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For Appropriated Fund Employees

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Repayment of Student Loans 

On 26 November 2001, the Department of Army issued guidance on the Repayment of Student Loan program, which provides the authority to pay all or part of any outstanding federally insured student loan to recruit and retain highly qualified employees. There must be a determination that, in the absence of the student loan repayment, the activity would encounter difficulty in filling the position or retaining an employee.  Determinations for retention are based on the qualifications of the employee or the special need for the employee’s services. In TRADOC, the authority was delegated to installation commanders, and in MEDCOM the authority was delegated to activity commanders. The maximum payment allowable in one year is $6,000 with a lifetime of $40,000 per employee.  Repayment of student loans can be used in conjunction with other recruitment and retention incentives.   Guidance is available at Army Civilian Personnel On-Line at http://cpol.army.mil/library/armyregs/memos2/ben_112601.html. 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Employee/Member Self Service - Phase II 

The Employee/Member Self Service (E/MSS) system was upgraded providing users additional on-line capabilities. E/MSS is a Defense Finance and Accounting Service (DFAS) initiative that allows employees to view pay account information and make changes without the assistance of a Customer Service Representative.  E/MSS provides users with the capability to make changes to Federal tax withholding information, update financial institution account numbers, stop, start or change financial allotments and view/print leave and earnings statements. 
Phase II provides employees with additional features such as the ability to update state tax exemptions and savings bond Information. Users will also be able to view and print W-2 information. 

Employees may obtain additional information and specific instructions regarding the E/MSS at the following web site: http://www.dfas.mil/emss. 

Beneficiary Forms (reprinted from the Army Civilian Personnel Bulletin)

The recent tragedies involving the Pentagon and the World Trade Center underscore the need for Federal employees to keep their personnel records and beneficiary forms current. If you do not have a designation of beneficiary form on file, benefits are paid according to the Order of Precedence as follows: 


PRIVATE
Designated Beneficiary

Spouse

Child/Children in Equal Shares

Parents

Executor/Administrator of Estate

Next of Kin


An exception to the Order of Precedence is payment of Federal Employees' Group Life Insurance proceeds subject to a court order requiring benefits be paid to a specific person(s). It is not necessary to have a beneficiary form on file, if you are satisfied with the normal order of precedence. If, however, you have completed a designation of beneficiary form in the past, it is your responsibility to ensure that the form reflects the beneficiary you currently desire. A will or last testament does not control how Federal benefits are paid unless the benefits are paid to the estate. Beneficiary forms may be completed for benefits as follows: 


PRIVATE
Form #
Name of Form 
Benefits/Proceeds 

SF 2808 
CSRS-Designation of Beneficiary 
Retirement Contributions Lump Sum (when no survivor annuity is payable).

SF 3102 
FERS-Designation of Beneficiary 
Retirement Contributions Lump Sum (when no survivor annuity is payable).

SF 2823 
Designation of Beneficiary – Federal Employees' Group Life Insurance (FEGLI) Program 
Note: If you designate minor children to receive benefits, a court-appointed guardian will be necessary to receive proceeds; otherwise the Office of Federal Employees' Group Life Insurance will hold proceeds on deposit until the child reaches age 18 or the age of majority based on state law.

SF 1152 
Designation of Beneficiary – Unpaid Compensation of Deceased Civilian Employee 
Unpaid compensation that may be due at your death, such as unpaid salary, unused annual leave, etc. If you transfer to a new agency, you will need to complete a new form.

TSP 3 
TSP – Designation of Beneficiary 
Thrift Savings Plan (TSP) proceeds. 


You may access these forms electronically by clicking on the Office of Personnel Management's (OPM) web site at http://www.opm.gov/forms for the SF 1152, 2808, 2823, and 3102. You can obtain a copy of the TSP 3 from the Thrift Savings Plan 

(TSP) web site at http://www.tsp.gov. Once you complete your forms, you should submit the SF 1152, 2823, & 3102 to your CPOC. You will submit the SF 2808, if applicable, to OPM at the address on the reverse side of the form. The TSP 3 should be sent to the National Finance Center at the address on the reverse side of the form. You should make copies of your beneficiary forms prior to submitting them to the appropriate offices, but when you get your copies back certified by the appropriate personnel, ensure your family members know the location of your filed copies. 

