied from copier
Power Consumption 96W or less
Dimensions Width: 40-1/2 Depth: 26-1/4 Height: 43-3/4
Weight 207-3/41b

Accessories

Staple Cartridge, 5,000 staples/cartridge x 1 piece

<For United States and Canada Users>

Paper Size Top Offset Bottom Offset Tray #Sheets/
Tray Corner Staple | 2-Point Staple Copy Set
LetterC 100 sheets 2500 sheets (no staple) -
Nog(;rstort LetterL 100 sheets 2000 sheets (no staple) -
Group 11x17L, LegalL 100 sheets 1500 sheets (no staple) -
5-1/2x8-1/2 100 sheets - -
Crisscross Sort Letter 100 sheets 1000 sheets (no staple) -
Corner 11x17L to Letter - 100 sets or 1000 sheets - 2 to 50 sheets
o LetterC - 200 setsor 2000 sheets| 2 to 50 sheets
o | Sort Side 11170, Legal,
& | Group LetterL - - 200 setsor 1000 sheets| 2 to 50 sheets
Center 11x17L, LetterL - 100 sets or 1000 sheets| 2 to 50 sheets
Crease Staple 11x17L, LetterL - 100 setsor 100 sheets | 2 to 15 sheets
= Half- | Non-Sort, Sort, Group 11x17L 10 sheets 50 sheets (no staple) -
5 |Fold Staple 11171 - - | 100sheats 210 10 sheets
WLz Non-Sort, Sort, Group 11x17L 10 sheets 50 sheets (no staple) -
Fold Staple 11171 - 100shests | 100 sheets 210 10 sheets
s Z-Folded: 100 sheets
§ 11x17L (Z-Folded) + | 30 sheets Z-Folded + Unfolded*: 1000 sheets -
ol Z-Folded LetterC (no staple)
o +
2 Unfolded* *Z-Folded: 5 sheets/set Z-Folded: 100 sheets | Z-Folded: 100 sheets
% Unfolded*: - Z-Folded + Unfolded*: | Z-Folded + Unfolded*: | 2 to 30 sheets
x 25 sheets/set 1000 sheets 2000 sheets
=
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1. Specifications
. ________________________________________________________________________________________________________________________]

<Except United States and Canada Users>

Paper Size Top Offset Bottom Offset Tray #Sheets/
Tray Corner Staple | 2-Point Staple Copy Set
LetterC 100 sheets 2500 sheets (no staple) -
Nog(;rsto” Letterl 100 sheets 2000 sheets (no staple)
Group 11x17L, Legal 100 sheets 1500 sheets (no staple)
5-1/2x8-1/2 100 sheets -
Crisscross Sort Letter 100 sheets 1000 sheets (no staple)
Corner 11x17L to Letter - 100 setsor 1000 sheets - 2t0 50 sheets
o LetterC - - 200 sets or 2000 sheets| 2 to 50 sheets
o |Sort Side 11x17L, Legall,
¢ | Group Letterl - - 200 sets or 1000 sheets| 2 to 50 sheets
Center 11x17L to LetterL - - 100 sets or 1000 sheets| 2 to 50 sheets
Crease Staple 11x17L to LetterL - - 100 setsor 100 sheets | 2to 15 sheets
o|Half- Non-Sort, Sort, Group| 11x17L to LegalL 10 sheets 50 sheets (no staple) -
S |Fold Staple 11x17L to LegalL - - | 100shedts 210 10 sheets
Wiz Non-Sort, Sort, Group 11x17L 10 sheets 50 sheets (no staple) -
Fold Staple 11x17L - 100sheets | 100shedts 210 10 sheets
5 Z-Folded: 100 sheets
§ 11x17L (Z-Folded) + | 30 sheets Z-Folded + Unfolded*: 1000 sheets
o Z-Folded LetterC (no staple)
a +
g Unfolded* *Z-Folded: 5 sheets/set Z-Folded: 100 sheets | Z-Folded: 100 sheets
B Unfolded*: - Z-Folded + Unfolded*: | Z-Folded + Unfolded*: | 2to 30 sheets
X 25 sheets/set 1000 sheets 2000 sheets
=

* Only 11x17L size paper can be Z-folded. Therefore, if a stack of mixed-size originals (11x17L and
other sizes) is copied in Mixed Original Detection mode, the copy set will contain amix of Z-folded
and unfolded copies.
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1. Specifications

IMailbin Finisher FN-503

Types of Trays

Top Offset Tray, Bottom Offset Tray, Mailbins (5 bins)

