PLEASE READ!!!!

Helpful Instructions With Completion Of The Green To Gold Out Processing Paclcet

SUBMIT ALL PACKETS IN ITS “ENTIRETY” NO PARTIAL PACKETS PLEASE!

Note: See your HRA at your school before contacting USASD. Your PCS Orders is not
published by the United States Student Detachment. Please contact your school HRA to
obtain a copy of your PCS Orders,

*Please ensure that the commissioning date on the Oath of Office (DA71) and date you enter
active duty on your Orders (line A) are the same exact dates. If not, you are required to notify the
HRA at your school to have your orders amended.

* When completing the USARC Form 30-R ensure that you complete block 1 with either your
school information or the United States Army Student Detachment information, Circle number 6,
Check block #8 and input your commissioning date on the line in #8. Sign and date at the bottom
of the page (blocks 11 & 12).-

*The DA Form 5960 is only a change for the BAH rate, this block has been prefilled for you.
You are required to complete the remaining information on this form with the required
information. Block 5 is your school location; block 6 is the date of your commissioning,. If there
have been any changes in your marital/dependency status, submit supporting documentation
(marriage license, divorce decree, birth certificate) to avoid a delay in the processing of your
documents once it arrives to finance, Remember to sign and date your DA Form 5960 in blocks
13 & 14. Blocks 15 and 16 will be completed by finance.

*You are required fo submit a Transition/PCS DA31. The Transition/PCS DA31 is to be
completed as follows: “From” date is the date you commissioned and the “To” date is the date
you report to BOLC not the date before or after. Block #13 is to be left blank the USASD
Commander is the approving authority. In the remarks section input the date that you are
attached to the University (start & end dates). All dates are required to reflect the dates on your
Qath of Office and PCS Orders, If you are planning on taking ordinary leave before reporting to
BOLC annotate the dates in the remarks section of the same DA31. Ordinary leave dates must
not surpass youtr BOLC report date. If you have orders with “TBD” you are not required to
submit a Transition/PCS DA31 at this time. However; you are required fo submit your
Transition/PCS DA31 & a copy of your orders once you receive official orders. All dates must
be accounted for dates that are not accounted for will reflect as leave. Travel days will be
credited upon arrival to your permanent gaining duty station upon in processing.

* All correspondence will be conducted via erﬁail, ensure that you are checking your AKO for
emails from the United States Army Student Detachment and Fort Jackson Transition Center. If
any documents is not completed correctly it will be returned for corrections this is to include



your Transition/PCS DA31, we do not make adjustment to documents on this end, if any
documents are incomplete/incorrect you will receive an email pertaining to the required
corrections and your packet will be placed in our suspense files until you submit the corrected
and/or completed document. Be mindful that this will cause a delay in the processing of your
documents. Please allow up to 60 days for your packets to be processed. It is your responsibility
to update/notify USASD of any changes to that has taken place after you have submitted your
initial packet. If you fax your packet in, please include an email address with your packet so
that we may acknowledge receipt. Due to a high volume of calls we asked that you keep all
calls at a minimum to allow us time to process documents. Please see your HRA at your school
for additional assistance.

For documents examples please click on the action repository tab

Thank you & Congratulations!



United States Army Student Detachment
Student Qut-Processing (Green to Gold)
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| DOCUMENTS REQUIRED FOR GREEN TO GOLD QUT PROCESSING: |
. PCS Order from Cadet Command :
(DA 71) Oath of Office

LJ

O

i [ ] (USARC form 30-R) Officer Initial Allowance Statement
N
1

{ DA 5960} Basic Allowance for Housing
(PCS DA 31) Request and Authority for Leave

| NOTE; Al forms st be submitted to the United States Army Student Detachiment No Tater Than 5
: working days afier the date of commission, Forms may be faxed 1o 803-751-3346/5392 atin: Green to Gold ;

: Out Processing,

" IMPORTANT: you were issued a CAC Card Reader it must be refwrned prior to out-processing *
; USASD (Within 30 days of completing your course of study/training,) ;