If you have any questions regarding the completion of beneficiary forms, you may contact the Army Benefits Center-Civilian at 1-877-276-9287. Hearing impaired employees can contact a Benefits Counselor at 1-877-ARMY TDD (276-9833). 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
When Divorce Happens…Things to Think About

(complete guide at http://www.cpms.osd.mil/fas/benefits/pdf/255_rg.pdf) 
Courts can issue orders that award benefits to legally separated spouses, former spouses, and children of current employees, former employees, and retirees under the Civil Service Retirement System (CSRS) and the Federal Employees Retirement System (FERS).  The personnel office cannot advise an employee, employee’s spouse, or an attorney on how to construct a court order, or make determinations on a court order.  Chapter 5 of the CSRS and FERS Handbook (http://www.opm.gov/asd/hod/pdf/C005.pdf) is a good reference to review the requirements and model language to use for the Office of Personnel Management to honor a court order. OPM also has on the web a “Handbook for Attorneys on Court-Ordered Retirement, Health Benefits, and Life Insurance Under CSRS, FERS, FEHB, and FEGLI ” (http://www.opm.gov/asd/pdf/ri83-116.pdf).

A court order (divorce decree) can affect any of the following:

· Annuity payments- Your monthly retirement checks once you retire; payable to former spouse while you are living and ends when you die.

· Survivor benefits-Payable to spouse or former spouse when you die.

· FERS Basic Death Benefit-If a FERS employee dies while still employed, the amount payable from the lump sum death benefit.

· Refund of contributions-If you resign and want to draw out your CSRS or FERS monies —and give up your right to a CSRS or FERS retirement —the court could award a portion or all to former spouse.

· Lump sum death benefit-No survivor annuity payable and you die before you have received payments equal to the amount you have paid into the retirement fund.

· Federal Employees Health Benefits (FEHB)-May permit former spouse to continue coverage through spouse equity.

· Thrift Savings Plan (TSP)-May require payment to former spouse or children from your TSP account.

· Federal Employees Group Life Insurance (FEGLI)-May require you to assign your FEGLI coverage’s or name as beneficiary former wife and children.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Verifications of Employment for Current Employees

(http://www.cpol.army.mil/library/benefits/talx/index.html)

This is a reminder that the automated system employment verification service (TALX) must be used for employment verifications.  You should not send requests for employment or salary verification to the CPAC or CPOC. This system is easy, fast and secure, and is used anytime you need to have your employment or salary verified.   Any organization (your bank, loan or credit institution, a background checking company, or even a prospective employer) that YOU authorize can obtain this information by calling the "The Work Number for Everyone"© (1-800-367-2884) or visiting their web site.  You must provide them with a “Salary Key”. To get a Salary Key, dial 1-800-367-2884 or go to http://www.theworknumber.com.  You can obtain up to three Salary Keys at one time. When prompted enter: Department of Defense Code: 10365; Your Social Security Number and your Pin. Initially you are assigned a 4-digit Pin in MMDD format (Month and Date of Birth), for example March 27 would be entered as "0327".  You then change your PIN to any 4 -8 digit number. Simply give the Salary Key to the organization requesting the employment or salary verification.  A Salary Key may only be used one time, and if unused, it will expire after six months. 


POC: Darlene Morgan, 751-6432.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  

Notification of Personnel Action

If you would like an explanation of the codes appearing on your Notification of Personnel Actions, you may visit http://www.hrsc.osd.mil/sf50/sf50b.htm.  Many of the codes are explained.  Please note the description of how position numbers are derived has changed since the implementation of the Modern Defense Civilian Personnel Data System.  You may also contact your servicing personnel specialist for information or assistance about your Notification of Personnel Action.

POC: Darlene Morgan, 751-6432

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Moratorium on Review of Official Personnel Folder (OPF)

Due to the scheduled closure of the Southeast Civilian Personnel Operations Center in March 2002 and the transfer of servicing to the South Central Civilian Personnel Operations Center in Huntsville, Alabama, a moratorium has been imposed on checking our OPFs beginning 8 January 2002.  This is so that all OPFs can be returned for accountability purposes to the Southeast CPOC prior to them being shipped to the South Central CPOC.  Emergency requirements, if any, should be directed to the CPAC.

POC: Marilyn Howard, 751-3219   

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

W-2

DFAS will mail all 2001 W-2s by 3 January 2002.  Employees should allow from 1 to 2 weeks for delivery. Beginning 14 January, appropriated fund employees will have access to print their W-2 from the EMSS.