Modes

Non-Sort Mode, Sort Mode, Group Mode, Staple Mode and Hole Punch Mode

Kinds of Paper

Top Offset Tray
Non-Sort Mode
« Plain paper (16 Ib to 24 1b), recycled paper
« Exclusive paper
Thick paper (24-1/4 |b to 41-3/4 Ib), translucent paper, OHP
transparencies
Hole Punch Mode
« Plain paper (16 Ib to 24 1b), recycled paper
Bottom Offset Tray
Staple Mode
« Plain paper (16 Ib to 21-1/4 1b), recycled paper
Hole Punch Mode
« Plain paper (16 Ib to 24 1b), recycled paper
Mailbin
Sort Mode, Group Mode and Hole Punch Mode
« Plain paper (16 Ib to 24 1b), recycled paper

Paper Size

Top Offset Tray @ 11x17L to 5-1/2x8-1/2
Bottom Offset Tray: 11x17L to Letter
Mailbin 1 11x17L to 5-1/2x8-1/2L

Capacity

Top Offset Tray
« Plain paper (20 Ib), recycled paper
: Max. paper size 5-1/2x8-1/2, 250 sheets
Max. paper size 11x17L to Letter, 500 sheets
« Exclusive paper
: Thick papers = 20 sheets; translucent paper, OHP transparencies
=10 sheets each
Bottom Offset Tray
« Plain paper (20 Ib), recycled paper
: LetterL or smaller, 1,000 sheets
Larger than Legall, 500 sheets
Mailbin
« Plain paper (20 Ib), recycled paper : 200 sheets/bin

Stapling

Acceptable paper size 1 11x17L to Letter
Acceptable number of copies : 2 to 50 sheets

Punching

Acceptable paper size 1 11x17L to Letter

<For United States and Canada Users>

Punch Hole : 3-Hole (2-Hole is an option)
<Except United States and Canada Users>

Punch Hole :2-Hole

Power Source

Supplied from copier

Power Consumption

63W or less

Dimensions

Width : 26-3/4 Depth: 24-1/2 Height : 38-3/4

Weight

Mailbin Finisher : 107 Ib

Accessories

Staple Cartridge, 5,000 staples/cartridge x 1 piece
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1. Specifications

Kinds of Paper Plain paper (16 Ib to 24 |b), recycled paper

Paper Size Letter C, A4C

Capacity 3,400 sheets (20 Ib)

Power Source Supplied from copier

Power Consumption 30W or less

Dimensions Width: 11-1/4 Depth:17-1/2 Height: 19-1/4
Weight 31-1/41b

|Lar ge Capacity Cassette C-306L

Kinds of Paper Plain paper (16 Ib to 24 |b), recycled paper

Paper Size Legall, LetterL, Letter C, A4L, A4C

Capacity 3,400 sheets (20 Ib)

Power Source Supplied from copier

Power Consumption 40W or less

Dimensions Width: 17-1/4 Depth:17-1/2 Height: 19-1/4
Weight 36-1/41b

Chapter 7
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2. Care of the Machine

Cleaning
Turn OFF the Power Switch of the machine when cleaning.

Original Glass

1 Raise the Original Cover.

Wipe the surface of the housing clean with a

soft cloth dampened with alcohol. Wipe the surface of the Original Glass clean

with a soft, dry cloth.

40020260AB

| | 40020262AB

Control Panel Original Pad

1 Turn the Power Switch OFF. 1 Raise the Original Cover.

Wipe the surface of the Control Panel clean 2 Wipe the surface of the Original Pad clean
with a soft, dry cloth. with a soft cloth dampened with acohal.

O 40020263AC

~
S
[}
-
o
@
<
®)

40020261AB

NOTE

NEVER use a glass cleaner or any detergent to
avoid damage to the control panel keys and
Touch Panel.

Miscellaneous
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2. Care of the Machine

Elecronic Document Handler

<Only when the Electronic Document Handler is 1 Gently slide out the Upper Corona Unit
mounted> Cleaning Lever asfar asit goes.

1 Rai se the Electronic Document Handler.

2 Wipe the surface of the Original Pad clean
with a soft cloth dampened with alcohol.

ﬁ 40020192AB
2 Gently slide the Cleaning Lever back into the
& original position.
= ==

40020266AC

3 Wipe the surface of the guide plate and
polyester film (shown below) of the
Document Handler clean with a soft, dry \ang
cloth.

40020193AB

Gently slide out the Lower Corona Unit
Cleaning Lever asfar asit goes.