" DEPARTMENT OF THE ARMY
HEADQUARTERS, UNITED STATES ARMY GADET GOMMAND
FORT MONROE, VIRGINIA Z3651-1052
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HOQ, UBA Cadel Command, &May 2008
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OATH OF OFFICE -‘MILTTABY PERSONNEL
For use of this form, 288 AR 135~100, the propomore 2gency is OBCSPER

DAYA REQUMED BY THE FRIVACY ACT OF 1974
5520 10 U3C 10204,

g date of acveplange of sppeintment,
wbEsh and record the date of aecepiance. The SSN is usad to Identify 1he member, The

tment Is veed In preparing statemants of seevica and compuling besle pey date.
poointment to be nvelid,

2-upsh suoeply Fpalntmentys an offcer i the Amny of the United States, Immadfately upon receipt of
I, in case of asceptankg of the agpointment, return jo tha sgenay Trorn whish recelvad, 1 ooth of
" In caso af nen-accaptancs, the notice of appolntment wiil be retvrned 1o

notica of appoimmant, 1he 4]
office Ren this formi Bty fitad fn, subeed d attest
tha egency from whichgeceived, oy & Bting theAaoy af noi-acceplance.

coam_é'S’ G“JED os?@:as i

REGULAR ARMY

WARRANT QFFICERS

REGULAR ARMY

nch witavd 2o appof P
ARMY OF THE UNITED STATES, WITHOUT COMPONENT

[T} anmy oF THE uNITED STATES, MPON )
/ ,[:J.RTEEVE WARRANT UFFICER
|
¥t Mo, MF Noma, T500Ia Seturity Numbee
having been appointed an officer in g A of the Upltéd St

~ad\Indieated above in the grade of

- de&ysolemnly swear (or affirm}
that | will support and defend the ConWth nitad § ingt all enemies, forelgn end demestic,
that 1 will bear true faith and allegiance o the ‘thi abligagion frasly, without any mantal ‘

reservation or purpose of avasion; and th
which | sm about to entor; SO HELP ME G

[} resenve BOMMISSIONED oFF,

VJWG - fw(V név_na 33 shown gbove}
SWORN 70 AND SUBSCRIBED BEFORE BE AT / /
DAY OF / / ) )

THIS -
Dayf - fJHmr ﬂ';&r}/\
Crada, Component, of oftice of oifichl adminlstenhy calhi \ /ﬁfgnatwe)\
FOR THE EXECUTHON OF TH
1 , ssloned yrerrent ofifcar

1, Whenaver any person s elected of appeintad to an offiea of
honor o trust urider the Govatnment of the United Statex, hefshe ks
required bafora entering upon the dutias of his/er office, 1o ke and

subserbe 1ha oath prederihad by B USC 3331, \
y the Fa\ys of T8 United Stoles or by the local munitipal

2, TOUSC 826 and 143032 sliminate the necassity of sxecuting asth

on promeotion of officars. faw to admiister oatle. and if eo adminlsterad by a civit offickel, the
. ’ nath must beyr th

3, ‘The oath of office may ba teken bafora sny commisvionad officer  orif nsaal (s ysed by tha offlolal, thy offfelal s capaciiy 10

of any semponent of any Antiad Fores, whather or not on setiva adininigier paths must ba certified to under seal by & vlask or courtof

duty #70 USG 1031), or before any commissioned warrant offloer othar propet [pcat officlat,

wehon acting =a an adjutant, sssiétant agjurant, aoting adfutant, of

personne] adfutant i eny of the Armed Forces [See UOH,

USAPA VEGY

DA FORM 71, JUL 1989 EQITION OF DEC 1808 1S OBSOLETE

ER A




NAKME OF DEPENDENT/SHARER

COMPLETE CURRENT ADDRESS  (fncluds ZIP Corde)