Beginning 26 January, all W-2 reissue requests (for employees unable to access the E/MSS website) should be submitted to the DRM, DCPS Customer Service Office at 751-4914.  Employees should allow a minimum 2 weeks for delivery of reissued W-2s after submission of the request. This year the postal service will forward W-2s to a corrected address if  the local post office has been advised of a change of address.

POC: Wayne Turnipseed, 751-4914.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Guidance on Filing for Workplace Anthrax Exposure

Guidance by the Office of Workers' Compensation Programs (OWCP) addresses workers' compensation coverage in instances where Federal employees were being tested for possible exposure to anthrax in the workplace.  Employers may provide for testing and are advised not to pursue Federal Employees' Compensation Act (FECA) coverage unless an employee actually tests positive for exposure.  The following information is provided to assist supervisors and employees when there is an event involving possible biochemical exposures in the workplace:

· Possible Exposure to a Contaminant:

· The Office of Workers' Compensation Programs (OWCP) has no statutory authority to pay for routine screening or preventative services, because the Federal Employees' Compensation Act only provides for medical treatment of an actual injury or occupational disease.  

· Employees who opt to file a claim, but who have not experienced a known injury, should not be discouraged from filing. The employer should hold the CA-1 in the employee's medical file unless the employee experiences an illness or a positive exposure test requiring treatment and/or time loss. Only at that point would it be necessary to forward the claim to OWCP for adjudication.

· Cost associated with preliminary testing to determine whether an employee may have experienced anthrax exposure would not be covered under workers' compensation.  

· Services to screen for or prevent occupational diseases can be provided by the employing agency under the provisions of 5 U.S.C. 7901.  Contact the Occupational Health Office for testing or authorization procedures.

· Probable (“probable” implies greater than 50% certainty) Exposure to a Contaminant:

· Preventative care can only be authorized by OWCP when there is probable exposure to a known contaminant, thereby requiring disease-specific measures against infection.

· Contact the Compensation Program Specialist in CPAC for authorization of preventive care and advise the employee to file a CA-1 for record.

· Known Exposure to Contaminant:

· When a Federal employee tests positive for anthrax exposure, and this exposure likely occurred in the workplace, a claim (CA-1) should be submitted to OWCP.  

· Contact the Compensation Program Specialist in CPAC for authorization of payment for treatment to prevent or treat illness and advise the employee to file CA-1.  


The employee generally has three years from the time of injury to claim wage loss compensation and medical care by filing with their agency. Thus, employees who do not file until such time as they receive a positive test or diagnosis of illness will be covered for effects of exposure at work. For this emergency, OWCP will also consider a CA-1 to be timely filed for Continuation of Pay if it is filed within 30 days of receiving a positive test or diagnosis of illness as due to anthrax exposure at work. 

Federal employees with no known anthrax exposure illness, but who have experienced illness as a result of the treatment, would generally be covered under FECA. The employee will have the burden to submit medical evidence of an injury attributable to this treatment. These employees should be given a CA-2 (unless the treatment was confined to one day). 

POC: Carla Laird, 751-5834

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Frequent Flyer Miles

It is now official.  The National Defense Authorization Act for Fiscal Year 2002, signed into law on 28 December 2001, provides for employees to retain promotional items, such as frequent flyer miles, received as a result of government travel.  These changes have been reflected in the Joint Travel Regulations (http://141.116.74.201/regchgs.htm#JFTR).  This will not change the manner in which government travel is determined. 

GSA has asked the IRS for information about the taxability of frequent flyer miles. It is possible that such benefits may be considered to be additional compensation, and taxed accordingly. Until a ruling is received, it is recommended that personnel who redeem frequent flyer miles or other promotional benefits keep a record of such redemptions.

Under the new rules, it is not unforeseeable that some personnel may attempt to schedule travel in order to acquire frequent flyer miles or other promotional items. For example, travel may be increased by scheduling travel that is not necessary, scheduling meetings in more distant locations, or scheduling travel that involves multiple legs. Personnel who have frequent flyer accounts for one carrier may attempt to avoid use of the contract (city-pairs) carrier when they do not have a frequent flyer account for the contract carrier. Such attempts, to the extent that they increase the costs of travel to the Government, violate the Joint Ethics Regulation, and, in some cases, may violate criminal conflicts of interest statutes.
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Federal Long Term Care (LTC) Insurance Program Coming in 2002

The U.S. Office of Personnel Management (OPM) has announced that the Federal Long Term Care Insurance Program will be available in 2002.  Two of the nation’s premier insurance companies joined ranks and won the competition to provide coverage under this Program – Metropolitan Life Insurance Company and John Hancock Life Insurance Company.  They formed a partnership named Long Term Care Partners.