40020267AB

Wipethefilmgently asit isfragile. T

40020194AB

Front Door

Gently dlide the Cleaning Lever back into the
original position.
Repeat steps 1 to 4 two to three times.

1 Swing down the Front Door.

Wipe the surface of the Front Door clean
with a soft, dry cloth.

40020195AB

Chapter 7
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3. Function Combination M atrix

Function Combination M atrix

Function Set Last Basic Orig. » Copy
Paper Zoom Finishing Orig. Copy
Bypass g
5 s
C = (<] ) Q
B | 5lel.| [B5|E] slolBls| | BE| BER
% —@m.Ng%§—8t’ B F3B|S = D D g |8
. ) ss|l 22058 % 5Q|8 szﬁma Clo(o|] |¢|L(a
Function Set First ggg%g3§:55¥>—gt85%§%§%£9§%g§§
2=25|1815|2Z16R1a[RI2S8683|S|RI6|ENG|I8|E5|8 |6
Auto Paper x| x| x| x| x| xOUOD x | 00P0Op0Oo B (OO x |00
Manual Paper X x| x| x| x|A|O0IOQ0O0QO0OOODOEHO H|OpOpop
o] Normal x| % x| x|O0|A|0OPOpOOgomnooa H|OpOpop
ggOHP x| x| % x| O[A[OPOPOH0 e e oo (e @ H|OPODe| O
3 Card/Vellum X[ x| x| x O|A000POPOCe ef @ R|e e |H|ONOHe|O
Small Size x| x| 000 0000000 ¢ e e/ e|e H|OpODe| O
Auto Size x|A|A[A[AA x| x| x| x| xONODOPJ000 H| O |[x(O0p0
Full Size opopap X x| x| x| x|O000DOOOO B |OpOPOQO
g Change Fixed Zoom omnopop x| x x| x| x|00000Op0O0 B|OMONDOQOO
,9‘ Zoom Ratioin Memory |00ODOO x| x| % x| x| O0pOpOopgo B (OpOPOPO
§ 10-Key Input opopap x| x| % x| O0nopopgo B |OpNOPOQO
m X/IY Zoom x |O00gopo x| x| % X opopopoo B|x |O0OQRO B
Non-Sort Opopopoogomo x| x| J|J|J|0N0ODOpggogo
Sort Opopopoogomo X x (OpOPOpoooogop
Group Opopopoogomo x| % gpopopoooogop
o Corner Staple oo x| x|e ([OOONNOM x |00 x| x|O[S|T|00OPOPO
k= Side Staple amo x| x|e |[OOO0ON x |00 x(O|s{0nopopoo
'€ | Center Staple ampo x| x|e |[OOO0OMN x |00 X x|O|T|T|00OpOQ
L I'Hole Punch oo x| Rje [ODOONODOPDOOe x | 0O0pop0oo
Crease amo x| x|e |OO0O00POHOe » e x| x| O000pDoo
Half-Fold ampo x| x|e |[OO00O0OPOHOe He| O X x(Of0 (L|Oe O
Z-Fold O¢ o o o0 |e [1[J00e [OOOO0e [ X | x Oe [Oe
% Single-Sided OpopopoogonobopOoogqooon x | x| 000
'8 Double-Sided OpopopoogonobopOoogqooon X x [O00O
Book o ([UOONNOe QUPDPpOOODOONO L|ie|x]|x o | x
Single-Sided Opopopoogonobopoogooobhooa x| %X
§ Double-Sided amo x| x|e |[OO0OJOPOHOOOCOOe OOMO X X
Li Single-[2in1]/Single-[4inl] |ONOQOQO0OO00e (ODOODNOPRO0OOe 10 X | x| X
S| = Double-[2in1]/Double-[4in1] O[O x| x|e |OO0O00Oe OODOQOOOOe (@ 10 x| x| X
'5 §' Booklet Creation amo x| x|e |[OO0OJ0e OOPe|e |He e » 0w x| x
Original Direction opopopoogohoropoogqogobpog x |00
Margin OpopopoogohobopOooqogonog x | 000
Book Erase o ([OOOMOe OPDPpOOODOONO Lie|x|x(OfO X
Page Arrange o ([ x| x|e (o NOOO000DOPIOOe (e x| x|Ofx0O]|x
Cover OfOe x | 0000000000000 Q|dmpopaog
Page Insertion O@Oe x | 0000000000000 Q|OMe |OMO
OHP Interleaving Ofe|0e o DOOCOCNe|e (e o ¢ o o o|e ((I[I{[1e |0
%, File Margin Opopopoogoonopopoogooe |oOomopa
.2 | Edge/Frame Erase Opopopoogohobopoogqogobnog x | 000
X | Image Repeat o [OO0O0O¢ QOPOPO0Ce [0 » 4 o of e [Ole [T4
< Date Stamping Opopopoogomobopoogqoobhooopgo
Page Numbering Opopopoogomobopoogqoobhooopgo
Distribution Numbering Opopopgogomte e |OO0O0ROROQOOOON
Image Stamping Opopopoogomobopoogqoobhooopgo
Bos < Mixed Orig. Detection | 010D OQO0000O0ON NIM(M[Oe o Cla|0OpOA e
£568=2 Separate Scan Opopopoogoobopoogqogbhogopgo
ADF/SADF Mode o (OO0OMOe QUOPOPOO e @ & @ o e e |[(1e e [ e
o | Interrupt opopopoog G|G|G|Le o o/ 0o|e (e o o ¢ [|IHOMNO
E Reserve Ofeje o p NODOOO0OONOROPOOOONOPO
e} Orig. on the Glass Opopopoogonobopoogqoobhooopgo
Image Memory Input
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3. Function Combination Matrix
|