+ - -
AUTHORIZATION TO START, STOP, OR GHANGE PRVACY ACT STATEMENT
BASIG ALLOWANGE FOR QUARTERS {BAQ),  |avmnoriTy: 37 USE 403; Public Lowi 06-343; E0 9307.
AND/OR VARIABLE HOUSING ALLOWANCE {VHA)} PRINCIPLE PURFOSE: To sla'n adustor lerminalo niftary members enlliement
For usa of this form, see 37-104-3; the proponent agency Is ASA (Frf) + tobasic'ah'omncetof'quarters JBAQ) andlor
variable housing allovance  {VHA).
1. NAME ({Lasy First M
ROUTINE USE: To adjust mermbers miitary pay record, information may
ba disslosed to Army components, such as USAFAC,
: DD camponbnl: oot eders] aenaes Sus oa 4G,
2. S0CALSECURITY NUMBER 3. GRADE Sodlal Security Admirisiration and YA, GAQ, merbors
of Congress; State and lacal govemment; US and Siate
OIE caurls, ard various law enfercemant agendies, Socla
Seowdly Number {SSN) is used for positive [dentificaten,
-4 TYPE OF AGTION -
oscLosuRe svoLTARY: Ml ey gt ity
. YOI e r
START GANCEL - CHANGE ‘ IREPORT form il 1ot b processed withouA Your SN Deosiide
the Army identiftes you for pay purposes by your SSN.
CORRECT STCP RECERTIFICATION
5. DUTYLOCATION {inclvde Station, Nams, Chy, Stats, snd Zip Code} |8, DATEAGTION |7, BAQTYPE
' (YYAMOD) V/ITH DERENDENTS J PARTIAL-
WITHOUT DEPENDENTS
8. MARTIALUDEPENDENCY STATUS g. QUARTERS ASSIGNMENT/AVAILABILITY
a. SINGLE b. MARRIED D ¢ DIVORCED (see A ADEQUATE b, INADEQUATE
[ I !__ l (se0 blocks (1), (2} & {3)) blocks {1), (£} & (3 - D 3 {sa8 block 1)) l l {sae blocks (1), {2} % {4))
d, LEGALLY SEPARATED .  DEPENDENT GHILD D é TRANSIENT d. NOT AVAILABLE
D {see blocks (1), (2) & (3)} D {eoo blocks {4), (5) & (6)) (see block (3)) D
(1) Spouse/Fommer {2} Spouse/Former (3) Dalsof Mardags, {1} QUARTERS (2} FAR RENTAL
Spouse SSN Spouse Duly Slation DivorcefSeparatlion NO. VALUE S
{4 Childin - {3) FROM: " TO:
Custody of Dmmbar D Spouse DFormerSpwse D Gthar
. @) )
{8) Hyoucheck “OTHER® above, prepara DB Form 137 to sslabiish depandanay. MEMBER El EGTION COMMANDER
Mamby ada E7 and DETERMINATION
. 8)  Iechikd support racaived from anolher miitery member, complele {1). (2} & (3). Lb;%;or grade k7 {Attachad)
10, DEPENDENTSISHARERS  {Contini on back if required)
RELATIONSHIP DOB OF CHILDREN

CERTIFICATION OF DEPENDENT SUPPORT

| cortily thal | peovids, or am wil to provide adequate supporl for the sbove named dependenls. Fam aware hat fallure 1o support the above pamed

my enlllemant Ihereto for the pariod

1AW seivice ragulations, § cartify that the dependanoy status of my primary dependents, on whoes behalf | am recalving BAQ, has nel changed so as lo affect

11
D dapandents may resit In stopping BAC and recouping BAQ for any prier pariods/nonsupport,
12

{EXPENSES, IF AUTRORIZED, | AM REQUESTING VHA BASED ON

[ My permanant duty station: |

I My dependsnt’s localion:

I I Beth my parmanent duty station and degendents (o

eatiut

. @ Mopihly Expenses: Meﬁbar

Dependent

b,  Sharanbesass Information [

Addrass Informalion

{i} Morigage (PITI) of Renl

(1) RenlalResidanlia) Addrasa:

{1} Landlord's Nome and Address:

{2} Inaurance
{8y Ciher

(2) Effoctive Date: |({3) Explration Date:

{2} Lendlerds Phone Ne.