LTC is a program to provide insurance to help you pay for chronic, long term care  that you may develop due to an illness, accident, or the normal aging process.  You may be healthy now, but who knows what will happen next year, in five years or even in 20 years or beyond.  About half of us will need long term care at some point in our lives.  And you can’t count on Medicare and Federal Employee Health Benefits (FEHB) to provide it. 

OPM has announced that all employees who apply for the insurance will not be eligible for the standard insurance.  However, all employees who apply will be offered something, perhaps non-standard insurance (different benefits and/or higher premiums) or a non-insurance product.  It is not like the FEHB program where everyone eligible who applies for a given policy gets the same coverage and pays the same premium.

You do not need to do anything now.  OPM and Long Term Care Partners will be providing an extensive educational and marketing program to introduce you to this new program and help you make informed decisions about whether to purchase a policy and what type of coverage you may need.  You don’t need to worry if you currently know little or nothing about long term care insurance or the Federal Long Term Care Insurance Program.   There will be satellite broadcasts, videotapes,  informative booklets and brochures, interactive websites, etc.  All that will take place in 2002, with an open season to apply for the program in the late summer/early fall of 2002.  

Individuals who don’t need the educational program can apply for the insurance during an  early enrollment opportunity, probably in March 2002.  OPM will announce details about the early enrollment soon.  Premiums aren’t available yet.  However, few employees are knowledgeable about long term care insurance, so most of employees will need education about long term care and long term care insurance.  OPM wants people to make informed decisions and long term care insurance is not a product that everyone should buy.  So OPM is not encouraging early enrollment unless the applicants have already informed themselves about long term care insurance.  Most employees should wait for the educational and informational materials that will begin this spring and extend throughout the open season that will be conducted in late summer/early fall of 2002. During the early enrollment period, individuals may have more limited choices of benefits than during the open season in late summer/early fall 2002.  And, payroll deduction will not be available during the early enrollment period. 

You can visit the OPM website at www.opm.gov/insure/ltc for information, including frequently asked questions.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Looking for a Copy of Your Position Description?

Look no further than your desktop PC and your Internet connection.  Whether you are at home or at work you can access, download and print your current position description through the FASCLASS website.   FASCLASS, or the Fully Automated System for Classification, is a centralized database at HQDA that gives access to active position descriptions. 

To access FASCLASS, simply type the following into the address location bar of your browser: http://cpol.army.mil/fasclass/index.html.  This will bring you to the FASCLASS home page. 

Click on your servicing Region. Once the FASCLASS page opens,  move the mouse over one of the menu items in the gray menu bar, as an example FASCLASS, to reveal the sub-menu item choices. Click on the menu choice, “Search Position Data”.  When you get to the search screen, you will be able to input information to search for your job description.

It is not necessary to know your job number to look it up, but it may be easier to search for it if you do know it.  Your job number is provided to you on most of the Notifications of Personnel Action (SF-50) that you receive. Note there is a block to enter your installation (this is coded as "DU" for employees serviced by the Fort Jackson CPAC) and a block for your PD number.  Once you have entered this data, scroll until you see a "Search" button.  Clicking this button will result in a listing of your position description by hyperlink.  A simple click on the hyperlink (position number) will bring your position description up on your screen where you may view and print it. 

It is possible to search FASCLASS for other positions by a variety of different search criteria, including classification series and/or grade level. Employees and supervisors are encouraged to locate and download their position descriptions and to review them for accuracy on at least an annual basis when performance appraisals are done.  If you are unable to locate your position description in FASCLASS, or if you notice it has not been scanned correctly, please notify your servicing specialist at the CPAC.

POC: John Amos, 751-4692

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Fair Labor Standards Act (FLSA)

A position is either exempt or nonexempt from the Fair Labor Standards Act (FLSA). It is important that employees and their supervisors know which category their position falls under because it may impact on whether employees are entitled to receive overtime compensation or compensatory time off. 