Function Set Last Orig. » Copy Auxiliary Mixed Others
Copy paer
E tion
T 2| |5 5
e 2l (B | elBl=(B] B | |82
SI8(E| | |s| |E[8|. 3]z 8 255185 | [3]E
E518| (8|8 ‘ﬁg-agggg_gé-cﬁoy £k
_ _ SlsElclm|Z| |2IEIBIZIZRIZE2 1285|8252
= = D = D = B BIT|S .
Function Set First %%.9%%m>w%gm%’%°w8’_5 56%_98’
g185|2|S|8I5 IR |EIS|E|B|E|S|BIRIEI®|S|E
Auto Paper gpop - | - |0gopo x |0 opop x |0 - (00
Manual Paper Opopopoooogopopgogon - (Om
o] Normal gpopopoo x | O00OpoQ x | 00OQd - (O x
8 4 [orp el NOO | [-[e e pOodogo x [OpOp SEIE
Eﬂ Card/Vellum e (o 1O -le e | x |ODOPONA x | 00OQd - O x
Small Size e (o 1O -le e | x |ODOPON x | 00OQd - (O x
Auto Size gpop - | - |0gopo x |0 opop x| O-[0O|F
Full Size Opopopoooogopopgoogon - (Om
g Change Fixed Zoom Opopopoooogopopoogon -|O|F
,9‘ Zoom Ratioin Memory |0{0DOQDO0O000POPJOC0O0I -|O|F
§ 10-Key Input Opopopoooogopopgogon -|O|F
m X/Y Zoom B (B |0ODOOOOOCHNODDPOOG -|O|F
Non-Sort gpopopoogogpopo J | 0popo - (O
Sort apopopoo | | O0pOoOpOoooog - (Om
Group apopopoo | | O0QOpa J | Opopo - (Om
o Corner Staple O|P|ONOQDO e I x | 0foQ N|O|x{O|- |00
k= Side Staple O(P|ONODOOe| OO x | O00ap M|O|x (O] - |00
'€ | Center Staple Opopopooe OO x | O00ap M|O|x{O|- |00
L I'Hole Punch Oe OONNODIOe 1O x |01 Opop x |0 - (00
Crease Opopopooe OO x |000Qe| O x |0 - |00
Half-Fold e (o 10O -|le|e o o [ x| 0000e| O x|0]-|A|O
Z-Fold eole DO |-[-|Q|Qle D0 [x|OfOn clo|x|ol-alO
% Single-Sided amop - | - |000pOpgoooa hop - (Om
'8 Double-Sided amop - | - | 00popgogomo x |0 - |00
Book x|e|e @ [ (K(Oe [l x |01 opop x|Of-(0]x
Single-Sided x | x| 000 - | 00popgogomnopa - (Om
é: Double-Sided x | x| 000 K|Ope (O x | 000D ] OO0 - (Om
Q| [Sngefantsinglef4nt] | x[x[0f1 |- |- [O00Q0 x [O00pe|O x |01 - |00
& = Double-[2in1]/Double-[4in1] x (OO0 |-|-|00e (O x |O000Qe| O x|O| - (00
'8 §' Booklet Creation X op | -|-|Ele|e OO x | Of00e| O x |0 - (00
Origina Direction g - | - | C0popoogomo x |0 - (00
Margin amo - | - |0opo x | 0IOpopgd - (Om
Book Erase x|o|eo o O O x | O0gpop x|O|-[0]|x
Page Arrange x|e|-|-|0ONe - |06 x | O0opop x|Of-(0]x
Cover OE|O0O0 | OepO x | O0napop x |0 - |00
Page Insertion Oe OO - - ¢ [0 x | 0f00e| O x[O|-|A|0
OHP Interleaving e (o [0 -|e|e H0) x | Ofe (O0NO x |0 - (00
% File Margin apopopoog ad x | O0ngpop x |0 - |00
.2 | Edge/Frame Erase gmop - | - |0gp | O ogogap - (Om
%ImageRepeat oo o o -l -|eje o o [] ) DIO|x|0O]-(0Om
< Date Stamping opopopoooom X opopopo - (Om
Page Numbering opopopoooom x| O \1Opopo - (Om
Distribution Numbering OJpopopdde OO x (O nopg - |0
Image Stamping opopopoooom x | O0ad 10 - (Om
Bos < Mixed Orig. Detection| e |e [[0C0e OO0 D|OpOp | O x |0 - |00
S68 = [Separate Scan ofopopgodogopopdo | do - [of
ADF/SADF Mode oo |-|-|eje® o (e |[OOJONe (O] [ -|e|®
o | Interrupt OpoOpO-e| o] e (OOOMOe MOEO - (O
E Reserve gpopopote OoOoorpopon | Qe
S Orig. on the Glass apopopo  |[ogogapopod x |0 - ad
Image Memory Input - - -1e -] - - - - 180 [ x|(0]- |0
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3. Function Combination Matrix