TOTALS

(4) Numbero!Sharers  {show namafs) and address in

biock 10,)

{ cerlify ALL informalon regarding his authorization i3 carreel. 1 will inmadistaly notify the FAQ/HRO of eny changes In ie [afarmation above, dug lo diverce,

manlage, death, living in povemment queaitsrs ate, which colid affect by BAQ or VHA entifiement.
IMPORTANT: Making & false stalement of cialm against the US Govamment Is punishabla by cotris-riartial, The penalty for witiully making a false clalm or afalse

slalement In conngstion with clalnss Is 8 maximum fina of $10,000 of Imprisonment for § years, or both.

13, MEMBER'S SIGNATURE

14, DATE

18.  CERTIFYMNG OFFICER'S SIGNATURE

16. DATE

DA FORM 5860, SEP 1980

REPLACES DA FORM 5208, JUL 80 AND DA FORM 5645, JUL 86 WHIGH .ARE QBSOLETE

APD PEVZO0ES




RO$ exampt per AR 336-15, paragragh &-20{4).

"1, FROM (Und Addross to inthede PAS)

Officer Initial / Additlonal Active Duty
Allowance Statement’

[For use of this foim se0 USARC Pam 37-1; the proponent egancy s
R he DS, G-2]

PATAREQUIRED BY THE PRIVACY ACT

Avtherfly: Tale 97, USC Sectiona 41510417,
Prncpal Puposn:  To Mandify th offear’s pay aceount w#wwﬁq,a*‘mﬂwmﬁm appEeation far volionn slowances.
enitiems

Routne Usess To ustabTih oieer Urifom siowiarce )
Voktory; hereves, Eafure o provida informsaBon wiB rasit In 2<ten rot belng precassed

3. $8M fA= shovin on MMPA)

Disclonye;
-2, NAME (Las}, First, AlgdeM] as shawn on MMPA}

i SECTION I+ INITIAL UNIFORM ALLOWANCE - "

8, | request paymeni of Inftlal uniform allowanca.

4, GRADE

D a. }reporied for a parfad of aclive duly In excess of 90 days as an officer of the ready reserve In an RC uniton .

mk
¢. Ireporied to my first active duty period required of an officer of the Armed Forces Health Professions
Scholership Program (HPSP}on .

D d. 1 tansfamed from another reserve component that requires a differant ualfonm ¢n

D &. 1complated 14 pereds of Inactive duly treining as an officer of the ready resarve fnan RG uniton

1 complated 14 days aclive duly, FTTD, or ADT as an officar of {he ready reserve in an RC unlt on

8. | have not recslved an Inlfial alowance in any amount 8s an offiear per any law ciher than the Anned Forces Reseive

Act of 1652,

7. 1 have not previously applied for, excepl as explained In paragraph 5d or 8, nor recel
an officar of the National Guard, Anny Reserve, or U.S. Army withaut cemponent undar

L Reserve Acl of 1952, .
[ SECTION i - ADDITIONAL AGTIVE DUTY ALLOWANCE ]
—rm e

8, ) requeat payment of an Active Dty Uniform Allowancs per DODFMR, Chapler 30, because | have
teporied for activa duly, or ADT for a period over 90 dfays, or | have aclually performed In excass of 80 days
duty after repontiing for an Indefinite paricd on : and additionalty: *

a. | have no! reseivad an inltlal Uniform Allowance In excess of $400 during my current four of aclive duty or
within a 2-year perdod before entering on this tour of duy.
b, During the 2-year peried prior o veporting for my current tour of duty, { have pot ¢arved on active duly or ADT
- for & perlod of mora than 80 days as a nonregular officer.
[*Note: No sntitfenient exists If the offfcer tioes not most both conditlons In 8a & b ahove.]
iFI APPLICABLE TO SECTIONS | AND It - ;

9, The tour of duly for which ihls claim Is based required wearing of tha uniform which | have In ray possession.

40, 1 was found to ba physically quaiified for aclive duly bafore the date stated in paragraph 8.
12, DATE

ved ahy initial uniform aliowance a3
the United Stafes Ammed Forces

1. SIGNATURE OF OFFICER

Previous edifons of this form are ¢hsokete and will ot bs used.