The employee's FLSA exemption status is shown on the position description and the employee’s Notifications of Personnel Action.  It will identify Exempt or Nonexempt. The FLSA provides for minimum standards for both wages and overtime entitlements and specifies administrative procedures by which covered (i.e. Nonexempt) work-time must be compensated. 

Definitions are: 

· Nonexempt - Covered by the minimum wage and overtime provisions of the FLSA. 

· Exempt - Not Covered by the minimum wage and overtime provisions of the FLSA. 

Employees designated as Nonexempt are entitled to overtime pay at 1.5 times their regular pay for all hours of work over 8 in a day or 40 hours in a workweek. Overtime pay for Exempt employees is capped at 1.5 times the GS-10 step 1 pay rate. Employees who are FLSA-exempt may work overtime without compensation if they so desire; however, they may not be directed or expected to work overtime without compensation or compensatory time.  Under some conditions, FLSA-exempt employees may be directed to receive compensatory time in lieu of overtime pay.

An employee's FLSA status is determined by a personnel specialist in the CPOC and is based on the type of position and the nature of the duties and responsibilities of the position. 


The OPM FLSA homepage is an excellent source of information (http://www.opm.gov/flsa/main.htm).  It includes the following fact sheets:

Fair Labor Standards Act- Coverage (http://www.opm.gov/flsa/fact/coverage.pdf) 
Fair Labor Standards Act- Claims (http://www.opm.gov/flsa/fact/claims.pdf)


The Coverage fact sheet explains-- 

· the authority of the OPM to apply the FLSA to Federal employees; 

· Federal agencies' authority to exempt an employee from the overtime pay provisions of the FLSA if the employee's work meets certain tests; 

· 9 general principles that must be observed when deciding whether the duties performed make an employee exempt from the FLSA.
The Claims fact sheet provides-- 

· definitions of important FLSA terms; 

· general information about coverage; 

· what OPM suggests you do before filing an FLSA claim; 

· how to file an FLSA claim with OPM (Note: employees of Fort Jackson bargaining units must file a claim with OPM rather than use the negotiated grievance procedure). 

POC: Betty Jeffcoat, 751-6426

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Voluntary Separation Incentive Pay (VSIP)

DoD is now authorized to pay Voluntary Separation Incentive Pay (VSIP) in installments rather than just a lump sum payment.  For financial planning purposes, it may be advantageous for some employees to request VSIP by installment rather than lump sum.  The buyout, whether received in lump sum or by installment is subject to tax withholding. Three options are now available:

· lump sum payment 

· two payments in six month intervals (first payment is 6 months following separation and the remaining half is 6 months later).

· equal bi-weekly payments at a rate selected by the employee until the full amount is paid (the bi-weekly payments may not extend beyond one year from the separation date). 

The DoD Memo, dated 4 Jan 2002, with sample forms and instructions, is located at http://www.cpms.osd.mil/care/pdf/ATPBBI.pdf.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Administrative Dismissal

(http://www.cpol.army.mil/permiss/2107.html) 

Administrative dismissal differs from excused absence in that excused absence normally addresses individual employees. Administrative dismissal is an absence when employees are released from duty because all or part of an activity is closed. Employees affected by these actions are generally excused without charge to leave and without loss of pay. In some instances, employees are placed on annual leave. Commanders may issue administrative orders relieving employees from work when emergency conditions exist, when normal operations are interrupted by events beyond the control of management, for managerial reasons, or when it is in the public interest. An administrative order is defined as an order issued by an authorized official of an agency that relieves regular 

employees from work without charge to leave or loss of pay. DoD Civilian Personnel Manual 1400.25-M (http://www.cpms.osd.mil/cpm/cpm.html) addresses situations in which commanders may use their authority to close all or part of an activity and excuse non-emergency civilians. Click on Chapter 600, Attendance and Leave. Next, click on Subchapter 610, Hours of Duty. 

At Fort Jackson, personnel identified by Subordinate Commanders and Directors as key or essential are informed by their supervisors that they are expected to report for work during severe weather (or remain at work), unless their absence is approved by the supervisor.  

POC: Ron Waldhour, 751-5796

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Salary Table 2002

INCORPORATING THE 3.60% GENERAL SCHEDULE INCREASE AND A LOCALITY PAYMENT OF 8.64%
FOR THE LOCALITY PAY AREA OF REST OF U.S. 