Conditionsfor Combined Functions

> p OO

O W

O

ZrXoe—TEOTM

pd

: The combination is possible.

: Either of the functions which is set first takes precedence.

: Either of the functions which is set last takes precedence.

: One of the functions must be canceled before a copy cycle can be initiated.

: The combination isdisabled in Single-Sided » Double-Sided Mode and the function set first takes

precedence.

: The combination isimpossible if the Paper Size isinput by custom size and the function set first

takes precedence.

: Auto Size is automatically selected.
: The Mixed Original Detection mode is valid regardless of whether Mixed Orig. Detect is turned ON

or OFF.

: The Mixed Original Detection mode is valid for Auto Detect and not valid for Size Input regardless

of whether Mixed Orig. Detect is turned ON or OFF.

: Booklet Creation and Back Cover cannot be combined. (Booklet Creation takes precedence.)

: The zoom ratio is automatically changed to Full Size.

: No zoom ratios can be stored in memory in the Interrupt mode.

: Thefunction set last takes precedence. (Auto Paper is automatically selected.)

: Thefunction set last takes precedence. (Non-Sort is automatically selected.)

: Thefunction set last takes precedence. (Sort is automatically selected.)

: Functions only when Separation and Double-Sided Copy are set with a Book original being used.
: The functions cannot be combined only for Separation. (The function set first takes precedence.)
: The combination is not possible only if Auto Paper is used, and Staple is automatically canceled.

(The combination becomes possible when it is further combined with Z-Fold.)

: The combination is not possible only if Auto Paper is used with an FN-5 installed, and Stapleis

automatically canceled. (The combination becomes possible when it is further combined with Z-
Fold.) When an FN-105/FN-106/FN-503 is installed, the combination is not possible only if the
document loaded contains pages of different widths with Auto Paper used. (Staple is automatically
canceled.)

: When the machine is equipped with an FN-5, the function set last takes precedence (and Center

Staple is automatically selected). When the machine is equipped with an FN-105/FN-106/FN-503,
the function set first takes precedence.

: The combination is not possible only if the finished size of Z-Fold differs from the size of the cover

or interleaf. The function set first takes precedence. (Neither the cover nor interleaf can be folded in
Z-fold.)

: The combination is possible only when the FN-105 is mounted. When the machine is equipped with

an FN-5/FN-106/FN-503, the function set first takes precedence.