USARC 7R 30-R

LK B W ian




1, GONTROL NUMBER

REQUEST AND AUTHORITY FOR LEAVE

This form s subject lo e Privacy Actof 1974, For use of this form, see AR 600-8-10,

The proponen! agency Is DCS, G-1, {See instruclions on revarss,)
PARTI
2. NAME  (Legt Flrsh Middle inlilal) 3, 88N 4, RANK 6. DATE
. 21T
. LEAVE ADDRESS {Slreel, Cily, Stale, ZIP Code and 7. TYPE OF LEAVE ' 8. QRGN, STATION, AND PHONE NO.
Phona No.} .
OROINARY || EMERGENCY  IUSASD DETACHMENT
PERMISSVETDY K] OTHER  |STROM THURMOND BLDG
TRANSITION LEAVE BLDG 5450/ RM 244
o, NUMBER DAYS LEAVE ~ 10. DATES
a, ACCRUED b, REQUESTED lc. ADVANCER d, EXCESS & FROM b. TO
1. SIGNATURE OF REQUESTOR 73. SUPFRVIS0OR RECOMMENDATIONSIGNATURE 13. SIGNATURE AND TITLE OF .
[:] APPROVAL D DISAPPROVAL APPRGVING AUTHORITY
14, DEPARTURE
a ‘DATE b TIME - ¢ NAME/TITLE/SIGNATURE OF DEPARTURE AUTHORITY
16. - EXTENSION
®, NUMBER DAYS b. DATE APPROVED e. NAME/TITLE/SIGNATURE OF APRROVAL AUTHORITY
18. ~ RETURN
a, DATE b. TIME ¢ NAME/TITLE/SIGNATURE OF RETURN AUTHORITY
17. REMARKS

Attached to Upiversity:

Chargeabla leave js from . fo

PART Il - EMERGENCY LEAVE TRANSPORTATION AND TRAVEL

18. You are autharized to procesd an official ravel In connacbon with emergency leave and upon compleBon of your leave and fravel wil
satum o home siaion  for focefion) desknated by mifkary orders. You ara directed to raport lo the Aevlal Port of Embarkalion

onward movement b the autharized international alrport dastgnated in your travel documents. AN gddifonal {ravel Is chargseble (o leava.
Do not dapart bha Instaliation withoul reservations or fickels for aulhorized spece required transpuriation, FBe a no-pay tavelvoucher with a
copy of your tavel documants of boarding pass within 5 working days allar your relum, Submit raquest for feava extension 1o your
commander. Tho Amgricen Red Cross ¢an assist you In noffying your commander of your requast for exienslon of leave.

49, WNSTRUCTIONS FOR SCHEDULING RETURN TRANSPORTATION;

(APOE) for

For retutn miflary travat reservations ln CONUS call the MAC Passongsr Reservation Center {PRC): *

Shauld you require oiher assisiance calf PAF;
20. DEPARTED UNIT

22 ARRIVEDAPOE  frelumonly} | 23. ARRWVED HOME UNIF

21. ARRWVED APOD

24, PART Il - DEPENDENT TRAVEL AUTHORIZATION
26. ‘___j {Space avallably of requied cash reknbursable) D ONE WAY
l:] (Space roquired)  TRANSPORTATION AUTHORZED FOR DEPENDENTS LISTED IN 8LOCK NO. 26

DEPENDENT INFORMATION
h. RELAFIONSHIP . DATES OF 8IRTH  (Chitdran}

[ ] rouNoTRIP

d. PASSPORT NUMBER

&, DEPENDENTS  {Last name, First, M)

PART [V - AUTHENTIGATION FOR TRAVEL AUTHORIZATION
26, DESIGNATION AND LOCATION OF HEADQUARTERS 27. AGCOUNTING CHATION

30. ORDER AUTHORIZING OFFICIAL  (7tk and signature)  OR AUTHENTICATION

20, TRAVEL OROER NUMBER

28. DATE I3SUED

Page 10f2
AP PEW02ES

DA FORM 31, SEP 1593 EDITION OF 1 AUG 76 1S OBSOLETE




EXAMPLE COPY

DEPARTMENT OF THE ARMY
HEADQUARTERS EIGHTH BRIBADE
PACIFIC LUTHERAN UNIVERSITY
TACOMA, WA 98447.0003
e
A‘JTEN?I’OHGF ]
ATCCE-‘HHW—APL. 3 February 2010

MEMORANDUM FOR Sccond Lieutenant.