(Net Increase: 4.52%)

Effective January 2002

Annual Rates by Grade and Step

PRIVATE
GS
1
2
3
4
5
6
7
8
9
10

1
16032
16567
17100
17630
18165
18479
19003
19535
19556
20051

2
18026
18453
19050
19556
19774
20355
20936
21517
22098
22680

3
19667
20322
20977
21632
22287
22943
23598
24253
24908
25563

4
22078
22813
23549
24284
25020
25755
26491
27226
27962
28697

5
24701
25525
26348
27172
27995
28819
29642
30466
31289
32113

6
27534
28452
29370
30288
31206
32124
33042
33960
34878
35796

7
30597
31617
32638
33658
34678
35698
36718
37738
38758
39779

8
33886
35016
36146
37275
38405
39535
40665
41795
42925
44055

9
37428
38675
39922
41169
42416
43664
44911
46158
47405
48652

10
41217
42591
43966
45340
46714
48088
49463
50837
52211
53586

11
45285
46795
48304
49813
51322
52831
54340
55849
57358
58867

12
54275
56084
57893
59702
61511
63320
65129
66937
68746
70555

13
64542
66693
68844
70995
73146
75297
77448
79599
81751
83902

14
76271
78813
81355
83897
86439
88982
91524
94066
96608
99150

15
89715
92706
95697
98687
101678
104669
107660
110651
113642
116633

Complete GS schedules, including special salary tables are posted at the OPM web page at: http://www.opm.gov/oca/payrates 

Schedules under the Federal Wage System, and special salary rates under Title 38 are posted at:  http://www.cpms.osd.mil/wage/scheds/pay_info.htm 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

Defense Leadership And Management Program (DLAMP) Changes

The Office of the Secretary of Defense has announced major restructuring of DLAMP, based on direction from GAO and Congressional recommendations. The original objective remains to develop a highly capable cadre of senior civilian executives with a joint perspective to manage the Department's workforce and programs.  The changes are intended to make the program more flexible, cost-effective, and efficient to meet short-and long-term requirements for highly capable civilian leaders. The program is still academically oriented, but now contains only two elements as opposed to the previous four requirements. The two required elements are completion of a 10-month Professional Military Education (PME) or equivalent program and completion of a Master's Degree. For those already with a Master's Degree, participants may complete up to six graduate courses in business management and public policy areas to round out their executive qualifications. Additionally, the PME program carries four to five prerequisite courses in leadership and national security policy, studies, and decision-making.  Other significant changes include PRIVATE "TYPE=PICT;ALT=item"cancellation of the ten advanced-level graduate courses and prerequisites; PRIVATE "TYPE=PICT;ALT=item"disestablishment of the Center for DLAMP (the 3-month PME); PRIVATE "TYPE=PICT;ALT=item"deletion of the requirement for the 12-month rotational assignments; rPRIVATE "TYPE=PICT;ALT=item"eduction of the backfill rate to 25 percent from 50%; and, rPRIVATE "TYPE=PICT;ALT=item"econsideration of senior level leadership positions in DOD.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

HELPFUL WEB SITES FOR NEW PERSONNEL

(Web site addresses subject to change or periods of unavailability)

Army Benefits Center (ABC-C): https://www.abc.army.mil (New employees will be assigned a temporary PIN generally in about 5 days from in-processing. This will be the social security number plus month and year of birth, expressed as MMYY)

New Employee Benefits Information from ABC-C: https://www.abc.army.mil/Information/ABCNewEmployee/NewEmployee.asp  

About Your Federal Employment: http://www.cpms.osd.mil/fas/benefits/word/339_eg.doc 

Rehired Employees: http://www.cpms.osd.mil/fas/benefits/word/341_eg.doc 

Re-employed Annuitants: http://www.cpms.osd.mil/fas/benefits/word/340_eg.doc 

Responsibilities/Conduct: http://www.cpol.army.mil/permiss/12.html 

Army Civilian Personnel On Line: http://www.cpol.army.mil 

With access to your job description: http://cpol.army.mil/fasclass/index.html 

and, Army Resume Builder: https://cpol.army.mil/rb/rb_entry.cgi
US Office of Personnel Management: http://www.opm.gov 

Leave Information:  http://www.opm.gov/oca/leave/index.htm 

Defense Virtual Interactive Personnel: http://exsys.cpms.osd.mil/kbs/kbs.htm 

Defense Field Advisory Service:  http://www.cpms.osd.mil/fas/index.html 

DoD guidance in benefits and entitlements, pay, and job classification,  

Defense Finance and Accounting Service: http://www.dfas.mil 

Employee/Member Self Service: http://emss.dfas.mil/emss.htm 

For transactions related to tax changes, allotments, direct deposit, bonds, address changes.  Also, you may view/print your Leave and Earnings Statement.  