: The function set last takes precedence. (Center Staple is automatically selected.)
: 2-Point Side Staple is automatically selected.
:Has no bearing



4. List of Paper Sizesand Zoom Ratios

List of Paper Sizesand Zoom Ratios

Name Size (Metric) Size (Inch)
A3 297mmx420mm 11-3/4 x 16-1/2
B4 257mmx364mm 10 x 14-1/4
A4 210mmx297mm 8-1/4 x 11-3/4
B5 182mmx257mm 7-1U4 x 10

A5 148mmx210mm 5-3/4 x 8-1/4

B6 128mmx182mm 5x 7-14

A6 105mmx148mm 4-1/4 x 5-3/4

POST CARD 100mmx148mm 4 x 53/4

Name Size (Inch) Size (Metric)
LEDGER 11 x 17 279mmx432mm
11x14 11 x 14 279mmx356mm
COMPUTER 10-1/8 x 14 257mmx356mm
10x14 10 x 14 254mmx356mm
9-1/4x14 9-1/4 x 14 236mmx356mm
LEGAL 812 x 14 216mmx356mm
FOOLSCAP GOVERNMENT LEGAL 8-1/2 x 13 216mmx330mm
FOOLSCAP 8 x 13 203mmx330mm
FOOLSCAP 8-2/3 x 13 220mmx330mm
FOOLSCAP FOLIO 81/4 x 13 210mmx330mm
8-1/4x11-3/4 8-1/4 x 11-3/4 210mmx301mm
LETTER 812 x 11 210mmx279mm
GOVERNMENT LETTER 8 x 10-1/2 203mmx267mm
QUARTO 8 x 10 203mmx254mm
STATEMENT INVOICE 5-1/2 x 812 140mmx216mm

Zoom Ratios (Original Sizeto Paper Size)

Metric Areas Inch Areas
QOriginal Size Paper Size Zoom Ratio Original Size Paper Size Zoom Ratio
A3 Al x0.707 11x14 x0.823
A5 x0.500 11x17 Legal x0.772
297x420mm B4 x0.866 Foolscap x0.764
11-3/4x16-1/2 B5 x0.610 279.4x431.8mm L etter x0.647
A5 x0.707 Invoice x0.500
A4 A6 x0.500 11x14 x0.933
B5 x0.866 11x15 Legal x0.772
210x297mm B6 x0.610 Foolscap x0.772
8-1/4x11-3/4 A3 x1.414 279.4x381mm L etter x0.733
B4 x1.224 Invoice x0.500
A6 x0.707 Legal x0.772
A5 B6 x0.866 11x14 Foolscap x0.772
A4 x0.414 279.4%355.6mm L etter x0.772
148x210mm A3 x2.000 Invoice x0.500
5-3/4x8-1/4 B4 x1.733 Leqdl Foolscap %0.928
B5 x1.224 € Letter x0.785
A6 Ad x2.000 8-1/2x14 Invoice %0.607
oo AB x1.414 215.9x355.6mm 11x17 x1.214
x148mm B5 x1.733 Letter x0.846
4-1/4x5-3/4 B6 x1.224 Foolscap Invoice x0.647
Ad x0.816 8-1/2x13 11x17 x1.294
B4 A5 x0.577 215.9x330.2mm 11x14 x1.076
257x364mm B5 x0.707 L etter Invoice x0.647
10x14-1/4 B6 x0.500 11x17 x1.294
A3 x1.154 8-1/2x11 11x14 x1.272
A5 %0.816 215.9x279.4mm
B5 A6 x0.577 ] 11x17 %2.000
B6 x0.707 Invoice 11x14 x1.647
%?szﬁ%mm A3 x1.640 5-1/2x8-1/2 Legdl x1.545
A4 x1.154 139.7x215.9mm Foolscap x1.529
B4 x1.414 Letter x1.294
A6 x0.816
B6 A4 x1.640 [ Zoom Ratio = Paper Size + Origina Size
128x182mm AS x1.154
5x7-1/4 B4 x2.000 1linch =254mm
B5 x1.414 1mm =0.0394 Inch
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Numeric

100 ACCOUNES ....oovvvveereesiee e eresies e sree s 5-19
1000 ACCOUNLS ...ovvvveeieesieeeieesresiessiseesees s 5-19
10-Key Pad ..o 2-14
1SEDIraWer ..o 6-2
2inl, 4inl, Booklet Copy Zoom .......ccccceuee 5-14
2Nd DIaWEr ..ot 6-2
3rd DraWer ..o 6-3
4iN1 Copy Order .....ccoceeeierienienereeeesesee s 5-15
Z ] - Y= SR 6-4
A