SUBJECT: 'Appoinhnent as a Commissioned Officer of the Army under Title 10, United States
Caode, and Séetions 591, 293, 2104, 2106, and 2107. .

I, Branch of S¢rvice to which hssigned:

2. The Secrctary of the Army has directed you’be informed that by the direction of the President, .
you are appointed 8 Cominissioned Officer of the United States Army effective on your acceptance

in the prade and with the sociat secunty nurnber shown In address above.

3. This appointment is for an indefinite term,

4. You aro requestod to execute and return prompfi}f the enclosed DA Form 71 (Oat'h' of Office~

Military Personnel). Your excoution and return of the Oath of Office constituies your asceptance of

appointment. No other evidénce of aceeptance is required, Prompt action is requested since
regulations require-cancellation of this tender of appointment if not accepted when designated by the

Professor of Military Science.

5, Upon receipt of the propeily executed Oath of Office, a commission (DD Form 1A) will bo
presented to 'ycu You aye assigned to the branch of the Army shown above,

6. After acceptance oF this appointment, any changc in yﬂu:‘ permanent home address of mors than
- 30 days duration will be reporfed by you to the custodian of your military personne} records. Include
your full name and social seourity mtmbsr in any correspondence coricerning your military stafus,

This Memo needs to accompany all packets that has PCS
orders with “TBD”,

Dare of Acceptance: 3 February 2010

= etk




G2G FAQ

Q.1: | have been selected for the Active Duty Green to Gold Option (ADO G2G)
what must | do?

A: Once you arrive to your school/ROTC location you will need to inprocess
USASD. Although you are attached to the local ROTC for the program we are
your parent unit and will handle your normal unit functions.

Q.2: Does USASD handle my Personnel Actions/Finance?

A: Yes, We maintain your records for the duration of your time with the ADO
G2G.

Q.3: | want to take leave, do | submit my DA31 to USASD or my ROTC unit?

A: You must submit the DA31 to USASD. Your PMS or an ROTC Representative
will sign as the supervisor and forward to USASD for a control number and the
commander’s approval.

Q.4: 1 was extended/removed from the ADO G2G what must | do?

A If you were extended Cadet Command will provide your ROTC Representative
and USASD a copy of your extension. We will update your records on our end for
proper transactions. If you were removed you will receive a memorandum that
removes you from the program. At the same time your branch will be contacted
to request an assignment for you. During this transition you will need to remain
gainfully employed with the ROTC or be on leave.

Q.5: 1 am about to commission, what do | need to do?

A: You will need to contact your ROTC Representative and also download the
example ADO G2G finance packet from
hitp://www.jackson.army.mil/usasd/Packets/G2G%20Example.pdf Once we
receive your Qath of Office DA Form 71 we will take this to transition point for
processing of your DD Form 214 and transition orders. At the same time we will
submit your PCS DA31 through the command for approval and email a copy to
you upon completion. Once the packet is complete and put together we will
submit to Fort Jackson Main Finance for processing from your enlisted grade to
your officer grade. The PCS DA31 needs to cover you from your date of
commission to your report date to gaining duty station, not the report date to
BOLC 1l or BOLC III; you will be TDY at these locations and will not be directly
assigned. You will need to ensure that you do not try and process any financial
transactions dealing with your pay or commissioning with BOLC Il or BOLC |lI
finance systems. This will cause complications in your conversions from enlisted
to officer.




Q.6: | have submitted my paperwork and | still have not gotten my O-1E pay. Is
there something | need to do?

A: No there is nothing you need to do; we only contact those personnel if we are
missing something to complete the packet. Because your packet is among many
others it takes time for Fort Jackson Main Finance to process and ensure your
account is properly updated.