Employment Verification: http://www.cpol.army.mil/library/benefits/talx/index.html
FEDWeek: http://www.fedweek.com  FedAmerica: http://www.fedamerica.com 

Forms:  OPM: http://www.opm.gov/forms/index.htm 

              DoD: http://web1.whs.osd.mil/ICDHOME/DDEFORMS.HTM 

              Benefit Forms: http://ohrm.cc.nih.gov/forms/beneforms.html 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

RESUMIX

As most of you already know, civilian personnel servicing currently provided by the Southeast CPOC will transition to the South Central CPOC located on Redstone Arsenal in March 2002.  Resumes on file under the RESUMIX program with the Southeast CPOC at the time of the transition will be automatically transferred to the South Central RESUMIX database.  Long range plans for RESUMIX is that there will be one Army-wide database rather than one per region. Presently applicants have to send a resume to each different region where they desire consideration.  While the processes are substantially the same in most regions, employees are encouraged to review the South Central RESUMIX job kit at http://cpolrhp.belvoir.army.mil/scr/emp-center/stairs1.htm#internal, as well as information about their Resume On-Line Applicant Response (ROAR) system at https://www.cpocscr.army.mil/emp-center/Roar/default.htm.

When you submit a resume to the South Central that contains your email address, you should receive a response that indicates: 

· Your resume has been received and will be reviewed by the RESUMIX staff.  

· If your resume is prepared properly, it will normally be processed within 3 working days of receipt, but due to unforeseen circumstances, processing times may exceed 3 working days.  

· You may assume that your resume was successfully processed unless you receive notice to the contrary. Resumes may be viewed within 3 working days.

· A post card will be mailed to your home address when the processing of your resume is complete (expect this notice to be received within 10-14 days).  

· Once you have pre-positioned your resume you do not need to send another unless you have significant changes or new skills (experience) to add. 

· If your resume is unable to be processed, within 3-5 working days of receipt of your resume you will be sent specific notification explaining why the resume is being rejected.

· In order to receive consideration, you must show interest by self-nominating as vacancies are published. Self-nomination status should be available within 14 working days after the closing date of the vacancy announcement. 

· Your resume will be screened against established skills criteria and basic Office of Personnel Management qualification standards. 

· Any questions or comments you have concerning your resume should be sent to stairs@cpocscr.army.mil. 

· Resume Builder is a DA product.  Comments, suggestions or problems can be emailed to webmaster@asamra.hoffman.army.mil
POC: Suzette Jordan, 751-6379

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ 

CIVILIAN EMPLOYEES SERVICED FROM DFAS-CHARLESTON

In response to the request by the Military Services to consolidate civilian pay accounts by agency within a single payroll office, the Defense Finance and Accounting Service (DFAS) has scheduled Fort Jackson payroll accounts to be transferred from DFAS-Charleston to DFAS-Denver effective with pay period beginning 24 February 02, payday 21 March 02.  Employees should notice little or no difference in the payroll process.  Employees’ net pay will continue to be delivered in the same manner that it is today, and 

employees will receive their Leave and Earning Statement (LES) in the same manner as they do today.  There will not be an interruption of service to the Employee/Member Self Service (E/MSS) system for LES viewing and for making address changes.  Access to E/MSS to make other payroll changes will be delayed approximately three days during the transfer.  Employees may want to retain their last LES from the losing payroll office in order to capture year-to-date data that is not moved to the gaining database (e.g. charity contributions).  Leave and Earnings Statements issued from the new payroll office database will not include all year-to-date pay information.  

DCPS will transfer into the new database: OASDI and Medicare earnings and deductions, TSP earnings, CSRS deductions, FERS deductions and Military Deposit payments.  These transfer-in earnings and deductions will allow DCPS to continue to cap any earnings and/or deductions using data from both databases.  The amounts under the ‘YEAR TO DATE’ column as they are seen today on the employees LES will not be transferred, as they are amounts associated with the losing payroll office.  The employee will be able to determine which year-to-date amounts did not transfer by comparing their last LES from the losing database with the first LES from the gaining database.  All retirement amounts and records will be moved to the gaining payroll office.