ACCESS KBY .t 2-14
Access NUMDEr ..o 2-20
AddiNg PEPES ....c.ceuererierere e 6-2
Administrator Mode Functions ...................... 5-19
AUL0 CopY SEAIT ...eooeeeieie e 2-19
Auto Drawer SWItching .......c.ccoeveveieveeiennne 3-10
Auto Dual Function .......cccccceevvvveiinecceceen, 3-34
AULO EXPOSUIE ... 3-44
Auto Panel Reset ..., 2-19
AULO PaPES ..o 39
Auto Paper/Auto SIZe ......ccooeveveeeeireeeee, 5-13
Auto Shut Off ..o, 2-19
AULO SIZE ..o 3-14
B

Basic Copying Procedures ..........ccccoeeveerveeennnn. 32
Book ™ Double-Sided .......ccccovverrnecninnnens 3-37
Book »Single-Sided .......ccocoveeeevrieeen 3-37
C

Calingup aJdob .....ccoovvevvvereree e 55
Calling up a Ratio from Memory ........c.......... 317
ClEaNING .c.veveeeeeeeee e 7-10
Clear K&Y .o 2-14
Clearing Counters for Each Account ............. 5-24
Clearing the Staple Misfeed ..........ccccevuruenee. 6-38
Conditions for Combined Functions .............. 7-14
Confirmation BEEP ....covvvveveeereveeere e 5-15
Control Panel ........ccccooveineienereeeseeeiee 2-8
COPY KEY e 2-14
(000] )V I - o: QR 5-19
Copy Track Data .....ccceevevereereenvieseeeeeeeeenns 5-19
COVE ..ot 3-46
CrEaSE ...ttt s 3-28
CrissCross Mode .......ccoeerenerenninneneeeniene 5-14
Crisscross Grouping ......coveeeeeeeeveeseeseeseesessenns 322
CrissCross SOrting .....cceeeeeeveeereereeseressessesenns 322

D

Date Printing Format .........cccccocoeeiiiniienennn. 5-15
Date Printing POSItion .........cccccooeiiniienicnennen. 5-15
Date/Time SEt ..c.ceveereeeeeiririeeee e 5-16
Default Level ... 5-14
Density (ADF) ..cccovveniecerenicee e 5-16
Density Prority ....ccocooeereneneie e 5-14
Disable Auto Shut Off .......ccccovvernercereenne 5-19
Disable SIeep ..c.covieieeeeee e, 5-19
Display Contrast KNnob .........cccccovveveinieencnnene 2-15
Double-Sided ™ Booklet Creation ................. 3-37
Double-Sided > Double-[4in] ......ccccccuevenneee 3-37
Double-Sided » Double-Sided .........cccovenee. 3-36
Double-Sided » Double-[2in]] ......cccceveueee. 3-36
Double-Sided ™ Single-[4iN1] ....cccceeeeverenneee 3-37
Double-Sided » Single-Sided ..........cccceuneeee. 3-36
Double-Sided » Single-[2in1] ......c.ccocvenenen. 3-36
E

Edge/Frame Erase .......cccocvereeenriceiinceennnne 3-56
Energy Saver ... 2-19
Energy Saver Key .....ocoiiieniniinieieeeeee 2-14
EXCIUSIVE PAPEY ..ot 311
F

File Margin ....cccceveeeeece e 3-54
0] Lo [1 T 321
Function Combination Matrix .........cceeeene. 7-12
G

L0 U o TS 3-20
H

Half-FOId ..o 3-29
HOIE PUNCH ... 321
I

IMage DeNSItY ....ccoovveriienereeeeee e 3-44
Image Memory INpUt ........ccccoeeeeninienenieeene 5-6
Image REPEAL .........ccoeeveiieeeeeee e 3-58
Image Stamping ......ccoceeeeeeernienienesese e 3-64
Nitial MOdE ......ooveerieieeeeeeee e 2-18
Intelligent SOrting .......ccccceeeeeerenenescnieneenne 5-14
INEEITUPE .o 2-20
INterrupt K&Y ..o 2-14
J

JOD LISt e 3-70
JOD LISt KEY .ot 2-15
Job Memory INPUL ......cccoeieiieeeeeeeee 5-2

