	

	NONAPPROPRIATED FUND (NAF) JOB VACANCY ANNOUNCEMENT

	ANNOUNCEMENT # NAF
	49-04 OC

	OPENING DATE:
	1 Oct 2004

	CLOSING DATE:
	31 Dec 2004

	POSITION TITLE:
	Child & Youth Program Assistant
	LOCATION:
	Child &Youth Services

	PAY PLAN, SERIES, & GRADE:
	CC-1702-01/02
	SALARY:
	1st Shift
	2nd Shift
	3rd Shift

	APPOINTMENT CATEGORY:
	Flexible
	
	$9.34
	$10.27
	N/A

	Applicants will be rated and hired at the appropriate level of experience and training. When applying for Level 3 and 4 positions applicants must provide training certifications and /or transcripts.  Appointment may include daytime, Evenings, weekends, and holidays. 

	DUTIES:

	· 
	Helps establish a program environment that promotes positive child and youth interactions with other children, youth and adults.

	· 
	Helps prepare, arrange, and maintain indoor and outdoor activity areas and materials to accommodate daily schedule.

	· 
	Uses prepared Curriculum/program materials and assists with developing a list of needed supplies and equipments.

	· 
	Supervises children and youth during daily schedule of indoor and outdoor activities, on filed trips, outing and special events.

	MINIMUM QUALIFICATION REQUIREMENTS:

	· 
	Possess a high school diploma or GED certificate.

	· 
	Be 18 years if age at the time of appointment.

	· 
	Possess and maintain the physical ability to lift and carry items weighing up to 40 pounds, walk, bend, stoop, and stand on a routine basis.  Duties may involve working both indoors and outdoors.

	· 
	Possess and maintain health and freedom from communicable disease.

	· 
	Be able to communicate in English.

	· 
	Position specific training requirements to Level 3 must be met within six months of assignment, etc.

	· 
	This is a developmental position and training will be progressive to meet the requirements for each level. 

	· 
	Failure to satisfactorily complete required physical examination in the required time frames will be cause for termination of employment. If required the physical examination will be done on Fort Jackson by a government physician at no cost to the applicant.

	· 
	Failure to satisfactorily complete the required security checks in the required time frames will be cause for termination of employment. 

	WHERE AND HOW TO APPLY:

	· 
	Applicants may apply by completing a resume or an Application for NAF Employment, DA 3433 and 3433-1. Applicants should carefully read over qualification and preference requirements and attach any proof of qualification or eligibility at time of application. Paperwork may be submitted in person or mailed to the NAF Personnel Office 5450 Strom Thurmond #227 Fort Jackson, SC 29207-5600, faxed to (803) 751-5105.

	· 
	Current Fort Jackson NAF employees may submit a form ATZJ-CP 188. 

	· 
	Applications and forms may be obtained at the NAF Personnel Office.

	· 
	Upon appointment a valid social security card and identification will be required.

	PREFERENCES:

	· 
	Spouse Preference (SEP) is granted to spouses of active duty military personnel who have been transferred into the Fort Jackson commuting area.  Marriage to the military member must have occurred prior to the service members’ relocation to the new duty station. A copy of the spouse's PCS orders must be furnished at time of application as verification of preference.  SEP eligibility is terminated on placement into any continuing position (NAF or APF), or one expected to continue for at least one year in the new duty location, whether or not the preference was applied. Refusal of a military spouse to participate in established recruitment procedure (e.g. interview, K.S.A’s where required, etc.) is considered a declination of employment and is a basis for termination of SEP entitlement for the current PCS of the sponsor. 

	· 
	Involuntary Separated Military Preference will be granted one time to former military member (includes spouse and eligible dependent children) released from active duty since 30 Sep 90 under Honorable conditions.  A valid military or civilian identification card bearing the Transition Assistant (TA) stamp is required at time of application.  

	· 
	Family Members in Foreign Areas.

	· 
	Current and former NAF employees.  Current Civil Service (APF) employee's are deemed to have current NAF employee status for purposes of this priority consideration if, at time of application, they are serving in a position without time limits and have served continuously for at least one year in an Army APF position. NAF employees of another NAF activity, such as AAFES, must furnish a copy of an Appointment Action or other proof of NAF employment.

	· 
	Veteran's Preference is granted for honorable service before and through the Vietnam Era (ended 14 Oct 76), to Disabled Veterans, and to Veterans who served in campaigns such as Panama, Desert Shield/Storm and Haiti.  Recently retired military, including those on terminal leave, may file applications.  All veterans of active Military Service are required to furnish a copy of their DD-214(s) at time of application.

	· 
	Outside Applicant Non-Veteran applies to all other applicants, including active duty military personnel who can obtain their Commander's permission to work for NAF during off-duty hours.

	

	DEPARTMENT OF THE ARMY NAF INSTRUMENTALITIES ARE EQUAL OPPORTUNITY EMPLOYERS. APPLICANTS FOR EMPLOYMENT ARE PROTECTED FROM REPRISAL IN MAKING PROTECTED DISCLOSURES. THE DEPARTMENT OF THE ARMY NAF PROVIDES REASONABLE ACCOMMODATIONS TO APPLICANTS WITH DISABILITIES. IF YOU NEED A REASONABLE ACCOMMODATION FOR ANY PART OF THE APPLICATION AND HIRING PROCESS, PLEASE NOTIFY THE SERVICING NAF CIVILIAN PERSONNEL UNIT. REQUESTS FOR REASONABLE ACCOMMODATION ARE MADE ON A CASE-BY-CASE BASIS. 