Leave Balances - All Annual, Sick, Donated, Restored Annual, Advanced Sick and Military leave balances with leave history will be transferred into the gaining database.  This includes any Compensatory Time, Credit hours, Home leave and Time-Off Awards balances.  No leave will be forfeited or paid as a result of the transfer.

Payroll Source Information - All deductions, addresses, direct deposit information, bonds, charitable contributions, allotments, health and life insurance, etc, will be moved to the gaining database.  All deductions will continue in the gaining database and the employee should not see any difference in their gross or net pay due to the transfer.

W-2’s - Employees will receive one W-2 form for the pay year of their transfer (2002).  This W-2 will include totals from all servicing DCPS payroll offices during the year.  W-2’s will also be available via E/MSS.  Employee W-2 inquiries should be addressed to the current servicing payroll office.

All employees Master Employee Records, T&A, leave, pay and retirement history will be transferred to the gaining database.  Full retro processing capability with this history will be available in the gaining database. An employee’s Customer Service Representative (CSR) and Timekeeper will not change because of the transfer.  Any changes employees wish to make to their pay records or any questions they have about pay will continue to be provided to the same CSR.  Time and Attendance will continue to be provided by employee’s current timekeeper.

POC: Wayne Turnipseed, 751-4914

_ _ _ _ _ _ _  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

2002 Pay Schedule Chart

PRIVATE

2002






Pay Period Begin
Pay Period End
Pay Date





13-Jan-02
26-Jan-02
7-Feb-02

27-Jan-02
9-Feb-02
21-Feb-02

10-Feb-02
23-Feb-02
7-Mar-02

24-Feb-02
9-Mar-02
21-Mar-02

10-Mar-02
23-Mar-02
4-Apr-02

24-Mar-02
6-Apr-02
18-Apr-02

7-Apr-02
20-Apr-02
2-May-02

21-Apr-02
4-May-02
16-May-02

5-May-02
18-May-02
30-May-02

19-May-02
1-Jun-02
13-Jun-02

2-Jun-02
15-Jun-02
27-Jun-02

16-Jun-02
29-Jun-02
11-Jul-02

30-Jun-02
13-Jul-02
25-Jul-02

14-Jul-02
27-Jul-02
8-Aug-02

28-Jul-02
10-Aug-02
22-Aug-02

11-Aug-02
24-Aug-02
5-Sep-02

25-Aug-02
7-Sep-02
19-Sep-02

8-Sep-02
21-Sep-02
3-Oct-02

22-Sep-02
5-Oct-02
17-Oct-02

6-Oct-02
19-Oct-02
31-Oct-02

20-Oct-02
2-Nov-02
14-Nov-02

3-Nov-02
16-Nov-02
28-Nov-02

17-Nov-02
30-Nov-02
12-Dec-02

1-Dec-02
14-Dec-02
26-Dec-02

15-Dec-02
28-Dec-02
9-Jan-03

29-Dec-02
11-Jan-03*
23-Jan-03

*End of Leave Year for 2002

Employee Right To Request Union Representation

(http://www.cpol.army.mil/permiss/4122.html) 

Employees in bargaining unit positions which are represented by recognized labor organizations have the right to request union representation at any examination of the employee in that bargaining unit by a management official in connection with an investigation, referred to a “Weingarten” meeting, if:

· The employees reasonably believes that the examination may result in disciplinary action; and,

· The employee requests representation

This right is not applicable when management issues a disciplinary action since the purpose of the meeting in this case is not to gather information, but to issue a notice of action to the employee.  This right is also not applicable when management engages in performance counseling, as this does not concern disciplinary matters, but rather, performance issues.

POC: Ron Waldhour, 751-5796

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
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The CPAC News is a compilation of civilian personnel related topics from a variety of sources, including the Office of Personnel Management, the DoD Field Advisory Service, and the Department of the Army.   You are encouraged to informally share with us your views, ideas and recommendations or express your concerns about our civilian personnel servicing. You may call me at 803-751-6818 or email me at Sonny.Fine@jackson.army.mil or contact your servicing personnel specialist in the CPAC.  We hope that your constructive feedback will help us improve the delivery of civilian personnel services at Fort Jackson.  

SONNY FINE, CIVILIAN PERSONNEL OFFICER
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