JOD RECAI KEY oo 2-15
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Language Selected .........coooeviiiiinicieeiieen 5-13  Replacing the Staple Cartridge ........cccceeeeeeruene. 6-8
Large Capacity Cassette .......cccoeverereeeieneniennns 6-5 Replacing the Toner Bottle ........ccccceeviceennenne. 6-6
List of Paper Sizes and Zoom Ratios ............. 7-15  RESEIVE ...ooiiiiieiisie et 3-69
Loading the Originals .........ccccoevenncncnnniennn. 35 S
M SADF MOGE ..ottt 3-8
Making Different Types of COpy .......cccovruenen. 4-2  SCANKEY oo 2-14
Making the User’s Choice Settings ................ 5-17  Selecting Separate SCan .......cccccveeeeerereresiennn. 3-67
Malfunction Resetting Procedure ................... 6-44  Selecting the Administrator Mode .................. 5-18
Manual Bypass COpYing .......cccceeeererreeeeeenenn 3-11  Selecting the Finishing Function .................... 3-22
Manual EXPOSUFE ......ccccerereeienenenerie e 3-44  Selecting the Fixed ZoOm ........ccocooeeenenenenne. 3-14
Manual SEleCtion ..........cccceverenenerieiceeeene 39  Selecting the Original ™ Copy Type .............. 3-38
Manual Staple ..o 3-26  Setting a Copy Limit for Each Account ......... 5-23
MAIGIN e e 3-39  Setting Administrator Mode ........c.cccceeeeeeenee. 5-20
MaX. COPY SEL ...oooviverieriiieeie e 5-19  Setting Copy Track .....cccceevvenenenicnene e, 5-20
Memory Recall .........ccooeeiniiiiieceeee 3-68  Shift GrOUPING ..ceevvireeieeerireeireeeriee e 3-22
Meter COUNt ......covereirireeesee e 5-11  Shift SOring ...ccveeeeeeeeeeere e 3-22
Minimal Image .......cccoeverenirenie e 3-15 Single-Sided » Booklet Creation ................... 3-37
Misfeed Clearing Procedures ..........cccceoenene. 6-16 Single-Sided » Double-[4in]] ......cccceveereeruenen. 3-37
Misfeed Location Displays ........cccceveeeeerenncne 6-14 Single-Sided » Double-Sided ..........ccccoeneeee. 3-36
Mixed Orig. Detection .........c.cccceeeeveereenieeenene 3-66 Single-Sided » Double-[2iN]] ......ccocevereernnnen. 3-36
Mixed Original Detect .........cccoeverieieeninennene 5-13 Single-Sided » Single-[4in]] .....cccocvevrinnnnen. 3-37
Mode Check ......ccoiiiiiiii e 2-20 Single-Sided » Single-Sided .........ccccoeenenee. 3-36
Mode Check K@y .....cocooiieiiiieeine 2-15 Single-Sided » Single-[2iN]] ......ccooevviveienenne 3-36
N SIZE COUNLEY ...vcveeeeeeeeeeee e 5-11
SIEED oo 2-19
Non-Sort ........ TR 320 . SMAl” OFGINAS weoreeeeeeees oo 5-15
NUMDEE SEEMPING .o B0 SOt ettt 3-20
@) Special Paper SEtting ........ccooeveeeeneeeeeienenennns 3-10
OHP INtE€AVING ..o 352 Specifications ......cccooviiineiiireee 7-2
OnLine KEY ot 2-15 Staple .............................................................. 3-21
Or|g| Nal DITECLION oo, 3-38 Start Key ......................................................... 2-14
OFiginal K&Y ..o, 215  SHOP K@Y o 2-14
Original » Copy Default ........c.cocovvrevereeenenn. 513 Storing aRatio in Memory ... 3-18
OULPUL Priofity ..ocovveveeeeveseseeseeeere e 514 T
P TEXE ot 3-44
Page INSEMioN ....c.cvvveerececveeeeeeteeeeee et 349 TeXt/PhOtO ..occooveevieeeceeeee e 3-45
Page NUMDEr POSItiON .......coureeeermrereesnneeeenns 5-15 Themachineisnot functioning as designed ...6-48
Panel RESEL KEY .....eooveeeeeeeeeseeeeeeeeseeersneone 2-14  Toner Replenisner ... 511
Panel RESELING .....vvoveeeeeeeeeeseeeeeee s 2:19  Total COUNLESr ....ccovvvevieeerieeereee e 5-11
T S 2= N 39 TOUCh Panel ..o 2-14
1o o YO 345  Tray Priority ..o, 513
P|ug-| N CoUNtEr RESEL oo 5-16 Turning ON and OFF .....ccveieeeeeee e 2-18
Precautions for Stapling ........cccccceeeeeeienennene. 4-22
Print EXPOSUIE .....cccceeruireenierie e 5-16
Priority DeViCe .....cccccervereniri e 5-16
Priority Offset Tray ....cccooeveeveviieirceenee 5-16

Programming the Access Code .........c.ccceuene. 5-22
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