
[image: image1.wmf]How do I get a Security Clearance?

 

 

If military, and you are getting an initial clearance:

 

 

1.

 

Go to the Internet site:  

www.dss.mil

. 

 

2.

 

Click on EPSQ on the left side of the screen.

 

3.

 

Down load EPSQ version 2.2 , (right side):

 

4.

 

 

a.

 

Acknowledge security statement affirming you won’t export software.

 

b.

 

Choose appropriate operating software type.

 

c.

 

Choose appropriate addition of software.

 

d.

 

Choose subject addition.

 

e.

 

Download EPSQ.

 

 

5.

 

Complete questionnaire:

 

 

a.

 

For a Secret (NACLC)  you must prov

ide information for the past 7 years.

 

b.

 

For a Top Secret (SSBI) you must provide information for the past 10 

years.

 

 

6.

 

Validate your information and save the information to disk.

 

7.

 

Contact your S

-

2 or the Installation Security Office to get fingerprinted.

 

8.

 

Give y

our fingerprint cards, EPSQ disk, and signed release forms to your S

-

2, 

who will process it through the installation security office.

 

 

If military, and your clearance has expired (regardless of how past due) submit a periodic 

reinvestigation unless you are

 changing the scope (i.e., had secret and now require a top 

secret).  Follow the above steps.  Your investigation will be a PRS for Secret or a SBPR 

for Top Secret.  

 

 

 

 

If civilian:

 

 

1.

 

Follow the above steps to complete EPSQ Questionnaire.  Print out a copy

 of the 

EPSQ and sign the release forms.

 

2.

 

Complete OF 306, Declaration of Civilian Service.

 

3.

 

Complete Resume, ensure you have complete mailing addresses for past 

employment.

 

4.

 

Contact your S

-

2 or the Installation Security Office to get fingerprinted (2 cards).

 

5.

 

Complete SF 86 coversheet.

 

6.

 

Turn in your completed EPSQ Questionnaire, signed release forms, OF 306, 

Resume, fingerprint cards and SF 86 coversheet to your S

-

2/Security Manager 

who will process the packet through the installation security office.

 

 

 

Install

ation Security Office Fingerprint hours:  1330

-

1430, Monday thru Friday, Bldg 

2179

 

Questions:   Mr. Howell/MSG Rosas, 751

-

3880
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How do I get a Security Clearance?


If military, and you are getting an initial clearance:


1. Go to the Internet site:  www.dss.mil. 


2. Click on EPSQ on the left side of the screen.


3. Down load EPSQ version 2.2 , (right side):


a. Acknowledge security statement affirming you won’t export software.


b. Choose appropriate operating software type.


c. Choose appropriate addition of software.


d. Choose subject addition.


e. Download EPSQ.


4. Complete questionnaire:


a. For a Secret (NACLC)  you must provide information for the past 7 years.


b. For a Top Secret (SSBI) you must provide information for the past 10 years.


5. Validate your information and save the information to disk.


6. Contact your S-2 or the Installation Security Office to get fingerprinted.


7. Give your fingerprint cards, EPSQ disk, and signed release forms to your S-2, who will process it through the installation security office.


If military, and your clearance has expired (regardless of how past due) submit a periodic reinvestigation unless you are changing the scope (i.e., had secret and now require a top secret).  Follow the above steps.  Your investigation will be a PRS for Secret or a SBPR for Top Secret.  


If civilian:


1. Follow the above steps to complete EPSQ Questionnaire.  Print out a copy of the EPSQ and sign the release forms.


2. Complete OF 306, Declaration of Civilian Service.


3. Complete Resume, ensure you have complete mailing addresses for past employment.


4. Contact your S-2 or the Installation Security Office to get fingerprinted (2 cards).


5. Complete SF 86 coversheet.


6. Turn in your completed EPSQ Questionnaire, signed release forms, OF 306, Resume, fingerprint cards and SF 86 coversheet to your S-2/Security Manager who will process the packet through the installation security office.


Installation Security Office Fingerprint hours:  1330-1430, Monday thru Friday, Bldg 2179


Questions:   Mr. Howell/MSG Rosas, 751-3880



